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Laptop Super Computer Tablet

TEAA: A TR ok HFEe 21 8: - fefitea, T i argfors
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ST ST UEeT O P - CRAY K-1
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PARAM Teh YU PRI 2
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HT T TS
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1. Hget wrEfET gfie (CPU)
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1. TTEIR
2. GIFAT
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monitor —__
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speaker

keyboard

scroll wheel

left click right click wireless

internet router

cordless mouse

Tger TR gfe (CPU)
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41%23:[ 1 Freaet
8 forew 13T8¢
1024 forem 1 feretiaTse (KB)
1024 KB 1 MB (WTETEE)
1024 MB 1 GB (fTT |182)
1024 GB 1 TB (T 9152)
1024 TB 1 PB (UeT 9T5¢)
1024 XB 1 EB (TS 9132)
1024 EB 1 ZB (32T a132)
1ZB 1 YB (2T AT29)
1YB 1 BB (Slietl aT32)
1024 BB 1 Rrengarese
A afte
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FTEUTAT STHTd T
HE & TG T U s AR # €U 32T T 8 S @)
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3qTET: RAM

RAM
e RAM — V20 Ufem@ BHI (Random Access Memory)
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ROM

ROM - {ig sn=et ot (read only memory)

® WHRRI ROM o fAwior & wwer 3ew e &y SAwedt 21

e Teor & i farsteft aig 81 o are oft gareh! SR 72 T8 gt 21

ROM o T&RI & PROM, EPROM 3R EEPROM 3TTTHeT &

PROM: WU T 3NHe TR (Programmable Read only memory)

EPROM: ﬁﬁaﬁsﬁmﬁaﬁﬂ—s’ AT A (Erasable Programmable Read only memory)
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® ITTEUT: FATUT &%k (1.44 MB), HIE(700 MB TTH), ST (4.7 GB TTHT), WHKRI HIH,
USB B, Yaehia ¢ AT

® SASD: Sequential Access Storage device
® BRD: 51 X Tewh- Tt oaE ¥ 25 Sitelt, Saet ias ® 50 et
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FAIT AHRT

o i it o BT ¥ g oftv A TS
arer A
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OMR MICR BCR

frare
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HhdT 2l

TS (IEHT)

® U % HTRR T e fearss FReehT Su=i Iiithes aete ot Thie oX Torst o ot fore 6
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Track Ball Light Pen Stylus
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Scanner Joystick Touch Pad
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LCD taHEt (frferare fereee feee)
LED UeTsEt (e3¢ uinfe erate)

b=
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I TUTET, Wteh SR ag ot T & forg s forarm smat 2

CAD, CAM TR ¥ ST fohaT STAT § S8 =X 3 TR, SR, BITST, S oh Ot ATTS ot
= fo1m)

T T o foru feret e afttreer feamea & foru S ot fae e
FS U FHaHA Hiae a8 RAE(USB), USB-C UIE, $UAE UIE AT TeFeet uie B
T TR o U1E Suey §: WiEe Ui, Weret Uie 3R Juast uie)

TTEAT ¥ e fereew shy wiferes gehTgat wTiier gt 2
HTFEATT TATHT T Teh THE B

T THod qeT AR TR B

attaefen faen SuaRTERat 3R hwre SR & e U $ethd B

FT FAREE TR fFem DOS, UNIX, Windows, LINUX, Mac OS 31 #
éaﬁvwﬁaﬁﬁéawwm%l

. THTH UFH SN STTEE T ST R T o & TeT0 Ueh JTiRromelt S 2

%ﬁwmw-ﬁ'r{/wlndows Explorer

AT ATH = TS TFATATR
ar |t # fararra
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o TR TR Wieet Y ATHIN U2 et 2l

HIATE viTeehe
® Ctrl+ A W text F Select F&F F fAw
® ctrl+B Select Y §T text A Bold FA & faw
® Ctrl+C Select X §T text F Copy #a & faw
® Ctrl+D Font Window Open &t & faw
@ Ctrl +E Text ® X & a1 & faw
@ Ctrl +F fFEY ereg FT )Find) @o & T
@ Ctrl+1 Text # Italic A & faw
® Ctrl+1J RETE F TGS F & o
@ Ctrl+L Text @t left # o=t & faw
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@ Alt+Tab F A8 @ qudt @ & 9= F faw
® Ctrl+Y Redo &%= & faw
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@ Cctrl +X Text & cut F= & T
® Ctrl+V Copy/Cut #Y §U text #I ¥¥e = & faw
& Cctrl+S Document &I FRf&TT FIA & faw
® F7 TR0 Y I & faw
® F2 M AH F= F e
® Ctrl + Home IS $Y YA F I F fAw
® Ctrl+End B & 3d & = & faw
& Alt + Shift+ Tab  previous opened program SiTet & faw
© Alt+F4 WA FI 9§ FA & faw
@ Ctrl+U Text # underline & & AT
& Ctrl+P Document & i &3 & AT
® curl+K Insert hyperlink & faw
NEAEE]

ENIAC = Electronic Numerical Integrator and Computer
EDVAC = Electronic discrete Variable automatic computer
EDSAC = Electronic Delay storage Automatic computer

UNIVAC = Universal Automatic Computer
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Class — 2
TTFEAIAL

22T AT TeT
FEAT: STYUT STeT AT THES STeT
ST TS9N AT SIaT T WIE
airearar: % fafvrs wat =t o 3 forg ot 6 wre divedeR 3 TER F A
1. Toew Aiwea
2. UCHATRI BTFEAIT
foreew wtweaR
o i ysr & 3= TmmHt Y FeuTfea e ofiR foren T & o foTT uen stTarm v e whear
2
o FHE % AT R HATYAT i AT T AR AT FEAT hl FH-ATIT ol ok Torg fesig
Torar mam {4 sitafe freew, BIOS et
Fieferer ddeaa
* T fireeH 3T SUSUN & Ua9H § g
® JAW: THTRRH, 22T AhaTq AT()
TCATRIT ATFEAT
o IUFTHATS oh o1 war ot winfier g ar wnig fifea Sm S %o fafire wrd & & forg
Testre 3 fores e femar
TE TEE
® THUH-TE, TSUE, TSR, HeA TSUHE, T S|
AT WFEAT
® THUH UHH, B Heht, T, foreTu, wrguaerue, wisast
AT AT

® TNTEA ShIF, HITSTAT WIIRHTH, $eXAE THITA I, 3TTUTT
T T HieaaR
o TESIT wiewY, fueTar, stuet difgar wier, e difgar wr
i dTweaar
® THUH ATSTAS
TSI ATFEAA
® THTH UTeR WEe
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TISYIIE ATFAT
® THUH U, AleH 123
AT

o TYTHT BFeAR ST forked hY T et A & wieifea 1 {9 BIOS
IR

o Hireaa f:37eh Iuered 7
® Y ATFAAT i HINTEA L o ToTu g Tae=rar T & ot 2l

TITEAT WTET:

o hureX T favre sTaTe st SuaRT heeh foerer ST ¥ R st st Ry e ¥

® TRk WTHT ST 7T SATHITT 1T & RTE SHehT AT -forwarmel e 2
TRITAHT 9T o Uk

o YT WTET 3R ETaet WroT e Taw AT W o SeTeT B

o TR At Ay Y ATt wide W Sge 4T B

o Toft fAdyn Y 3t ¥ AT wu H uftafda feram st =nfzw safere ot = wda ammen' &

U T ok FTATS T B § FSIeg TeheTeh AT ZHTINAT shat STl 2

® 3T AT WINTU: C, C++, JAVA, FORTRAN
fTofeT freen

o Uw few wiweam)

o wHETY fAEreR o ®a # Y ST ATAT B

o IUANTHAT 3 TSAAT & 1=l Ueh 3SR & &Y | HTH FaT 2|
fTfeT firen & &t

o TfehaT &t Usiem

o AR afda

o fEarza s

® I TESTHAT

o WY AT

[ ] '{3;{'&:['[

o RIS Uaed

® FHHS AT
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WIN: &2t /Windows

Windows - Shortcut

Win Keys + Print Screen ThIA viTe & foru

Win Keys + Pause break N faew i~ & forul

Win Keys + E T3 e i W o e10)

Win Keys + L Rea g ae = fom)

Win Keys + M [t Afeha foiet &t BteT &l

Win Keys + D TEhelY feETt|

Win Keys + No. 1,2,3,4,5 afsra foreY Y Ueh-uek &t feam)

Win Keys + R (Run) T ST ST Tl

Alt + Space + X ﬁmﬁﬁﬁ%%ﬁl

Alt + Space + R TR == o=t & form)

Alt + Space + N ﬁlﬁ'ﬂﬁﬁﬁi@r%%ﬁl

Alt + Tab Thi foE™ & fotul

Alt + F4 ATFEIIY/FEen &) ¢ A & T
e

® HTATAH ok hTH o THTHTH ok 1T saTUh X ferea Aeaeh faentd

o zAfdee Ad FTSN: FeTHE Tt

* WTSHIHTFE THRATER e 10 % foTu uh ses &

Rerciror 25 aitaFeT Rree ot aef.

® Windows 1.0
® Windows 2.0
® Windows 3.0
® Windows 3.1

® Windows NT 3.1-3.5

® Windows 95

® Windows NT 4.0
® Windows 98

® Windows 2000

® Windows ME

® Windows XP

® Windows Vista
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® Windows 7

Windows 8
® Windows 8.1
® Windows 10
Treh SATORTET Rkew
o Hfcheryr TuifeT e
® YN HEHIUT-FATIHheT Heh 3T
1984 & Apple gRT fewme= feram wan
° sqﬁwaaaw=uwﬁ’r
ot
o TITer 3 U aio B aftafE Rren & g
o
® 3NUT |IY ATURTeT faren|

o srferes Pafera sitafeT freem
B EC

(=N

® 9UATA™ UNICS (UNiplexed Information and Computing System) g

e JU: HISHIATHS, TNeheT ATATHE IcAT(|

SATORTET BTFEAR h ThTT
S eATateT faew
° 'HH’@‘EIDTHTWI
® ST THT FELAT ATAT ATSH chl Teh TTA o HLAT & AR 3¢ ok AHE o €U H hge o
HTEIH & ST B
UgeT e gt ate | Freatfaa g % are € guw e frearfea femam stmar 21
Frertt Y fepelt oft TrerfireraT ot Su=T T feRaT SITaT 21
S8 U0 foreem, St e
Tt TR Sttt fomen
o T ¥ Uk AT Ueh W 31ereh w1 oiis fopu Sirar & it fwumewr & foTu e 2 1
o Ty et AHR AF sl
TS ST/ aedteTieenT SATateT fiew
o Tore faviy et Y & o foru wwer wrer fRar SmaT R
o uTafshaT aw Y FAaH AT 2l
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e S@: UNIX, Windows, LINUX af2|
et THATRT SATORTeT SAter
o T e foen & Wit Ues AT gt | arfares dger At Ffve (i) T sTanT
o fivew & yue wi ag™ & T su=T foka s 21
Teaer ergw ATwfeT faeen
o {iTet ergn Tfterehy o forg SwET feRa ST 21
o 37 UfteTehy o foru SuaiT ferar wirar @ et ffara ot o e o et wrafe < it =nfzu)
Th:
1. @rwe fer erew fiwen: fefies Sa, wiarge i et
2. eTE fruret 2w forea sl § IR 3 shelet, Ul @ich Sk, 919 Shelel e 1Tfe|
Jeaeh ATt fien
*  HEE 3N IUTHIVN ! Teh TATHIA & JTAHh AT FeX-edeh H AIg oh T Tar9ie i B

%o diem &0
* CDAC Centre for development of Advanced Parallel Computing
¢ C-DOT Centre for Development of Telematics
* HTTP Hyper text transfer protocol
* ROM Read only memory
* RAM Random Access Memory
¢ BIOS Basic Input Output System
* MODEM Modulation-Demodulation
* CAD Computer aided design
* PSTN Public Switched Telephone Network
¢ PSPDN Packet Switched Public Data Network
* RABMN Remote area Business Message Network
* LAN Local area network
* WAN Wide area network
* MAN Metropolitan area network
* CDMA Code division Multiple Access
* GAIS Gateway Internet Access Service
* E-mail Electronic Mail
e CDb Compact Disc
* LDU Liquid Display Unit
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CPU
CAM
CAT-Scan
COBOL
COMAL
DOS

DTS

DTP
E-Commerce
ENIAC
FAX
FLOPS
FORTRAN
HLL
HTML
IBM

IC

ISH

LISP

LLL
MICR
MIPS
MOPS
MPU
NICNET
OMR
PC-DOS
PROM
SNOBOL

UPS
VDU

YouTube (Free lectures and job updates):

Central Processing Unit

Computer aided manufacturing
Computerized Axial Oriented Language
Common Business Oriented Language
Common Algorithmic Language

Disk Operating System

Desk top System

Desk top publishing

Electronic commerce

Electronic Numerical Integrator and Calculator

Facsimile Automated Xerox
Floating Operations per second
Formula translation

High Level Language

Hyper text markup language
International Business Machine
Integrated circuit

International Super Highway

List processing

Low level language

Magnetic Ink Character Reader
Million Instructions per second
Million Operations per second
Micro processor unit

National informatics center network
Optical mark reader/ recognition
Personal computer disk operating system
Programmable read only memory

String Oriented Symbolic Language

Uninterruptible Power Supply
Visual Display Unit
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* VLSI
* WWW
* CCTV
* Wi-Fi
s ISP

* GPS
* GPRS
s CC

* BCC
s CVV
* FAQ
* TIFF
s JPEG
* GIF
* PNG
e BMP
* PDF
e PAN
* TIN
* ERP
* MIS
* CSS
* SQL
* CAD

* DOS

* USB

* DVD
* VGA
* LED

* LCD
e UPS

* SMPS
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Very large scale integration
World Wide web

Close circuit television

Wireless Fidelity

Internet Service Provider
Global Positioning System
General Pocket Radio Service
Carbon Copy

Blind Carbon Copy

Card Verification Value
Frequently Asked Question
Tagged Image File Format

Joint Photographic Expert Group
Graphic Interchangeable Format
Portable Network Graphics
Bitmap Image

Portable Documents Format
Permanent Account Number
Taxpayer Identification Number
Enterprises Resources Planning
Management Information System
Cascading Sheet Style
Structured Query Language
Computer Aided Design

Disc Operating System
Universal Serial Bus

Digital Versatile Disc

Video Graphic Adaptor

Light Embedded Diode

Liquid Crystal Display
Uninterrupted Power Supply
Switch Mode Power Supply
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Class -3
THUH-ATTRE

THUH AT
*  FATIC ATHCAU, Tol BIFEAA AR Microsoft FRT fSHTe sht 715 Tamait 1 @1z
*  THUH-ATIRE hT TAHTT HEHRIUT: HIZSh AT HATTHT 2019

THUH-aE

* I MUET HIZshETW SRT farer e foram mam)

o Toreit Tore SToRHe 1 I, UFEE i, ThTHE ohid, TER i, TAHTH i 3R fife & & forg
IgANT foRaT SATaT R

* T WIS TEUT 1 .doc AT .docx WIS TFACIT T F91TAT STAT 2|

learningcomputer.com
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Themes || Page Setup |

Spacing
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I o=l o Arrange
4= 0pt

v A

520
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Description of Organization:

The organization of interest for the diagnosis paper is ‘Company X'. Company X
arates in the consumer_electronics husiness Tt owns 1400 consumer electronics stores in
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THUH-TS & o

* FILE, HOME, INSERT, DESIGN, LAYOUT, REFERENCES, MAILING, REVIEW,
VIEW

FILE: new, open, save, save as, print, share, export, close, account, feedback and options
HOME: clipboard, Font, Paragraph, Styles and Editing

INSERT:: Pages, Tables, Illustrations, Add-ins, Media, Links, Comments, Header and Footer,
Text, Symbols

DESIGN: Document formatting, Page background
LAYOUT: Page setup, Paragraph, Arrange
Mailings: Create, Start Mail merge, Write and insert fields, Preview results, finish

View: View, Page Movement, Show, Zoom, Window, Macros

Page Orientation: Portrait and landscape

Times New Roman 10 -

i T | [_%_' |. =i e E
- s TS e = Y == il Quick Change Editing
|| - Aa A AT (DB [T] || shtes~ setes~ | -
Clipboard || Font a1 _Paragraph | Styiess L]
?;]:..---ll'lg:f".:"'%r"':_I"i":"_":"'}"":'"f"':”‘"vf"'\:“':j";é"':?“‘:_; ;%1I

Home I Insert | Page Layout References Mailings Review View '@
E E || El@l Ly shapes ~ 2 =] Header ~ A | 3 QuickParts~ | &%~ T Equation -
- 22| SmartArt 5| Footer ~ — wordart~ ) | £2 Symbol ~
Pages | Table | Picture  Clip - Links | Text = .
= Z At fll) Chart ¥ [#] Page Number v || pox~ 2= Drop Cap ~ Pgd~
; || Tables || THustrations ‘ || Header & Footer || Text || Symbols
I“g_”;g';'i!.?";}."'!.'",?,"'!'"3."‘!“'.‘3"'!"‘?."'!"‘Z

s A el

learningcomputer.com 538 SN ”
R [Page ayout = 7
: Home  Insert Page Layout | References Mailings Review View  Acrobat Design Layout @
j B~ [ (2aorientation~ 4=~ |4 Watermark ~ Indent | Spacing T3
==l Tal* : I3 Size - 3+ Oijpage Color~  EE 0 = | 1= opt 2
Themes Margins __ o - Eedp =T o | |Arrange
v @' - =E Columns v be ¥ Q Page Borders | =% 0° v |l x=10pt = -
I Themes | Page Setup = | Page Background| Paragraph = :,7
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H - i Documentt - Word

Q Tell me what you want to do

F j =4 Paragraph Spacing - _j jﬁ ‘_'—
.Effetts = =

file  Home Insert WEMESORMM layoui References Mailings  Review  View  Help

Culors Fonts
“ i OSEiasDeTauH

Watermark Page Page
Color ~ Borders

Page Background

Docurnent Formatting

Allignments: Left aligned, Centre aligned, Right aligned and Justify

Header & Footer: Display information such as title and page number of the document.
Title bar: Bar at the top of the window bearing the name of the window.

Menu bar/ Tab Row: Located below the title bar that provides categorized option
Editing: Means to change the value of data.

Formatting: Means to change the look and appearance of data.

Water mark: Faded background image that displays behind the text in a document.

y C'—': N\l 3. = Documentl - Microsoft Word View Rjbbon Tab _ = x
s | :
Home Insert Page Layout References Mailings Review View @

= =3 w ; ; = Y A : ! )

J _]_“J' 3 Web Layout 5 u,\{ 1‘1 ___U (3% New Window | 1) ==
; ' 4 outline S om0 0 = Arrange All T 3 " =
Print |Full Screen __ Show/Hide | Zoom 100% _ 3 2 Switch Macros
layout  Reading =l Draft - = | & spiit 24 | Windows ~ -

{ Document Views ) {Window) ( Hacrosl

Mail merge: Plﬁ"\' mmmﬁmﬂmwwﬁwaﬂ%#amm T, Arr e
aﬁwgagmﬁwm%l

Hyperlink: 1&g, STarisr a7 B iorer uv foreTen shteh 31 adHT SXaTas o WiaT Ueh AU &A1 AT Ueh
Y STTHET UR T ST Feher B

Macros: HUTE (VTehe R NepTfS) 6 Teh sitaert frdr fents foram wmar § avier amg & 38 wrerman s
ekl

Thesaurus:ﬁﬂjﬁﬁﬁﬁﬁmwmﬁm'@ﬁﬁﬁﬁml

THUH-IE ViTeehe shist
e Ctrl+ O Open an existing file
¢ Ctrl+N Creating a new document
e Ctrl+A Select all
¢ Ctrl+X Cut
¢ Ctul+C Copy
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Ctrl+V Paste

Ctrl+F Find box

Ctrl +1 Make the text Italic

Ctrl+B Make the text bold

Ctrl+ U Make the text underlined

Ctrl +S Save the document

Ctrl+P Opens the print window

Ctrl+ Z Undo last action

Ctrl+Y Redo the last action performed

CTRL +D Displays the font dialogue box.

CTRL +E Centre alignment.

CTRL + G Displays the go to dialog box.

CTRL +H Displays the replace dialogue box.

CTRL +J Full justification.

CTRL +K Create hyperlink.

CTRL + L Left alignment.

CTRL +M Increase indent.

CTRL +Q Remove indent.

CTRL +R Right alignment.

CTRL+T Increase hanging indent.

CTRL + W Close document.

CTRL +\ (Back slash) Expand / collapse sub document.

CTRL +] Increase the font size by 1 point.

CTRL + | Decrease the font size by 1 point.

CTRL +.1 One line spacing.

CTRL +2 Two line spacing.

CTRL +5 1.5 Line spacing.

CTRL +0 Add & remove before paragraph space.

CTRL + F1 Hide or show the ribbon.

CTRL + F2 Show print preview.

CTRL + F4 Closes the active document window.
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CTRL + Fé6

CTRL + END

CTRL + Home
CTRL + <3

CTRL + =
Backspace

CTRL + Backspace
Delete

CTRL + Delete
CTRL + ENTER
CTRL + SPACE
CTRL + = (equal)
CTRL + Mouse wheel
CTRL + SHIFT + +
CTRL + SHIFT + F5
CTRL + SHIFT + <
CTRL + SHIFT + >
CTRL + SHIFT + <3
CTRL + SHIFT + =
CTRL + SHIFT + *
CTRL + SHIFT + A
CTRL + SHIFT #+ C
CTRL + SHIFT + E
CTRL + SHIFT + F
CTRL +SHIFT + D
CTRL + SHIFT + G
CTRL + SHIFT + K
CTRL + SHIFT + L
CTRL + SHIFT + M
CTRL + SHIFT + N
CTRL + SHIFT + P

YouTube (Free lectures and job updates):

Opens the next document window.
Take cursor to end of document.
Take cursor to home of document.
Cursor move one word to the left.
Cursor move one word to the right.
Delete one character to the left.
Delete one word to the left.

Delete one character to the right.
Delete one word to the right.
Manual page Break.

Clear formatting.

Subscript.

Zoom in and out document.
Superscript.

Open bookmark dialog box.
Decrease font size.

Increase font size.

Select one word to the left.

Select one word to the right.
Show/hide.

Convert to Caps.

Copy format.

Track changes.

Font family.

Double underline.

Display the word count dialog box.
Convert to small caps.

Applies bullets.

Decrease indent.

Demote to body text.

Font size select.
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* CTRL+SHIFT+T Reduce a hanging indent.

* CTRL + SHIFT + S Style.
* CTRL + SHIFT +W One word underline.

* CTRL + SHIFT+V Paste format.

* CTRL+ALT+C

© Copyright symbols.

CTRL + ALT+D Insert an endnote.

CTRL + ALT +F Insert a footnote.

CTRL +ALT+M Insert a comment.

CTRL + ALT+N Switch to draft view.
CTRL+ALT+O Switch to Outline view.
CTRL + ALT + P Switch to print layout view.
CTRL + ALT +R ® Registered mark symbols.
CTRL + ALT + S Splits the Document.

CTRL +ALT+T ™ Trademark symbols.
CTRL +ALT+V Paste Special.

ALT + SHIFT + C Remove the document window split.
ALT + SHIFT +D Insert current date.

ALT + SHIFT + 1
ALT + SHIFT + L
ALT + SHIFT + O
ALT + SHIFT + T
ALT + SHIFT +X
ALT + SHIFT + {}
ALT + SHIFT + {}

SHIET + <3 Select one character to the left.

SHIFT + = Select one character to the right.

ALT + F File menu options in current program.
ALT + F8 Macros run.

ALT + Left click Open research dialog box.

ALT + Print Screen For screen shot.

SHIFT + F3 Change case.

YouTube (Free lectures and job updates):

Mark citation.

Show the first line of body text.
Mark a table of contents entry.
Insert current time.

Mark entry.

Move selected paragraph up.

Move selected paragraph down.
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* SHIFT + F7 Runs a thesaurus check on the selected word.
* F5 Open the find, replace & go to windows.

* F7 Spelling & Grammar check.

* F12 Save as.

* Double Click Select the one word of the text.

* Triple Click Select the line or paragraph of the text.

One Liners Of MS - Word

1. Wmﬁm%%a@ﬁwm%ﬂﬁmW%%ﬁCtrl+Page up <kt
IUTRT feRaT SATaT
2. T 9165 W1 gTAT 3R eT o foTe wgwh witeehe - Ctri+Del
3. MS-Word 2010 ¥ sk TIITEH W ST TATUT ok 10 witdehe T ITRT femam SmaT € - Ctrl+2
4. THUE-TE 2010 H, IS TH ST oh WK ¢ hl IATC 3, AT SR8 g oh 3T deA(cell) H TeT
SATaT 2
HIN TSR | SRS foet @ie & 70 s STee § vitéehe ot =T fekat SAmar 8- Cirl+J
MS-Word 2010 ® Spell Check s o feTT F7 T ST feRart SmaT 21
TR 1 BT AT A o ToTU viTéehe ot T=NT fehan SATaT & - Ctrl+ E
HIT SIS | aT3 3R S ATt Tedeh Got ¢l W AW 3 fTT Ctrl+ Tab w1 3uanT forar wmar 2)
MS-Word ¥ TuRfshte & {10 30 T &3d & - Ctrl+Shift++
10. MS- Word ¥ &« fghte & fru 2w - Ctrl + + ST TIRT i &
11. THUG-TE § Uk ¢acT ¥ SeiTia URRrat ofiK o1fireraw 63 et g1 ek
12. THUA-TE 2010 TRThRIT § SATLRAN W TTa9ra 500% B
13. THUA-TE 2010 TRThRITT H =ATH A TTwrd 10%
14. Ctrl+Q T TAT gEeTige fohdt g7 W & IR sht wiAfeT st ge o forg fomam st 21
15. Google ChromeWﬁjﬁ%ﬁWﬂﬁ'@?Wﬁ%%‘QCtrl+OWW%QTW%I
16. MS-Word 2010 SToRIHE i &g o o forg ShiaE wiidawe i 2 - Ctrl+ W
THTE-UF
* Microsoftm%ﬁﬂmml
forvTeraTd: o, TTitRes 2o, Tiere Saet 3R Ueh Hehl STreT wreT R goeftoryt o forg forggaret
Sf¥res et SATaT 2

Tabs: File, Home, Insert, Page layout, Formula, Data, Review, and View

© % 3 ;

HOME: Clipboard, Font, Alignment, Number, Style, Cells, Editing

INSERT: Tables, Illustrations (Pictures, online pictures), add-ins (charts, 3 D maps), spark lines

(line, column, win/loss), Filters etc.
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Formulas: Insert function, function library, defined names: formula auditing, calculation

View: Workbook views (Normal, Page break preview, page layout) show (gridlines, ruler, formula

bar, headings), zoom etc.

Insert Page Layout Farmulas Data Review View Help Q Tell me what you want to do
a - - —
0 I Cut Calibri A x| =E=E ¥ ®weple General .
ER Copy ~
Paste - | B . - | =E=E = =R - | 2. €0 o
o ¥ Format Painter B Il = & - A ===|== Merge & Center % *  Tdo sn
Clipboard M Font = Alignment I Mumber =
0 UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps. Update now
ES i Fe
A B C D E F G H ] K L

(@ Templates Column >
e am ) (=A) (=8 ] | Sn] =8| |99 S8
& Pie
. Jelite| [|mM N IAA | BB Ldad| JaA | JAA
R  Area
o v o ||| | 0B |(Chiae| [JAA | |IAA | || Zreert chart
@2 Surface i
2 [ e ] ] ] ] B
W Radar Pie
~ s | I)I P I /’?\‘,«I D' = l /’}~—r—\| v‘
[Manage Templates.., ] [ Set as Default Chart ] [ OK ] [ Cancel ]
qaeq;
1. Ueh Uteh A Teh TIW o Tfdosad sl Aet(cell) HET ATaT 8l
2. o/ @(cell) ¥ EH TAHT W HTH Y T Bl & 39 Uik ct(cell) wHad B
3. S TehI(IC ST T ITieehe = ALT + Shift + F1 3T Shift + F11
EXCEL ® 9T fehr ST aTet WheroT
IF: Ueh SUANThdT TRATIN T ST ULIET0T ShidT & 71 AT 91d Wt 8 oY Uek wiurm 2ar 2, iR afe
Teorfar et & ot geRr a3 )
ABS: STTUfd 6T TE HEGAT T YUT T AT §
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SUM: |t <ht &t 775 |t ot AT qaT 3

PRODUCT: H&ATSAT Y &t TS Foil T TUHE dterar ¢

POWER: SATdfd <hY T3 ATdieh aeh 3T T3 HEAT T TRUTH Srerdl &

MOD: &t 7t 2t Fat & T frvree & Ywwe dterar @

SUMIF: fereft fu 7o v st ot e et smmafd & md Sroft & Se(cell) Shgat &

COUNT: &e(cell) IT AT o AT fory Tg T H HEateqes AT hl €A1 Alerdar 8

COUNTIF: #&(cell) T HEAT AIETAT § (IATAFA <hl TS AT o), ST forslt 3T 77 ATES i o1 LT 2
MAX: STafd Y T HEaratt it gt § T8 957 7 ST §

MIN: f3Q 7Tg et st Tt & Tad BieT 7 dterdn &

AVERAGE: TRt ahT 3TTEd (SRTTTUT 1T HTET) SIeTaT 2

THUH-UFA JITEehe shisl
* F1 Displays the Office Assistant or (Help > Microsoft Excel Help).
* F2 Edits the active cell, putting the cursor at the end.
* F3 Displays the (Insert > Name > Paste) dialog box.
* F4 Repeats the last worksheet action (Edit > Repeat).
* F5 Displays the (Edit > Go To) dialog box.
* Fé6 Moves to the next pane in a workbook (if the window is split).
* F7 Displays the (Tools > Spelling) dialog box.
* F8 Toggles whether to extend a selection with the arrow keys.
* F9 Calculates All the worksheets in All the open workbooks.
* F10 Toggles the activation of the Menu Bar.
* Fl11 Displays the (Insert > Chart) dialog box.
* F12 Displays the (File > Save As) dialog box.
* Shift + F2 Inserts or edits a cell comment (Insert > Comment).
* Shift + F3 Displays the (Insert > Function) dialog box.
* Shift + F4 Repeats the last Find, the same as (Edit > Find Next).
* Shift+F5 Displays the (Edit > Find) dialog box.
* Shift + Fé6 Moves to the previous pane in a workbook (if the window is split).
* Shift + F8 Toggles between switching Add Mode on or off*.
* Shift +F9 Calculates just the active worksheet.
* Shift + F10 Displays the (Shortcut) menu for the selected item.
* Shift + F11 Inserts a new worksheet (before the active sheet).
* Shift + F12 Saves, Displays the (File > Save As) dialog box if a new workbook.
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* Ctrl+F1
* Ctrl+F2
* Ctrl+F3
¢ Ctrl+F4
* Ctrl+F5
* Ctrl+Fé6
e Ctrl+F7
* Ctrl+F8
* Ctrl+F9
e Ctrl +F10
* Ctrl+F12
* Alt+F1

* Alt+F2

° Alt+F4

* Alt+F8

* Alt+Fl11

¢ Alt+Ctrl +F9

* Alt + Shift + F2

¢ Alt + Shift + F4

¢ Alt + Shift + F10
* Alt+ Shift+ F11
¢ Ctrl + Shift + F3
* Ctrl + Shift + Fé
¢ Ctrl + Shift+ F10
* Ctrl+ Shift + F12
¢ Ctrl +Shift+0

* Ctrl + Shift + 2

¢ Ctrl + Shift+8

® Ctrl+ Shift+9

¢ Ctrl+ Shift+F

* Ctrl + Shift+ O

Closes and reopens the current task pane (ribbon in 2007).

Print Preview.

Displays the (Insert > Name > Define) dialog box.

Closes the selected workbook window.

Restores the size of the active workbook or window.

Moves to the next open workbook or window.

Activates the Move window command.

Activates the Resize window command.

Minimizes the size of the active workbook or window.

Maximizes the size of the active workbook or window.

Displays the (File > Open) dialog box.

Creates a chart (on a chart sheet) using the highlighted range.
Displays the (File > Save As) dialog box.

Closes all the workbooks (saving first) and exits Excel (File > Exit).
Displays the (Tools > Macro > Macros) dialog box.

Toggles between the Visual Basic Editor window and the Excel window.
Calculates All cells on All worksheets in All workbooks.

Displays the (File > Save As) dialog box.

Closes all the workbooks (saving first) and exits Excel (File > Exit).
Displays the drop-down menu for the corresponding smart tag.
Activates the Microsoft Script Editor window.

Displays the (Insert > Name > Create) dialog box.

Moves to the previous open workbook or window.

Activates the Menu Bar or Shortcut Characters in 2007.

Displays the (File > Print) dialog box.

Unhide the columns in the current selection.

Enters the value from the cell directly above into the active cell.
Selects the current region (surrounded by blank rows and columns).
Unhide the rows in the current selection.

Activates the Font Tab of the format cells.

Selects all the cells with comments.
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* Ctrl+ Shift+ P

Activates the Font Size tab of the format cells.

¢ Ctrl+0 Hides the columns in the current selection.

¢ Ctrl+1 Displays the formatting dialog box.

¢ Ctrl+2 Toggles bold on the current selection.

¢ Ctrl+3 Toggles italics on the current selection.

¢ Ctrl+4 Toggles underlining on the current selection.

¢ Ctrl+5 Toggles the strikethrough of text on the current selection.

e Ctrl+6 Toggles between hiding, displaying.

¢ Ctrl +8 Toggles the display of OQutline symbols on the active worksheet.

e Ctrl+9 Hides the rows in the current selection (Format > Row > Hide).

e Ctrl+A Selects the whole worksheet or current date.

* Ctrl+B Toggles bold on the current selection.

¢ Ctrl+C Copies the current selection to the clipboard.

* Ctrl+D Copies the first cell in the selection downwards.

¢ Ctrl+F Displays the Find dialog box.

* Ctrl+ G Displays the Go To dialog box.

¢ Cul+H Displays the Replace dialog box.

* Ctrl+1 Toggles italics on the current selection.

¢ Ctrl+K Displays the Insert Hyperlink dialog box.

¢ Ctrl+L Displays the Create Table dialog box.

* Ctrl+N Creates a new workbook.

e Ctrl+ O Displays the Open dialog box.

* Ctrl+P Displays the Print dialog box.

¢ Ctrl+R Copies the leftmost cell in the selection to the right.

* Ctrl+S Saves, Displays the Save As dialog box if a new workbook.

¢ Ctrl+U Toggles underlining on the current selection.

* Ctrl+V Pastes the entry from the clipboard.

¢ Ctrl+W Closes the active workbook or window.

* Ctul+X Cuts the current selection to the clipboard.

¢ Ctrl+Y Repeats the last workbook action.

* Ctrl+Z Undo/Redo the last workbook action.
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Shift + Enter

Tab
Shift + Tab
Alt + =

Alt + Enter
Ctrl +'

Ctrl +;

Ctrl + Shift + ;
Ctrl + Shift +

Shift + Insert

Alt + Down Arrow

Esc

Delete
Backspace
Shift + Delete
Ctrl + Delete
Ctrl + -

Ctrl + Shift + =
Ctrl +\

Ctrl + Shift +\

Ctrl +/
Alt+;
Ctrl +*

Ctrl + |

Ctrl + Shift + |

Ctrl + ]
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Enters the contents of the active cell and moves to the cell above (by
default).

Enters the contents of the active cell and moves one cell to the right.
Enters the contents of the active cell and moves one cell to the left.

Enters the SUM() function (AutoSum) to sum the adjacent block of

cells.

Enters a new line (or carriage return) into a cell.

Enters the contents from the cell directly above into the active cell.
Enters the current date into the active cell.

Enters the current time into the active cell.

Enter Enters the formula as an Array Formula.

Enters the data from the clipboard.

Displays the Pick From List drop-down list.

Cancels the cell entry and restores the original contents.
Deletes the selection or one character to the right.
Deletes the selection or one character to the lift.

Cuts the selection to the clipboard.

Deletes text to the end of the line.

Displays the Delete dialog box.

Displays the Cells dialog box.

Selects the cells in a selected row that do not match the value in the

active cell.

Selects the cells in a selected column that do not match the value in the

active cell.

Selects the array containing the active cell.

Selects the visible cells in the current selection.

Selects the current region (using the * on the number keyboard).

Selects all the cells that are directly referred to by the formula in the

active cell.

Selects all the cells that are directly (or indirectly) referred to by the

formula in the active cell.

Selects all the cells that directly refer to the active cell (dependents).
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Ctrl + Shift + |

Ctrl + Shift + Arrow Key

Ctrl + Shift + Page Down
Ctrl + Shift + Page Up
Ctrl + Shift + Spacebar

Ctrl + Spacebar
Shift + Arrow keys
Shift + Backspace
Shift + Spacebar
Ctrl + Shift + End
Ctrl + Shift + Home
Shift + Arrow Keys
Shift + Home

Shift + Page Down
Shift + Page Up
End + Shift + Arrow Keys

End + Shift + End
End + Shift + Home
Alt+'

Ctrl + Shift + (' or)
Ctrl +Shift +(5 or %)
Ctrl +Shift + (# or ~)
Ctrl + (# or ~)

Ctrl + Shift + (7 or &)
Ctrl + Shift+ (-or _)
Ctrl + Tab

Alt + Tab
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Selects all the cells that directly (or indirectly) refer to the active cell.

Extends the selection to the next cell adjacent to a

blank cell in that direction.
Selects the active worksheet and the one after it.
Selects the active worksheet and the one before it.

Selects all the objects on the worksheet when an object is

selected.

Selects the current column.

Selects the active cell and the cell in the given direction.
Selects the active cell when multiple cells are selected.
Selects the current row.

Extends the selection to the last used cell on worksheet.
Extends the selection to the beginning of the worksheet.
Extends the selection by one cell in that direction.
Extends the selection to the first column.

Extends the selection down one screen.

Extends the selection up one screen.

Extends the selection to the next non-blank cell in that

direction.

Extends the selection to the last cell in the current row*.
Extends the selection to last used cell on the worksheet.
Displays the Style dialog box.

Applies the Time format "HH:MM" to the selection.
Applies the Percentage format "0%" to the selection.
Applies the General format to the selection.

Applies the Custom Date format "DD-MM-YY" to the

selection.

Applies the outline border to the selection.
Removes all the borders from the selection.
Moves to the next open workbook or window.

Moves to the next application open on your computer.
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Alt + Shift + Tab

End + Arrow Keys
End + Enter

End + Home

End + Home

Page Down

Page Up

Shift + Enter

Shift + Tab

Alt + Page Down
Alt + Page Up

Ctrl + Home

Ctrl + End

Ctrl + Up Arrow
Ctrl + Down Arrow
Ctrl + Left Arrow
Ctrl + Right Arrow
Ctrl + Page Up
Ctrl + Page Down
Ctrl + Shift + Tab

Scroll Lock + Arrow Keys

Scroll Lock + End

Scroll Lock + Home

Scroll Lock + Page Down
Scroll Lock + Page Up

Ctrl +.
Shift + Tab

Alt + Ctrl + Left Arrow

Moves to the previous application open on your

computer.

Moves to the next non empty cell in that direction.

Moves to the last cell in the current row that is not blank.
Moves to the last used cell on the active worksheet*.

Moves to the last used cell on the active worksheet®.

Moves to the next screen of rows down.

Moves to the previous screen of rows up.

Moves to the cell directly above (opposite direction to Enter).
Moves to the cell directly to the left (opposite direction to Tab).
Moves you one screen of columns to the right.

Moves you one screen of columns to the left.

Moves to cell "A1" on the active sheet.

Moves to the last used cell on the active worksheet*.

Moves to the first row in the current region.

Moves to the last row in the current region.

Moves to the first column in the current region.

Moves to the last column in the current region.

Moves to the previous worksheet in the workbook.

Moves to the next worksheet in the workbook.

Moves to the previous open workbook or window.

Moves the workbook or window one cell the corresponding

direction.

Moves to the last cell in the current window.

Moves to the first cell in the current window.

Moves you down one screen (current selection unchanged.
Moves you up one screen (current selection unchanged).
Moves clockwise to the next corner within a selection.

Moves from right to left within a selection (opposite direction to
Tab).

Moves to the left between non adjacent cells in a selection.

Alt + Ctrl + Right Arrow Moves to the right between non adjacent cells in a selection.
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* = Starts a Formula.

* Ctrl+° Toggles between the value layer and the formula layer.
* Ctrl + Insert Copies the current selection to the clipboard.

* Ctrl + Shift + ( Unhide any hidden rows within the selection.

* Ctrl + Shift +) Unhide any hidden columns within the selection.

¢ Ctrl + Shift +\ Select unequal cells.

* Alt Toggles the activation of the old Menu Bar.

* Alt + Shift + Left Arrow Displays the (Data > Group and Outline > Ungroup) dialog box.
* Alt + Shift + Right Arrow Displays the (Data > Group and Outline > Group) dialog box.

* Alt+ Spacebar Activates the Control Box in the top left corner.

One Liners Of MS-Excel

MS-Excel 2010 ¥ ShTeTH sl PUTH o foTg TS o1 T&RT Far [t - Cerl + 0

MS-Excel 2010 ¥, Ueh Ufh ol fsum o foru suig ot s feram a8 - Cirl + 9

THTH-TRIE 2010 & TR F View tab § §138 w1 Hiewg 21

MS-Excel 2010 % LEN W1 Ueh [T | ST St Ther HEAT AAleTal ¢ -

LEN (1236) = 4

MS-Excel 2010 & @et(cell) § a1 H&ATcHeR AT hT fSWhiee T@UT - 10

6. TaT &Y BT A HT Wk - Ctrl + F1

7. Alt + Enter ST SUANT <R sh Ueh T3 (115 & L AT Aehvite det(cell) H CoRee hl eTgAl AT
YT o sfter TR Sire & foru forat SimaT 21

8. SUM ¥ T 3uan forelt forfore &e(cell) & arvit Teamatt o6t anT ot o forg forar smar 21

9. MS-Excel 2010 ¥ ZaeT T ATH T2c1 oh fo1U TTTeehe hT TN feRdT SITaT & — Ctrl+R

10. MS-Excel 2010 Seh31e o Tk @ei(cell) H Afreran fordw hierex 2r2q foru ST @ & - 32767

11. View Tab U T o foT0 0 STTdehe o TINT id & — Alt+W

12. ST g9 shedt kY UMY T oa i 8 (SSTE0T o foTU: B3:GY), A« 10 STerd U halel T hel &l
a1 T strat 31 I B3 € e strom)

13. MS-Excel 2010 % atfareham sy wfaera 400% &1

14. MS-Excel 2010 hY AT{eTeRT forotardT ok HTeIH & FATS TS dTfeTehTd SUANTeRATaTl hi farfere arar
FIT RTeAH i fiheet s Y argwtd It &

15. F2 ST T9RT &eA(cell) ST TUTIEA ot o foru feram ST 2

16. 11E % o ToRE Y Ieet & fTT B0 Ctrl + H T SUERT i B

e

4
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17. Ec(cell) ST TATeh i oh 10, BH ST HGITIeh W UEeT T eh $ T ST hid 2

18. WISTET MS-Excel 2010 Tehdeh ¥ Teh 78 Tehviie ST o 10 witdehe ot ST ferat Sima & -
Shift + F11

19. MS-Excel 2010 # frf3te areet o & Ueh SIuft # shIfSTeRtat it G ht ot forerent suaiT
ek Shl AT Tehell & - COUNTIF

20. MS-Excel 2010 Tehvi1E ok @cA(cell) | THI o AT TAHT fater Teidta o o fere gw =8 () &t
IUANT S B

21. Foreft Teft wiget 1 ¥ T o foTT 7 Shift + F12 3T AR i F

22. MS-Excel 2010 W, AUTOSUM HieR FH ATH hITITERTSTT ch HEATeHS T SIIgd H HEg Hidm
2l

23. THUA-TFA 2010 §, MATCH EE¥ IT G0N W AT Skl GIAT 2

24. FLOOR WeRTH T STIRT MS-Excel 2010 ¥ T&IT &Y < s o feru femam smar 31 (Frearem)
FLOOR (27,6) = 24

25. CEILING T SUIRT MS-Excel 2010 ® TEIT &l TS ATE Thid o foru oft femam stmar 31 (w12
CEILING (27,6) = 30

26.ﬁﬁ5wmaﬁﬁ%fﬁnﬁr€aﬁ = Shift + Spacebar

27. Data tab q‘(ﬁﬁﬁ?fﬁt{ﬁl’é’ﬂz—d= Alt+ A

28. Ctrl+A ST ST WXt Fhviie it Herare St o foru foma smam 21

29. UTS & Tt FUTT Y 3TUTRT H IEet o 18 MS Excel § UPPER WerTH ahT SUZT feham ATaT 81

30. Uk IT 37Tereh T-ATTehe HTAUSh! T T i o {10, U hTAUTeh oh {10 ¢ WX ToreTen oy,
TORT 3Tu TEE W Ctrl it TaTU &, TR 3T I 37+ Ualeh o ol U fereteh ot € s a1
AT e g

31. Datevalue() T IUTNT I TR I TG+ o foT0 feraT wiTaT @ fo? 2ore & &0 § vk ®ifEer
o o wugta feram wimar 2 o toiiet uek arie o ® 9 # ug=ar g

32. PROPER WaRTH UT3 UT o Tcdieh 152 o UEcH T8 hil ehiUCHTSS ohidT gl

33. MS-Excel 2010 <h Tehsfie o 1,048,576 UfRT 3T 16,384 T & 3T MS-Excel 2003 H 65536
Gferat 3256 T &

34. EXACT Sirerat 2 fek 31 ar freeper oo & am &)

35. MS-Excel 2010 ¥ =I7a 58 9w 10% 21

36. MS-Excel 2010 % feret arehareh oY &g &t & foTT Crl+F4 w1 ST foram sima 21

37. Shift+Tab T ST oot ht foeT T # frmer det(cell) § =i & foru forar wraT 81

38. insert tab UT AT T VITeehe = Alt + N

39. create table dialog box Teiia & & foTT Ctrl + T o1 Iu=mT fera Smar B
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40. CONCATENATE WerT ST IUANT ehe ¢oRE SATSEH ohi Ueh CoRC TZeH Tci(cell) W TS
foru femam ST 21
41. TS ¥ © Ugel TRIIE T GATTATHRA e o (7 wiTeehe Ctrl + F2 T ITANT Tkt S 21
42. TafAa (cell) i feefie w & foru feefie SraeT ate @i &1 vitéeRe Ctrl + - B
43. format cells dialog box GeT= o foTg IS viieehe At Ctrl + Shift + F &
44. remove duplicate function Data tab o eiata e o uram S g
45. ROUND WaT= T ITANT 3iehi shi FoReT forore Aeeaqut a1 W IEe AT & o forg forarm star
2
46. ROUND (5.23692,4) =5.2369
47. EVEN WaTH hT ST fAehed® AW 3ieh ol Wi o fou forat ST 81 (a1t aren)
EVEN (11) =12
EVEN (-9) =-10
48. Frerean faww eies Wi & fett ODD WereT T SUART fehaT STaT 81 (12T arem)
ODD (8)=9
49.2%@?*[(%11) AT o fT8 = Row x Columns
3qTadul: Total cells in the range A4:C10= Rows X Columns = [(10-4)+1] X3=21
50. MS-Excel # Wive @1gt & forfire 8-72 % oft gaefit fgere fofare 1-400 3
51. THUH-TFRATT | TUTHTAT S2T 918 3T &1 ehaT ATAT § ek HEATcHeR 32T 218 3T a1 fehaT
AT Bl
52. JTTehe hl:-
A = Ctrl + ;
ud = Ctrl + Shift + ;
53. qehdeh § ~IAGH Fenvite = 3 SR SATeehan dehviie = 255
54, fethioe ®U O THUG-TH | SR 3R Wive 11 3R Calibri @e fohu o )
THUH UTaRUTse/Ms Powerpoint
* TATSE 1T & 46 X0T T
Tabs: File, Home, Insert, Design, Transition, Animation, Slideshow, Review and View
FILE: We can open, save, share, export, print and manage our presentation.

Home: Clipboard, Slides, Font, Paragraph, Drawing and Editing

¢ Slides group contains commands to insert new slide, choose slide layout, reset the positions
and formatting the slide.
INSERT: g/ Tei1ge® | fer, strenforat, e, foieh, 2ore stem, dfifeat wig aea &)
DESIGN: ¥ TeTSSH T oftH 371X T, 1 36k JhUTSS Y TG Tehd 2
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Tree Topology l‘“*n:_-:'.-f’; ﬁ %

[ g =0 -

e AR
; L I’ A /
Star Topology C — :)

1P T3H

IP TS T IUANT Jeaeh W foret Ren i fafle ®u o ugema & foru foram smat 2
T TR foren & dAiiiehel Ug@ & &9 W off ST STet 2)
T &1 TR T BT &: IPV4 (32bits/4Bytes) 3T IPV6 (128bits/16Bytes)|

OSI MODEL OSI (Open system. interconnection) model
o T s AT Aiger, T T S ——
o "Iyeh ¥ TR Y $eT HFH TN " T TUTT HIAT B
o IE T T ATAT HiSe 2

1P ackdresses are 3 unigue
Identifier assigned to

Internet-connected devices
ard thesy're required for your
device b seoess the internat.
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Physical

Data link
Network
Transport

Presentation

Application

Sender

TR T GHagTT

o ftR{STeReT o wTemy <ht farfreaTen sl uftstiea e

Physical
Data link
Network

Transport

Presentatlon

Appllcatlon

Reciever
Layers

@ﬁ%@%“ﬁﬁﬁﬁ??ﬁmaﬂﬁ%%@ e _.. Hesrl of 01

A § STFH| SIATATSHT ohl TRATINA T oh 10, 7edqW, T,

Misterark Lasar

HTROT AIE
o or fofm oy e e v Bt 72 e e 3 P e
ZeT A T fefeet ggiT (de wgitm)

o Jearch o ~wifereRet Ui (amddt ugfim), wfém it teke feefiadn
o ZIHUIE oo — A TS T, 3 W i qeh 2T forawur ofi et viaear ot foraefarar wam et )

o &R = daeE

e UIM I — THY Tered, Tar =T, Risrargsom
® TSI AT — TET ol ATHN, ThR, Theshea-FeTohtem ok Sesivr & &u # weqa forat SiTat 21
® TUCHAIhIM T — g ST HATRA AT UTH HE % FoTT Teh IO eXhH AT Wlehid e HEaT 2|

ITEIT; AT TSN

TETehTeT AR WTeh OS] T8 U ST ohid &
HTTP - Hypertext transfer Protocol MIME - Multipurpose Internet Mail Extension
HTTPS - Hypertext transfer Protocol Secured SAP - Session Announcement Protocol
WWWwW - World Wide Web SQL - Structured Query Language
Telnet - Terminal Network TCP - Transmission Control Protocol
SNMP - Simple Network Management Protocol UDP - User Datagram Protocol
SMTP - Simple Mail Transfer Protocol ICMP - Internet control Message Protocol
POP - Post Office Protocol IGMP - Internet Group Management Protocol
DNS - Domain Name System/Server OSPF - Open Shortest Path First
DHCP - Dynamic Host Configuration Protocol ARP - Address Resolution Protocol
FTP - File Transfer Protocol RARP - Reverse ARP
WAP - Wireless Application Protocol PPP - Point to Point Protocol
JPEG - Joint Photographic Experts Group SLIP - Serial Line Internet Protocol
MIDI - Musical Instrument Digital Interface
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HAtFRT fEaea

Application Application
Gateway
Transport Transport
Routeror
Network Network
Data link Data link
Physical Physical
Passive hub

Five categories of connecting devices

® Gateway — I8 OSI UTSeT il AHT UXAT UX hTH HIAT Bl e BTFEAI 3T T T Ueh
T gl 3EehT SUANT AT Teh R o 21 1 31 & 31Rreh Aeaeh ohl STTT-3TCAT GiTehicT, AaTedt
SR FATATaRUT & S & foru fora smaT 21

® Bridge — I8 OSI Model % Data Link Layer U3 ST sh{dT | SHeRT SUZNT THTT T THTT TehTT
o 31 AT ST A ATk ATk ol WIS o U foraT ST B SHeRT ST IS Agaeh sl SraTar &
Tferes B¢ Aedeh # farwriira s o forg ot feram SmaT 21

SERVER 20.0.0.0/8
IP ADDRESS

10.0.0.0/8 SERVER

IP ADDRESS 4

BRIDGE
I iy

————
———

g

PCS PCa

=Y
e
PCa
—

—_— —_— N ————
- ————— '/k | m— ",~ ——— —— —
PC1 PC 2 PC3 PC1 PC2 PC3

® Router — Ig Network Layer U ShTH AT 2. I IUTsY TATH I T T Fich A(Sd Taed
ek 3T Teche VAT §, 30 Tk ATk S {theh S ohW ShIdT & TeX Ueh I<deh W 32T ¢theh (dTeh
o B | 1A FHIAT 2| TSR SR T Tt & w1 &

LAN 1-Sales Lepartment LAN 2- Accounts Department
e y : » s ' 0
L - ] r : .. 3

PHONL

= .'..’" D

L]

INTLRKLT MODLE IGUTER s DEEPUTER
LARTOR
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® MODEM - MODEM T &t Thi¥ Higdeiel AR SHHigTered 3T 3l I8 fhisrehel ey ™
AT 8| MODEM T &h1d Wiger iR ferigaeer 31 Aiggerem w1 otel 3 fefreet & waretr an
fenTegeivm &1 o7el B TITeTT & fefreatl ot SuART ST eTsHi o WTeaw & €R & oY
HTIE T A o forg foma waT 1

® Hub: I ftRfehet o1aR W T T 21 I8 T9 g HTel % Ueh THdet chi aXE 1T HLal §
T 38k I W i Tt feaga @ weh arer et 21 ag fomn et freefar et 6 e
T T 2T Aehel Rl TATHE HLaT

» »w & %

.
LRy = AR - R 2
a v 6 - — 6
# Response ‘ PC'D’
Data sent by = Data is . A mm‘b
one node forwarded to all s
Hub the connected .
- nodes PC'C
s Response reaching the location
> ¢ B through switch
alll P
L T LS Y'i‘f SN O RPN

® Switch- Ig 2T foieh TR UX hTH HIAT & SAHT SUANT Aedeh hl TS ATHeR Tt 7 faeniaa
I o 1T FoRaT SITaT §1 9% 2T Uehes ot Tlheet oty Y giTerm TaT hEaT § 3R Heaeh Sithh
T T ehaT | Teh R i Uk TTeg AT &9 o ®Y § ST AT AT 81

° Repeater—ﬂ?ﬁ#ﬁwﬁwﬁiﬁrﬁ‘m%lWWWTF@T@%W@W&H
T o ToTQ THTE o HehAl ohl TS AT U: e+ AT 0T & FETAT 3 o To1g e SiraT §

® MAC address - 39 gaR Rrken &t fhRteret tgw oft St ITar 81 MAC TSH T 1ThR 48
farzam/6 aTEea 1 MAC ©H OSI Hige % 2eT feieh TR UX e eaT 81 MAC G|
AT RIHeT Witie T BT 81 MAC USH T hiHe BT
07 : 01: 02: 22: 3C: 4D
Manufacturer ID Ethernet Card Serial Number.

MAC

— RO s B m
— N W Bs;

= Media Access Control Address

p 00 | 14 | 3F B+
0 : X
== Repeater = ) ] l |

) % 1 I
Orparicatiarally Uniguo Kolfer Unvorsally Ssmisiteres Gl
Segment 1 Segment 2
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® Malware — HeTaa &7 31 B ZUTGHTYUT WIWESRR| F2 Ueh BIET AT TTH & W1 gAN forew # el
ST et B SR Rt AN freew st @enfira am THET ug<n Ghdl 81 Virus, Worm, Trojan

horse, Spyware, Adware, Rootkit, Key loggers, Logic bomb, Ransomware.

RANSOMWARE SPYWARE ADWARE
== m— WHAT IS THE FULL FORM OF
— @ 2o _"
Blackmails you Steals your data Spams you with ads
Types of Malware
WORMS TROJANS BOTNETS ; ?
] gé\lx A ¥ $ ¢ ¢ &
e —=L B — Vital Information. Resource Under Siege
Spread Sneak malware Turn your PC
across computers onto your PC into a zombie

VIRUS (Vital Information resource under siege)

o TTOE U VT TIUTH § TV U T & IS Y T (UTE T WIgat o Siget 30 e o
grerar g Tor vt frearem o wiger Feutfea 819 wr ara e fAearfea g smar 21 @
Tft arawE ven freured T wige & 93 B 8, e ordf § fon arere vk freew w i @
THAT &, TAfeR T ek AR AT Tt W T T2 S T ek foh g IUANTeRAl gUTHTUT EIEe
WIE 9T TATH Rl TATAT AT WITAAT T80 8l I & TR & File Virus, Macro Virus,
Multipartite Virus, Boot sector Virus/Master Boot Record Virus, Stealth Virus, Cavity (Space

Filler) Virus, Tunnelling Virus, Polymorphic Virus, Cluster Virus.

WORM (Write once read many): @Waﬁwwm%iﬁgﬁiﬁ?ﬁm% IR 3| ATk &
HITR 31 HWEA § TG hl hidl ZIAT i o (o1 T o Aeaeh
THATFEIEt hT SUANT ShTdT gl T JTE o 30 0 | 1= B foh 5=
TAT & ToTu et 1% TR &t SITaryaehaT A8t ardt 2

Trojan Horse: EFW;F&"T'&", 2 21, 97 2T, Eﬁéﬁﬁww
T 2, ferent SuT el i 7 oA o forg ferar sirar &, =
IUATRATSAY Y I6h TTEATIR S A THRTE AT 81 Th It
TS & T B

Irreversible

Spyware Ueh Teh hT HTITR & ST SATTATd AR RT Uehsl ol T SIS SIS (T Trfaferiarat it At
A o [T SUATHAT o ShUed W $EeTer ToharT STat

Page | 54
Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)): https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation


https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

Download RBE application for SSC Exams Preparation

Rootkit EEFﬁ\'HT E&FI’QTS‘I’?% AT AT Reew <hr ‘g@ﬁ'ﬂ'ﬂ"f Tt (API function redirection, using of
undocumented OS functions 1T{S) W?@WWWW AU IUTRATT AT =T AT =) hl STt
1 PATAT &, AT Ivg ATH TS TRT T [T T SATAT 2| -HeTaa) Areeaa|

Adware ¥R & faW uftererom # wraes s 21 81 Adware St 39 SUWIRRTSAT o foT0 Uek Ser
forehed wTAT ST & S wiwedsr & for spra A T e #

Keylogger - keylogger Ush TehT hT AT ATHCIAI T AT 3TTUeh FRT @ANT Wised ¥ fohw U yeden
LI T TR TS T Y QIUAT TEET B, ATHAR W TRt Uk keylogger FehTeX atTueh e st
YT hieh ToRET Wt THa ATaeh g 2139 foRt U cafia weor, 3-Aet o foreft oft e it fehis &
ekl 2l

Logic Bomb - sk TTITeh STH Teh SHATORIET Foed a1 ATwera UILeTohyT H STETT 71T ShiS T U CheT §
Y wek Frfra wwa 3 a1g ueh gwieTgut s ot @ whtar 8, At farfive ond ot Eref #)

Ransomware- 9% Teh TehT ST FHIEHTYUT BivearR § Frdr shegex fien a6 wgar ot steg A
for femTe Torar waT @ 9t aen fok weR TSt o1 wraT= &t fokar S @)

Hacking, Hacker and Cracker -WW‘%‘T&, R Jeash HAeR TR Saee Ren & =
SIAER H WL HIA T IS dehrtehl TITH 2| oL g I STk BT & ST Sfeht § T BHaT 21 shedex
e UX gHTAATYUT ST ShT SATTErRTIE: T O Shidht o &0 H FTHT ATaT 31

Types of
Ethical Hacking

Hacking &h TR ‘ .
> Ethical hacking (T &) wo

> Non-ethical hacking (31%81) »

{

Hackers o Tk
1. White hat hackers (Ethical hacking)
2. Black hat hackers (Non-ethical hacking)
3. Gray Hat hackers (Combination of both black and white hat hackers)
4. Script Kiddie (not a professional, but use download software for hacking).

Types Of Hackers

| o} | 9 |)
Black Hat Hackers White Hat Hackers 55
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Phishing - Phishing Teh SH&({-eh HOR | Ueh WIEHE THTS oh €T W TN Teh SUANTHAT T4,
UTHAE 3T shige e faraRur (3 shefi-ohrefl, Toearer T |, &) AT HaAgAveT AR ITH ehis ST
T B

how to protect yourself from packet sniffers How IP Spoofing Works?

Isrc:X]aest:E] ‘password.” ‘ ﬂ

oy
A C SrC.BloestAl | mypasswd: “
e} Victim
Attacker Server
[src:Ajoest:B]_|'password:"| 1 l qudulen(rtcuesﬂm:"‘\> AT,

appearing to come from
1 |

v victim
I . la K] o I- -l .
src.Bldest: ypasswd B

Packet Sniffing - Packet sniffing Teh htaet eaeh H TATIRA &I Aol ST oh UhE ohi hTel ohi-l T A
21 T hEA o 1T Su=hT fory S atet wfweaar ot feamea il ehe Ao St A 2

Spooﬁng—ﬂﬁﬁspooﬁngmwﬁmﬁmwmmwmwwmmw
= AR (AT TTH 6T hY AR A THAATIS R B ST 2| TG FAAT o HS ATHT T § ARP
spoofing, DNS spoofing S IP address spoofing writHe B S'HSI'EHT{%H spooﬁng%‘qﬁwwm
TR ACHh U THAT Tl HeTaa Thef T 3R MO IR 3TR ST aeh Uga o forg fora Simar 21

Snooping — Snooping T AACTE AT s YT 51 ITENUT o To1C, Al o1 forelt Teft Serertge & @
T A g AT FoRET UleshtoTa T SUTRTAE] Shdel &, aT 3TTUeh SUTRTeRdT ATH 3TR qTHaS ohi fehEl U8 =i
TR eadh & X foraT T HehdT T 371Uk 3R I ASE & Fel Yeaeh ¢theh ohi hrer o HehaT 2|

——  — =

]

—_  —»= —

T
T

'

No Snooping IGMP Snooping

@ Router port MA Multicast address g L2 Switch —> Muticast Traffic =— Links

@ Member port B Host &5 Router < Intermediate system
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Firewall- Teh T firewall Teh WTHEAAY SHITH § ST Uk (AT eaeh | AT 36k ST SUANT 6
TRt 21 firewall & IURTUT § FATeRT SUANT LAN 9T e3¢ T Teaeh 6 TS huedl i gean g &
foru fora <r TeRaT R

Aunthentication

LOGIN
| Useensme ©
Password

Who are
you?

e

permissions
do you have?

Authorization

Authentication — STANTRAT 3TI'§3°]‘ AR mmﬁ%%ﬁ
Authorization — %% WHTaT ol i o fo1g foret faore swamrendt w6t & 713 erwfq, erfarenm ot
AR /T T A o o)

Class—6
STeT TEddiehIun
9
HE&IT YUTTeAT/Number System

> a7 chuge fireen anfdhearr # weansit Y wafiia & At aeh-ie 21
Number System & TR
feammemdt Tt gurret /Binary Number System:

o HH Shaet a1 fafdg aiew 0 A 1 e €

o T AW 2 fowew & AW A ot [T ST B

IeTeur & fw (10101),
TITHEAT T&AT TUTTeAT /Decimal Number System:

o TEW 0 9 ek 10 3iek B 81 30 AN 10 Fercew It feerd i wam qurtelt & &9 § w1 SATaT 21
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3ETE0T & Te1T, (1275),,
37T HEAT TUTTEAT /Octal Number System:

o THW (U 7 8 37k B & 38 37 8 Farew oft her SATaT B

IETET o Te1T, (234),
ForaTe frmer Tt yutTeft /Hexadecimal Number System:

* I FH AT el ok Tl HTH HIA hl Aicae [A14 TG At 31 36 feeq 7 16 gfens fefore
IS B

o AFOW9INAIF, TET A T 37 10, B T 31eF 11, F 71 278 15 )

o IO AW 16 fTew AT hael T o U W oft AT AT4T B
3ETE0T o To1T, (F9D)16

ETdUT/Conversion
1) Binary -2 9 90T
2) Decimal — Wﬂﬁiﬁ'qﬁﬁ'ﬁ‘lﬂﬂﬁ
3) Octal -Deduce
4) Hexadecimal

TEAT YUITEAT ok Sl ®UTa0T /Conversion betweem Number system
Ty A FZ3mea /Decimal to Binary
> =T 1 &Y 8 St Rt 2 @ faraira =)
> T 2 WHTHE 3R AEHE A il TT 0 97 1 FHT aTfeu)
> TROT 3 ATE URTHS # 0 2, a1 TR & 9rTeset ot 2 & faramfora st 3T =ror 2 w3 amow @) afe
AT = 0 &, 91 UfshaT 1 Ak )
> TRUT 4 Ul NN Y Hard A WEeAqvt e (LSB) et STAT & 3R 3ifem 919 <kt Trad weeaqut
fere (MSB) weT ST 21
> =0T 5 At Tl Bt MSB ® LSB # saaferd .
3IGTELT: (43),, = (2),
fgemeamd ﬁW/Binary to Decimal
« TSR BT FvTwers § wrEeTy ¥ forn, Frferam sRor vTTher
> ERUT | aTg-RT Tehl i 2 <hY |1 | T[0T Y
> TROT 2 SATHT ST ShT T &FTeHe ERIT 3R F=TTeres ST <ht ©ITa HuTeeh g
> TRUT 3 WHT TUTT T ST 31hT l A1
3qradot: (1101.10), =(?),,
fRemarira 3{TeFec/Binary to Octal

> =T 1 316 | &g 3 fore o1 wvg 0| afs wad o wwe 7 3 fore & & 7, O 18 o1 vt
AT St STIITH HEAT ST
> TIUT 2 TS, edeh THE Wi SUeTs HEAT § a8l
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a1z ¥ fgemami/Octal to Binary
o 3 TogE & UHE H UTAT & T 3k i ATdee | A3l H HAAE i
e & Femmefomer /Binary to Hexadecimal
> TROT 1 <t T FIgRT HEAT | 1Y | AT Aok o 4 foe T awg a9t IR ) afg a9y
e | 4 forg & 6w 3, T 18 7R STt 0 Y SATaveeh €A ST
> TXT 2 I, TeASh HE hl SIHAT H&AT H F8e ot S
eraTefmer & fgemeat /Hexadecimal to Binary
® U TR & FHATSIASA 31k ok 1T 4 Tore amgerit wwgea
IS ¥ 3T¥eh/Decimal to Octal
> =T 1 <t TS et i 8 | franfra @
> TRUT 2 ARTET 3R I 1€ il ITHST o ik 0 A 7 ek Bl
> TROT 3 AT AT # 0 2, T AT i R & 8 & farsriora st ofit =Rur 2 9¥ o S|
> TUT 4 Ffe WHTET = 0 9T 8 & T A7 ITshaT T ek <
> T 5 MSD (HaH HEeTqut 31h) ¥ I1& ¥eh LSD (FH ¥ A HEeAqUT 3ieh) ek Tedish TA%eT
! FT0 o gTY foret
TR W YA/ Octal to Decimal
> TIUT | 37T HTAT o Tk 37eh ol § ThY =TA | IO R
> TOT 2 I ITRAT AT 37T o ToTU eATeners 3T T9=ITereh 9T o foTu sputTenes gt TTiee
> TRUT 3 Y IO A AT 3Fehil ol A1S)|
IS O FFATS A/ Decimal to Hexadecimal
> =T 1 (S TS WEAT R 16 T WIT D)
> TUT 2 AT 3R ATHEA TS T ITHA 3 37 0 T 9T A T F &
> TRUT 3 I ARTET #0 2, ¥ foi & WHTheT Rl 16 & faremiae sl 311X =Ror 2 W arae wimd)
> =T 4 TfE WHTRS = 0 T 16 | 6T &, AT TTHAT 6T Ak |
> TRUT 5 MSD (T8 HEeaqul 31h) | & Tk LSD (FH | A HEcAUUT 31h) Teh Tedeh T
ot e AT o
FTFATSRW A 9HeTe/Hexadecimal to Decimal
> TUT | BT FmeT H3EAT o Tedieh 37eh i 16 <hY ST ¥ 0T i)
> TRUT 2 I VRhAT AT AT ok foTT emTeren o fir=iTeren T ok fotu smutTener 2T =Tzl
> TRUT 3 Y IO A AT el bl Al
AT O FATR et/ Octal to Hexadecimal
> T | 37Tk EEAT o Tcdeh 3eh ohl AT HEAT H Faei|
> TRUT 2 SR, Tedeh STgAT 3ieh i TFATSRIAS 6&aT § daai|
FTHATSUWE | 3ATaect/Hexadecimal to Octal
> TRUT | SHFATSIIAS HEAT o Teleh 3ieh shi STl 6T § 92|
> TRUT 2 ST, Tedeh AT 37eh i SiTaeel HEAT H 92|
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Class — 7
HII HIeH

HI HIE

o chuge #, forelt oft ot S rutaret, sieh ar faore ot 1 1 oiiR 0 % T g v erfEdta wifea
T | S9TTaT SATaT 2

Binary Coded Decimal (BCD)

o oz foreem IBM gt fares v femar e o) o wen e wutTedt @ WEt Uedeh S9rerd 3idh st
faffarea s & foru = fore st suaT forar smat 2

o SHIET TIHAD Akt (0-9) T TTATA T i ok [oTT ISR 3TeRT ST IUXRT I T Ueh dilehT
T T fireew o fonet TeaT & SRR shY IS €aT 2 Bt 21)
American Standard Code for Information Interchange (ASCII)
« T €9 A, ASCII 1T It THR & T4 8, AT 36 ThR F
1. ASCI-7 % Ueh 7-fare ek ASCII &hiE B I8 27 = 128 (0 ¥ 127 Aeh) Afgd T Tdient a1 Fomt
<t st 3 7
2. ASCII-8 I& ASCI-7 T forReaTiia SEaRiuT 8| 9% Ueh 8-Tare RIS , 51 28 = 256 (0 T 255)
ATt Seftent am Surt <t s TR
Extended Binary Coded Decimal Interchange (EBCDIC)
® EBCDIC ¥, heret i 3118 fare grr gortan et &1 g S Jomtei i Hueia oid § St 3T
HTEH g USA Bt 1 7 forem 3 28 = 256 TawH Y ergwfa Fav )

Logic Gates/@TTeh 1gd

) . Input Cutput Input , Output
TE Ueh TefSteet wfehe @1 g gfard fafesn st &
e 21 3Aue 3R Uk 2113eye BIaT 21 3AYE AR 37SeUe DENTITY COMPLEMENT
o o derer ueh fAfarea @<k uv arrenfia gra §) 37 gri st -
A ek el 8 ZITTEe, TS T SUANT hich tput — Ougpue Output
SHrifea feRa ST ) —j —
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FreTTaR difve e & fafie T E:

| t, —
AND Gate nput, D_ Output
Inputy —

TH R T (), 3TATA ZRT ot I90AT ATAT 21 (A, B) T8 SAtear @

2 - input AND gate

Faet aHt T FaT E e At Rerfoat ar 3Aye ae g vt A]B] Output
g TTera Te T B e
110 0
OR Gate L% 1

® SH (+) S GUAT STT &, AHT (A+ B) A IS Th HETH AT 37 2 & o1 78 ¢ e et & iR
gt AT HEIVA TeAd & a1 I8 Wierd e et 2|
OR

Input A E:,‘::{‘J Output X

A C (a) Symbol
B

Inputs Outpuat Input A Cutput X
A B C 5 | 3
0 0 0 [ |
0 1 1 \ ) 0
1 0 1
1 1 1 (b) Truth table

Inverter or NOT Gate

® IHACH ('), AT A' | Y FIAT AT 7| AT 7YE TeTq & SR 38k forodia o wat 3
NAND Gate

® I WA & ¥ AND 72 1 fare™ §1 36 71 &t AND 3R NOT rew o forerent fesire fomam
1 9% False asft fie ohtat § T 1 SS9 91 FTUE True T § ST IF True et & 21

Symbal . Truth Table
. A B .0
0 0 1
_} @ | 0 [ I [ i 1 inputs aulpul
' . | | , ¥
2-input NAND Gate 1 0 1

11 0

-
L=
(S T = T = 2
_— O e |
o = =

" Boolean Expression Q= ANAND B

NOR Gate:

® IE OR ¢ T 3IECT BT ¢l 39 € T OR TR NOT TeH i firetrent festme foram = 21
Te: NAND 3R NOR g8 &t IiHawe ge H et Srat 2

Exclusive - OR or XOR Gate
e IE OR T & TATAT & TR WX HT HLT 2l
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Exclusive-OR gate

Input,, :)D Ouiput
Inputg

Al B | Outpuat
0|0 O
0|1 L
1|0 1
1 1 O
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By: Shubham Jain
(Selected as GST Inspector)

10/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- THUH-TFA 2010 RaAT IR & & A
gT1$3 3iT<e (Hide option) #lS[g glar ¥

1.g (View) 2. I (File)

3.3 (Data) 4. 3+4¢ (Insert)

Q.2)- THTH-TFAT 2010 & werere fREY

fEaT (string) & FareT Y For F&AT FT Fawor Ear
gl

1. COUNTA 2. COUNTIF
3.LEN 4.SUM

Q.3)- In MS-Excel 2010 function

Q.6)- Which of the following is not a document
processing software?

1. Notepad
3. WordPad

2. Open Office Impress
4. Microsoft Word

Q.7)- In MS-Excel 2010
A onwards and
onwards.

______are named from
are named from 1

1. columns, rows
3. chart, graph

2. table, pivot table
4. rows, columns

Q.8)- A markup language and file format used
for storing, transmitting, and reconstructing
arbitrary data is known as

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

https://t.me/RBE_S

. — 1.HTML 2.EML
provides only the current system date. 3. SGML 4. XML
1. CURRENT 2. NOW . )
3.YEAR 4. TODAY Q9)-ﬁmﬁ‘f@a‘ﬁ@'ﬁﬂ'mmﬂ?ﬂﬁ) é‘«ﬂﬂ"ﬁ'
) A 39T fFaT ST Tfge?
Q.4)- THUH-TFAS 2010 A &1 3931, e
¥ s FTera F U (hiding) & farT fam srar &1 1.5 2@
2 3.% 4.#
;' ittrl:go 42.A(I:ttr-|l- ; 9 Q.10)- The is a name for the lower edge
) ) of the worksheet window, which displays
e A 2 : various information about an excel worksheet
Q.5)- ATTergit, A ’ IR A in MS-Excel 2010.
s fd v a9 a3 for arFedm B
1. Title bar 2. Task bar
1.2003 2.2002 3. Ribbon 4. Status bar
3.2001 4.2000
Q.1 1 Q.2 3 Q.3 4 Q.4 1 Q.5 2
Q.6 2 Q.7 1 Q.8 4 Q.9 2 Q.10 4
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By: Shubham Jain

"”*"-’;':‘ ' L
(Selected as GST Inspector) R : E -

Your life, Your hard work, Your SHEcess

10/10/2022-> (1:00 PM - 2:30 PM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) &
wiar, fafirse o 7 wEnit & ahr w7t

arafis FrT

1.COUNT 2.SUM

3.IF 4. AVERAGE

Q.2)- THTH-TFAT 2010 ghefic & T & gof fFT

T GEIATCAF ATHA] FT [Bhlec TASAAT FAT §?

1. d%e(Left) 2. HeI(Center)
3. WEe(Right) 4. AfeewI$(Justify)

Q.3)- fREY 95T Y FAT I HIdT HIT,
HEaTdT g

1. 95T A FIT (Save) 2. I HTAIS HIAT
(Uploading)

3. Ut fhTe I (Create)

4. 95 ST3AAS T (Downloading)

Q.4)- THUH-TFA 2010 & werereT, RveH
1 gdAT A v3 AT (current system date and
time) YT HTaT ¥

1. YEAR 2. TODAY

3.NOW 4. CURRENT

Q.5)- AFATATET H A FleT A1 v SAT ST H F
duAT A ?

I. gmail.com
Il. outlook.com
lll. yahoo.com

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

1.03tm 2. @, n3m
.13k 413tk

Q.6)- THUH-TFA 2010 & Haer & Treld AFeq F7
T i

1. THUH-TFAA 2010 & §H F3 ST 3UFRT F3dh BISeT
& AT HI T ¢

2. THAUE-UFAS 2010 H Rt IR # @1 ¢a & =
FAF 3T FFT A a1 FATS g § S Frdt AR
anfel

3. THUH-TFA 2010 H, Ctrl+F &1 39ar efie &
iR Toee @ioa A TP STar 21

4. Alt+Enter TEHT Falt (key) FT 3941 MS-Excel
2010 H TFET Y T A ATFA Y& FA AT FHhefie e
H TFFe & a1gal A1 RENE & T T F To= F
fore farar smar @1

Q.7)- MS-Word 2010 & &1 31X T eg I fReA &
faw fFa eféwe Y (key) FT 3TRT FFAT SATAT §2

1. Ctri+Delete 2. Alt+Backspace

3. Ctrl+Backspace 4. Delete

Q.8)- THUH-TFA 2010 (MS-Excel 2010) & &aer
T AT dgae (RAA) F fav A 7 @ g fras
QMTEHT T ITANT FRaAT ATAT 82

1.Ctrl+T+R  2.Ctrl+R
3.Alt+R 4. Alt+T+R

https://t.me/RBE_S 2
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Q.9)- THUH-TFA 2010 H, §H ThieT W Afaled

Q.10)- ¥HY d9HTST WA W@ AT AWHI F A

TYTT Yo ¥ & frw Raet F Feed (collapse) 31T37d, Idere, faam 3nfe 819 €, FTTH
T Fhd &1 Rae )W FE sft g Faw HfET, ik S ST E
AT Pt Coll the Ribbon) # fFa® e e
@ Ra (Collapse the Ribbon) 1. A (EMAIL) 2. %€ A¥ (Instant
I FEEw messenger)
1. ALT+F1 2. ALT+F2 3. 9153 (VIRUS) 4. 5@ (BLOG)
3.CTLR+F1 4. CTLR+F2
Q.1 2 Q.2 3 Q.3 2 Q.4 3 Q.5 2
Q.6 1 Q.7 1 Q.8 2 Q.9 3 Q.10 4

By: Shubham Jain
(Selected as GST Inspector

Your life, Your hard work, Your §

10/10/2022->-(5:00 PM - 6:30 PM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) &
TR T YAV 22T F TF AT HA
gafeyd F{a & fow g smar B

1. &ael (TABLE)
3. 91¢ (CHART)

2. |T€ (SORT)
4. el (FILTER)

Q.2)- = &9 (view tab) 9T I & forw, THTH-TFAT
(MS-Excel 2010) & AEHe Y (key) FT
39T R ST ¥

1.ALT +N
3.ALT +A

Q.3)- THTHE-TS 2010 &, 1€ 3T & Th FiFeT
g F fov R eféshe #Y (key) &1 39T fhaT
ST 82

2.ALT +1
4 ALT+W

1. Ctrl + Delete 2. Backspace
3. Ctrl + Backspace 4. Shift + Delete

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.4)- MS-Excel -2010 3iT 399 F9T &Y ghefic &
uf3T AlS FI sAqd F & e H Fafaf@a #
i a1 RFeT T &7

1. File 9T f&a& #{ > Options T Fas T >
Customized Ribbon 9T fFa% &Y 31X Editing
options & 3fd31d Allow editing directly in cells
Y% 91T (check box) FY AAFE F|

2. File R fFe% & > Options WX Faa+ &1 >
Advanced I f&a% &Y 31X Editing options &
3rata Allow editing directly in cells 3% aiFq
(check box) # AaFe HI|

3. File R fFel® FT> Options T Ferd FY >
Customized Ribbon 9T fFa% &Y 31X Allow
editing directly in cells A% qiFH (check box) &r
doFe

4. File 9X f#ele &Y > Options 9T fFere &Y > Trust

https://t.me/RBE_S 3
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Center W fFa® #Y 31X Allow editing directly in
cells 9% S1FH (check box) FI AaFe HI|

Q.5)- sieE-3WAT AU (dotted-decimal
notation) &, 3T (IP) HEHIOT 4 TSAST H faesher

g7e (.) Reel F1 3TAler F& AT AT B
1.9/ 2.l
3.8 4.9WR

Q.6)- THUH-TFA 2010 F Haer & rerd AFeq F7
T i

1. TATH-TFA 2010 H, Ctri+H &7 39ghr efie &
Gz eFre Ft ufaeaRa (Replace) #1 & faw
T St §

2. THUH-TFAT 2010 &, Raa 8 7 g1 ¢ (home
tab) ¥ TEH HTAF YA FHT AT aTS FATS g1 &
S o Y 3R IFe FeT, A1 F 3R e
AT, BIHE FIT AT

3. Alt+Enter ITewe Foit (key) FT ITHTT THTH-

Q.7)- TH , A9 Ut 3wt amalt &
T Fa1E g1 & O R a1 1A (domain)
AT § IgarT A1 § 3R FA F FA fF vw aw
W4T (web server) X gfeerer fram SiTar 81

1. §A (EMAIL)
3. q9HTST (Website)

messenger)

2. AT (VIRUS)
4. 3T AW (Instant

Q.8)- I 3T TATH-TFA 2010(MS-Excel 2010)
g&efic 7 B3 @ 9T, B3 : G9 A F1 Id & Aalae
Fa §, Y A7 9FF F F7 v aen?

1. G9
3.B3
Q.9)- 31X $AT FI =T At &) FFA Blest 7 &R
foraT SITaT 82

2.G3
4.B9

1. 39T (Trash)
3. ST¥¢ (Drafts)

2. §¢ (Sent)
4. TH (Spam)

Q.10)- THUH TFAA-2010 aFhefic & Ao & rfQwaw

TS 2010 F Rt AT e arer 29ve H vH AF fraet FyFreT ET3T fhT ST THA §2

AT wfave F & far R sar| 1.1024  2.256

4. THUH-TSFA 2010 A, Ctri+R F1 3931r e & 3.32767 4.16384
¢Fre & favaRia (Replace) #3= & faw fFar

ST &

Q.1 2 Q.2 4 Q.3 2 Q.4 2 Q.5 4
Q.6 4 Q.7 3 Q.8 3 Q.9 3 Q.10 3
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By: Shubham Jain

(Selected as GST Inspector) : -
¥ 3 lon by Edn E

12/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) # fafdrse

ATTCE & UTY Tk I & Ao Y T&IAT Y 70T
T 3TN FIF Y AT vl B

1.COUNT 2.IF

3.COUNTIF  4.SUM

Q.2)- THUH-TFH 2010 UitaaereT 7 rftreas s

wfaeraar frae g &2

2.200%
4. 400%

1. 500%
3. 300%

Q.3)- TERY U a9 3T AiFedaw § O
& ZarT RAF AT fFa

1. AT (Mozilla)
3. T (Apple)

2. ATSHIATFE (Microsoft)

4. 391T (Google)

Q.4)- THUH-TFA 2010 (MS-Excel 2010) & edel
PIRR & ATEIH § FA1C T 29T GaRT FoiT

(3TaTFRaT) RAffes A= @ I et X
a2

1. feex (Filter) 2. @ (Cell)

3. FIad (Column) 4. U (Rows)

Q.5)- AF=faf@a & @ Fia @ Aas Aiéwe w1
YA HIHA T3 A FIC (TAATA) ¢ & 1€ 3R TH
3R & ) AT Fa & v fFar srar §?

1. Ctrl + Page up
3. Alt + Page down

2. Ctrl + Right arrow
4. Alt + Left arrow

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.6)- THUH-TFA 2010 (MS-Excel 2010) &
_ here #Y (key) T 3YANT A FI FUIfed
(vfee) 1 & T fFar Sran B

Q.7)- T AISET TATH-TFAS 2010 THGH A U A
Fhefic g7 F1a F fov @ a A ysla @t
eféshe Y (shortcut key) ITFNT Fr AT &2

1. Shift+F11
3. Shift+F10
Q.8)- f&T 31T wies &, NG AT A Blest
H TR fRar Sar 2

2. Shift+Ctrl+F10
4. Shift+Ctrl+F11

1. 39T (Trash)
3. g1a19d (Inbox)

2. 3T¥C (Draft)
4. ¥ (Sent)

Q.9)- THUH-TFA 2010 & &1 3999 e &
iy earee F afaeaa (Replace) A & faw
T ST §1

1. Ctrl+F
3. Alt+R

2. Alt+F

4. Ctrl+H

Q.10)- THTH-TFAS 2010 6T 37 gheiic oY eqieT &
7¢ 31 38F IuR Peafaf@a e & fv wed
39gd ey g4

https://t.me/RBE_S >
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10 37T AT a1 Aol HT FeqIE T (absolute 1.B2§  2.$B$2
3.$B2$ 4. 8&B2&
A B C D

1 A B C D

2 15 10 5

3 25 15
addreSS) FT %? 4 100 120 140
Q.1 3 Q.2 4 Q.3 3 Q4 3 Q.5 1
Q.6 4 Q.7 1 Q.8 2 Q.9 4 Q10 |2

By: Shubham Jain '
(Selected as GST Inspector) R z E

Your life, Your hard work, Your SUfgess.

12/10/2022-> (1:00.PM.-2:30 PM)

Q.1)- MS-Excel 2010 & EXACT() el & Heel &
fAmafaf@d Fya | AR F

P: g af taee FPgra A qaa wxar ¢ A afer 4
faeger @t § A TRUE 9efRid #3ar 21

Q: TF o ¢F¥e Fogeq A gaa Far ¢ AT afr
fresper gt €t & A 1 yefia a1

R: I% &t ¢ Rggw A goen st ¢ s afy &
fregrer e 7gl § ot FALSE wefta #xar g1
fArafaf@a & ¥ *ia QU T a7 2

1.%da P 2. FadP 3R Q
3. FaaPIHTR  4.P, Q, Rusft

Q.2)- THUH-TFA 2010 RaA IR & & A

378185 (Unhide) e #lsg Wwam &1

1. 32T (Data)
3. g=4¢ (Insert)

2. BISd (File)
4. (View)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.3)- RIEME & 39« TR (double spacing)
IHTATS FIA F fAT MS-Word 2010 # sfaf@a &
¥ 5T eATERe FY (key) FT 3URNT fFAT SATAT 2
1.Ctrl + 5
3.Ctrl +4
Q.4)- THTH-aS 2010 &, If 37 el 2o & st
&9 Y (Tab key) &aTd €, A FUT el H/AT

2.Ctrl + 2
4. Ctrl +1

IR/ 3T 9T Tl AT B
1. ¥l (Cell) 2.3 (Row)
3. dTgd (Line) 4. S1cT (Data)

Q.5)- AFfaf@d # ¥ e voR i seee afda &
T Fael AT BT TS Y HTIRTFAT a7 arelt 872

1. 3T 31T (Dial up) 2. &ael (Cable)
3. 9lvgud (DSL) 4. §edTse (Satellite)

Q.6)- Aw=faf@a & & Fiar a1 HAS aiéwe, FHA
3R & adAe O & faw dv-gures a9 d(non-

https://t.me/RBE_S 6
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editable) TIATATA(HTML) B F13 TefRid F &
T 3gaYer AT STar 82

1.CTRL + U
3.CTRL+S

2.ALT+U
4. ALT+S

Q.7)- TATH-gS 2010 H Aeafaf@a &  sla ar
Pra} fare stagaie & aafaa S & v el Yar
s & AT 39T v o gwar g2

1. 3% (Eraser) 2. =¥ (Replace)

3. ¥CIghY (Strikethrough)
4. BiFe ¥eT (Format Painter)

1. mySchool@gmail.com 2.
@domainname.com

3. abc@def@gmail.com 4. John123@.net

Q.9)- THUH-TFA 2010 (MS-Excel 2010) ¥ i
efic T oI & faw eMEHe FT (key) FT
39T T ST B

1. Ctrl + PageUp
3. Alt+ PageDown

Q.10)- AFIfaf@a & & Fia-u1 shee (effect), MS-
Word 2010 & %iee ST a1Fd (font dialog box)
H 39cret ABT 872

2. Alt+PageUp
4. Ctrl + PageDown

. 1. %= (Fancy) 2. @fswhce (Subscript)
Q.8)- frsfafea # & Fa 1 0 v fw w87 3. 3¢far (Italic) 4. Y3 (Bold)
Q.1 3 Q.2 4 Q.3 2 Q.4 1 Q.5 4
Q.6 1 Q.7 3 Q.8 1 Q.9 1 Q.10 1

12/10/2022-> (5:00 PM - 6:30 PM)

Q.1)- THTH-FS 2010 H 39T GBI H! AT I F
fav Rrafaf@a & @ sla-ar fEE aéwe i (key)
CTRL+S & GHFET 87

1. Ctrl + F12
3.Ctrl + F5

Q.2)- $4A<C F1E (Ethernet card) Ts ¥HT Acah
TSt (network adaptor) & foraeT 39AYT aIE

2. Shift + F5
4. Shift + F12

sica® (wired network) F TG FIA & farw Fam
Az FEH M T AT R

1. AI$-BTE H18 (Wi-Fi card)

2. JAea® 5T F1S (Network Interface Card)
3. WIgsR 3TfeeaH (Fiber optics)

4. ST FTS (Bluetooth Card)

https://t.me/RBE_S 7
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Q.3)- In MS-Excel 2010, the feature helps
us to add the contents (hnumeric values) of a
cluster of adjacent cells.

1. AutoFill

3. PivotTable
Q.4)- THUH-TFAT 2010 A ReETaRA_ &«
39! dFHESH e (backstage view) H T FIA it
e & faFeq g E

2. AutoSum
4. Charts

1. REVIEW 2. HOME
3.FILE 4. FORMULA

Q.5)- Which of the following function is used to
display current date with time in the cell of MS-
Eexcel 2010 worksheet?

1. Timevalue() 2. Time()
3. Date() 4. Now()

Q.6)- FIH FT3X H 371 A Wierst F faw A=

Q.7)- Which of the following shortcut key is
used to align the paragraph to the right in MS-
Word 20107

1. Ctrl+R 2. Ctrl+Shift+M
3.Ctrl+J 4. CtrI+Shift+R
Q.8)- shortcut key is used to move to

next sheet in MS-Excel 2010 workbook.

1. Alt+ PageUp
3. Ctrl + PageDown

2. Ctrl + PageUp
4. Alt+ PageDown

Q.9)- The field indicates the sender’s
address i.e., who sent the e-mail.

1. To

3. From
Q.10)- MS-Excel 2010 S &efic # s=0¢ geRa*
STIAIT 919 (Insert hyperlink dialog box) #t
Hieret F fav Rrafaf@a & @ B aréswe Y (key)
T 3L fmaT STaT 872

2. Inbox
4. Becc

# ¥ & A AicHe FT 39T fHar Srar €2 1.Ctrl+H 2. Ctrl+G
3.Ctrl+D 4. Ctrl+K
1.Ctrl+J  2.Ctrl+D
3.Alt+J 4. Alt+D
Q.1 4 Q.2 2 Q.3 2 Q.4 3 Q.5 4
Q.6 1 Q7 1 Q.8 3 Q.9 3 Q.10 4

By: Shubham Jain
(Selected as GST Inspector)

13/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- THUH-TFA 2010 F Faer & Trerd AFeq F7
T i

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

1. THUH-TFAA 2010 H, A Y o #H FHd< 781
3T Thd &1
2. THUH-TFA 2010 H, 5T BI5e ) el & fow
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Ctrl+N T 39T fFaT ST 81

3. THUH-TFAS 2010 H, §H S0¢ &9 ¥ U el
U HY Thd &1

4. THUE-TFAT 2010 H, §H F12 &7 3997 &
B F A9 F Tha &

Q.2)- THUH-TFA 2010 (MS-Excel 2010) &
___, Al & U6 (reference) AT T (array) &
TR FIT B

1. COUNT 2. MATCH
3.SUM 4. VLOOKUP

Q.3)- §-A (e-mail) F P 3T S-AT &
3627 FY S FLaT ¢

1. eata< (Subject)
3. {11 (Bec) 4.2 (To)

2. %A (From)

Q.4)- FY AT § AT F 3 Foged 7
thelTIT ST ThdT &1 39 d¥E & gHell & 3T RTeH
T 81 WFT §, AT 3T Ageayur ST fSefte 8t asFar
gl

Q.6)- TF IPv4 9dr e FTAar

1.128 2.16
3.64 4.32

Q.7)- THUH-TFA 2010 (MS-Excel 2010) gehefic &
TF & A A TF A TS HH FA & v
Arfaf@d & ¥ By A arése F1 3Tt fHar
ST 82

1. Ctrl + Enter
3. Shift + Enter

2. Alt + Enter

4. Tab + Enter
Q.8)- THTH-gs 2010 (MS-Word 2010) &, T A%
T T & e arafaf@a & & Fa $r (key) &1
YT AT STaT 872

Q.9)- MS-Word 2010 # g1 31X & T F! fFelle
o F AT Ry i Y (key) T 39T fFaT
ST 82

1. Ctrl+Delete
3. Ctrl+Backspace

2. Delete
4. Alt+Backspace

1. VIRUS (a1s3d) 2. CHAT (%) Q.10)- THUH-TFA 2010 (MS-Excel 2010) &, gge
3. EMAIL ($Ad) 4. SEARCH (#d) ¥ RAgHe v5a 1 @les & fav afsar
TR 39T R
Q.5)- ST TATH-as 2010 (MS-Word 2010) &T H1$ ( 1) 1 ST &1
STEFgAC Tga W Gl 1, af 77 ST W ¥ faw 1.NEW 2. SAVE
J 3.0PEN 4. SAVE AS
e S ATEHE FT 3TANT TFAT SATAT £
1.Ctrl+X 2.Ctrl+Y
3.Ctrl+N  4.Ctrl+V
Q.1 1 Q.2 2 Q.3 Q.4 1 Q.5 3
Q.6 4 Q.7 2 Q.8 Q.9 2 Q.10 3
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By: Shubham Jain
(Selected as GST Inspector) R = E

Your life, Your hard work, Your SHEcess

13/10/2022-> (1:00 PM - 2:30 PM)

Q.1)- THTH-gs 2010 (MS-Word 2010) &,

T BIET, AT 497 TaR (customisable
toolbar) & ST 9I: 39ANT fFT I Tt FHTS A
¥g, 3re1g, Ry 3y 71 vehiia swar

1. R (Ribbon) 2. T8ee & (Title bar)
3. Fdie TFAH TR (Quick Access toolbar)
4. BTS &9 (File tab)

Q.2)- §-A (e-mail) FT e 3T §-AT S
WTcashdl & 3 #ar g1
1. geai¥< (Subject) 2. € (To)

3. %A (From) 4. RA7a=T (Signature)

Q.3)- THUH-TFAT 2010 H _____, Topdlga deg.
ITelT QWT T § S Uk AT HAF 3r7ad Aot F
sfer el 3rfey RTqa eaer & srerar-3rerer mgewt 1
T HIAT

1. 9K (Bar) 2. ¥9s2fic (Spreadsheet)
3. Rge &9 (Pivot table)

4. |15 (Line)

Q.4)- , U ATTH BIHc A SAEEAS
STHYAT T =il HaK g

1. AT 1T e (Emergency data

Interchange)

2. 3AFCIAF 31eT FAWIHIT (Electronic Data

Information)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

3. gAFelA® 31eT S¢S (Electronic Data

Interchange)

4. 3AFCIAF 31eT FTCFAA (Electronic Data

Instruction)

Q.5)- In MS-Word 2010, cells means that
the adjacent cells are thereafter treated as a
single cell, even though they did not start as a
single cell.

1. Formatting
3. Merging

2. Editing
4. Splitting
Q.6)- THUH-TFA 2010 Biee STAATT ST F
fArfaf@a & ¥ #ia @ Biee TeEe 3qastr 787 gt
8?7

1. 3¢faF (Italic) 2. WIER (Regular)
3.4 (Bold) 4. guEles (Superbold)

Q.7)- TATH-gS 2010 H Aeafaf@a & @ sia ar
TdATSIAT AFed ATTH SFEE FI AT (margins) &
9 A ¥/ Rala sem?

1. 3TaTSe $e (Align Right)
2. ¥eT (Center)

3. SIf¥ewig (Justify) 4. 3raTSeT ¢ (Align Left)
Q.8)- THUH-TFA 2010 (MS-Excel 2010) &
frafaf@e sdsre #1 M3eye FAT 8?2
=9/6*4+3-1

https://t.me/RBE_S 10
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Q.9)- A (cell) ¥ FaY F Trerat fyeq T

1. A (cell) H BT RAATAT g A & S 3rawy,
et 3T At & yeftia 9 & ad% i aeo
& Bl

2. A (cell) H TFFE g THAT §, AW 74R, WEIATT
3tk fafda

3. A (cell) H TFFe g AHAT §, S I7aR, WEITT,

Afper fafY 1gh)
4. 39 garT ¥sedte # ufase $ir 715 71§ sft
SRR Th A (cell) F AL Y AT

Q.10)- AFfaf@a 7 & i °1 ReeT ge@e @R
YT Y ST aTel) e gt §2

1. §4Tic (Ethernet) 2. TwEI (FTP)
3.3A9 4.gcsaEsad

Q.3

Q.4 3

3]
o
IS
D
N
w|N

Q.8

Q.9 3

By: Shubham Jain
(Selected as GST Inspector) R : E

Your life, Your hard work, Your §

Revolution by Education

13/10/2022-> (5:00 PM - 6:30 PM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) H,
TIfAd SFEe ) dles T F fov fFy afése Y
(key) T 3TN fHAT SATAT &2

1.Ctrl + B
3. Shift + B
Q.2)- TFEC OB AR e widfex Fegfeer # frw
Aoft F Fafaa g2

2. Shift+ O
4.Ctrl + O

1. daasr mﬁ'& (Language Translator)

2. & (Interpreter)
3. g3 9RWT (Word Processors)

4. FFIgX (Compiler)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.3)- TATH-gs 2010 (MS-Word 2010) &, &#39;
Ry (Review) &#39; ¢ & &#39; IR (Proofing)
&#39; 79 # fAraafaf@a & & Flar w1 Rwvew ey
T 82

1. ®H<C (Comment) 2. AW (Thesaurus)
3. g8 ®13¢ (Word Count)
4. uf3ex (Editor)

Q.4)- THTH-TFAT 2010 (MS-Excel 2010) & T&AT
#1300 BIE fAdwean quiifed A 7 ot
(Rounding the number down) & faw
eIl T 3TANIT FoRaT ST 1

https://t.me/RBE_S =
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1. CEILING 2. FLOOR
3.IF 4. COUNTIF

Q.5)- JHferelTge aTarend, w9 I TH-g@ H
wWr AT A weaH ¥, a8 FEATaT gl

1. ¥ (CHAT)
3. =41 (BLOG)

2. $A« (EMAIL)
4. =TT (VLOG)

Q.6)- AFAfAT@d H @ FleT T YH1T (effect) THATH-
g5 2010 Biec SIAATT g A ST 8] 2T &2

1. ¥CI$HY (Strikethrough)

2. 3¢ (Italic)

3. 3FqATSST FiFeX g15¢ (Equalize Character
Height)
4. 9%z (Bold)

Q.7)- Gmail &, ST AT FIE FEU 9o HIA & 3T
Ao U9 30 37 Wt wreasatat @1 To 3R Cc
ATSAT 9T AT T2 ST T8 8, df 3T FIT 37T
82

1. ®IXas (Forward) 2. Reans 31T (Reply All)

Q.8)- THTH-gs 2010 (MS-Word 2010) &, e
forT gU tare A AT Jromge FA F e AEr A @
R Fras eliéawe w1 39T fFar ST §?

1.Ctrl+ C
3.Ctri+ A
Q.9)- frfaf@a # & Fie d $exaie ganT varT
et arelt dar / Fard ¥ / §2

(i) a9HTIST (Websites)

(i) el A (Electronic mail)

(iii) FATIR TAE (Newsgroup)

(iv) =9t ¥ (Newsgroup)

2.Ctrl+E
4. Ctrl + W

1. (i), (if); (iii) 30 (iv)
2. Fhad (iii) 3 (iv)

3. Fad (i), (i) 31 (iii)
4. Fa (i), (iii) 31 (iv)

Q.10)- THUH-TFA 2010 H fHd A (row) F Valae
o & faw ATEHT Foll (key) FT 3TANT
T ST §1

3. Reelts (Reply) 4. ®Ras 3ifef (Forward All) 1. ALT+Enter 2. Ctrl+Enter

3. Ctrl+Spacebar 4. Shift+Spacebar
Q.1 1 Q.2 3 Q.3 1 Q.4 Q.5
Q.6 3 Q.7 2 Q.8 2 Q.9 Q.10
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By: Shubham Jain

(SGIQCtEd as GST Inspectol’) : oy e

14/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- T A A FHATH aR FI @ a1 Bu= &
fov Arafaf@d & ¥ i a1 fas aréwe sgAter
T ST AFhaT 872

1. Ctrl + Shift + K 2. Alt + Ctrl + K

3. Ctrl + Shift+ C 4. Ctrl + Shift + B

Q.2)- Gmail &, ST AT FI$ T 9I°d HIQ & 3T
ot 00 =FfFd ) Teer AT Irga & St To AT Ce
ATSAT 9T o &Y, aY 3T FIT 39ANT I 2

1. ®IXas (Forward) 2. e (Print)
3. Y 3RS (Show original)
4. FraYé T (Report Spam)

Q.3)- THTH-gs 2010 (MS-Word 2010) &, Hais
Qifehe Ctrl + X T 39T & fore [ Srar
gl

1. GAFES ATSCAT A [Fauals & Fe FA
2. TRl &Y 39T ¥l

3. Q¥ TFEC HI AT Hlt

4. FIFATCS VAFUT FY S8 Flat

Q.4)- $IAT TFHCART UF A9 SIS0 Aiwedw &,
ford a¥ 1995 # AT fasfle foram arm am

1. ATSHIAIFE (Microsoft)
2. 3191T (Google)
3. AIfJeT (Mozilla) 4. I (Yahoo)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.5)- AFAfaf@a & ¥ Hie a1 vATH-vFAT 2010 H
TS Bl Ael g7

1. Average() 2. Sum()

3.Avg() 4. Max()

Q.6)- THTH-g3 2010 & (MS-Word 2010), Y (rows)
3 FTaFT (columns) H 32T Y sTTTYT F

gl SATar 2l

1. ®Tdd (Column) 2. (row)
3.qd (table) 4.3 (Cell)

Q.7)- TATH-3S 2010 (MS-Word 2010) &

farafaf@a & ¥ fFw s arése A (shortcut

key) FT 3TAT RIATE TR Y 1.5-AT3T TAFR_T F

geda & faw fhar smar g2

1.Ctrl+1  2.Ctrl +2

3.Ctrl+5 4.Ctrl+3

Q.8)- THUH-TFA 2010 (MS-Excel 2010) &
ATEHRT FY (key) FT ITFNIT 3T ¢ W A &

fore o Smar B

1. ALT+F 2. ALT+N

3.ALT+A 4. ALT+l

Q.9)- THTH-TFA 2010 #H, 32T a9l W

HTILAT T ITANT Fael 37 U (rows) Y TETAT FIA

¥ forw e omaT @ Y Fo erat FY qu A § 3k

3= U (rows) &t gt &1

https://t.me/RBE_S 13
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1. TABLE 2. SORT 1. Alt+F 2. Ctrl+F

3.CHART 4.FILTER 3.Ctrl+T 4. Alt+R

Q.10)- THUG-TFA 2010 &1 399197 efie

¥ sfiax eave @ F R straT B

Q.1 4 Q.2 1 Q.3 1 Q.4 1 Q.5 3
Q.6 3 Q.7 3 Q.8 3 Q.9 4 Q.10 2

By: Shubham Jain
(Selected as GST Inspector) R E E

Your life, Your hard work, Your §

14/10/2022-> (1:00 PM'- 2:30 PM)

Q.1)- AFafaf@d & ¥ F41 v a7 AT NaEsT 787
2?2

1. 3M3€e# (Outlook) 2. Sf#e (Gmail)
3.91g (Yahoo) 4. 9753 (Baidu)

Q.2)- TATH-TFA 2010 (MS-Excel 2010) 2fie #,
FEC AT FATIT T Al HI &ant 81
T S whar 81

1. TFEE TSI (Text Aligning)
2. TFEE TR (Text Bumping)
3. &FFe AT (Text Merging)

4. TFEe IR (Text Wrapping)

Q.3)- THUH-TFA 2010 (MS-Excel 2010) F Haer
# e AFeT g4 |

1. THUH-TFA 2010 (MS-Excel 2010) H, g faralt
A (cell) H Fae yfase F T&a &

2. THUH-TFAS 2010 (MS-Excel 2010) &, g 3=0¢

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

T & &9 vfase #Y dFd &1

3. THUH-TFA 2010 (MS-Excel 2010) &, 5 F12
T 3TN FIh FIS FI T FT T § 1

4. THUH-TFA 2010 (MS-Excel 2010) &, T 1S
Raa (sel®) wrse @aa & AT Ctrl+O F1 3qAYer
R St §

Q.4)- e A5 # 139 fFT 7T U Hiefar =A3+B4 T
e Y1 IfE Aer A5 Y FrdY fFaT 1T § 3 AT
E9 # O¢ o Sra 8, &Y At E9 3 Hialer &1 g1om?
1.=E8+F7  2.=ET7+F8

3.=A3+B4 4.=B4+C5

Q.5)- THUH-TFA 2010 RadT IR & &H
TN 318F 3TN FFT I AT FAE @A & A
wife &It |

1. REVIEW
3. HOME

2. FILE
4. FORMULA

https://t.me/RBE_S 14
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Q.6)- THUH-TFA (MS-Excel 2010) & RaaT &
AleE, FT 394N aefie # Rffiee sifeaaey

I fF =, 91E, Nae a9, geRies, fdy e,
FHIFIoT, 35T 3R FeI A Mz & forw far Srar 21

1. Bl (FORMULA) 2. %13 (FILE)
3. 31eT (DATA) 4. 3=8¢ (INSERT)

Q.7)- THUH-TFA 2010 7 HYUT Ihefie
(worksheet) ® ddae Fa & faw AEHhe
FaiY (key) FT 39T T ST B1

1.Ctrl+R 2. Ctrl+A

3. Shift+R 4. ALT+A

Q.8)- THTH-a$ 2010 (MS-Word 2010) Stargsie #,
FERAF 8¢ T & v Aeafaf@ad § o 5
HEE ATEHE A (key) T 3TANT FFAT ST FHaT &2

1. Alt+L 2. Ctrl+K
3.Alt+K 4.Ctrl+L

Q.9)- FHIH T el

1. 9139 (Browser) 2. $e¢IA¢ VAT YGIdT
(Internet service provider)

3. WY &9 (Search engine)
4. [ sieds W1BE (Social network site)

Q.10)-mmﬁa§m$mqﬁ§uh#
I F AT A f@a dF @ 5y e aidae
3YANT fFAT ATAT B2

1. Ctrl'+ Tab ~ 2. Alt + Tab
3.Alt+N .~ 4.Ctrl +N

Q.2

Q3

Q.4

HIN

Q.5

Q.7

Q.8

Q.9

Q.10

By: Shubham Jain
(Selected as GST Inspector) R z E

Your life, Your hard work, Your SliScess)

14/10/2022-> (5:00 PM - 6:30 PM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) H,
T 3TANT 3T & fRdT o A< F1 3maAEl
o eaor FT & T fFar Srar g

1. 05T (Rows) 2. ST (Columns)
3.%9e (Table) 4. 9€H (Charts)

Q.2)- AFafaf@d # ¥ Fia-a1 RAFeq see gam=t

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

faene Seew # Fefiia Far g iR aes ags g W
FATTFRT ol A ASE FIAT &2

1. 313 (Domain) 2. WEIHId (Protocols)
3. 39 W4T (Web server)
4. W9 g (Search engine)

https://t.me/RBE_S 15
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Q.3)- THTH-TFA 2010 RaT IR & &oH
BRI STeleY, ATH IRATRT FIa 31T Tor=r-Heef
faseal F fIfla &= & R o ¥

1.FILE 2. REVIEW
3. PAGE Layout 4. FORMULA

Q.4)- farafaf@a & & i a1 Reer TEr A §Aa
& WTY GIS NAoTer HT Fraer 2arg?

1. 3r¢TgHT (Attachment)
3. TH (Spam)

2. &g (Snoozed)
4. #JST (Messenger)

Q.5)- AFAfaf@d & ¥ ST 91 Biee THT (effect)
THTH-TFA 2010 Biec ST ST H ITeTetl FgT
Aarg?

1. 3(sTATS (Underline) 2. 3e¢far (ltalic)
3.41e8 (Bold) 4. N 3fAF (Super ltalic)

Q.6)- THUH-TFA 2010 F Fiord olde e & fow
ATEHT Foit (key) T ITANT AT ST 21

1. Ctrl + Spacebar 2. Ctrl + Enter
3. Alt + Enter 4. Shift + Spacebar

Q.7)- Secure communication is required when
two parties are communicating through
internet, and they do not want any third party to
intercept between them. Which of the following
is a property of secure communication?

P: Confidentiality

Q: Accuracy

1.0nlyQ 2.BothP and Q

3. Neither PnorQ 4.0Only P

Q.8)- THTH-aE 2010 STFgHT 7 fod a1
farafaf@d asg W AR F:Prestigefew 717 2rsg
Fuay A R A s arFaa ad §2

1. TE UsC 91e8 g1 & HTY-ATT sefarr sft &1
2. 7reg gefo ¢ 3T 50 weay ¥

3. areg H UF FERHY B

4. reg gefa B

Q.9)- THTH-gs 2010 (MS-Word 2010) &, e A &
forer ShreR &1 STFT ATATT THR $ 15 & g §
B e I1 FEATHT FY 2T T A TFEE f
TS & U131 I T FI & fore frar st 872

1. |@af&Hce (Subscript)

2. gfEHTE (Superscript)

3. ¥CIghY (Strikethrough)

4. BIFd YeT (Formal Painter)

Q.10)- MS-Word 2010 & Wire W15 fare aieq &
3YASY T I3 UIEC IS deh Blec AIST I I3T
o F fav Fafaf@a & 3 5T aiéwe Y (key) F7
39T fRAT ST §2

1. Ctrl + Shift +> 2. Ctrl + Shift + F4
3. Ctrl + Shift +< 4. Ctrl + Shift + F3

Q.1 4 Q.2 4 Q.3

Q.4 1 Q.5 4

Q.6 1 Q.7 4 Q.8

Q.9 2 Q10 |1

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):
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By: Shubham Jain B

(Selected as GST Inspector) R : E r

17/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- AFfaf@d & & Fi a1 v sevae Rsemr
TET 872

1. §eA3® (attachment) T HTHR ST I@AT
2. Hfgre Tt FT AT & SR FIAT

3. AT F AR A @ 4. @IS weut A
AT Fa

Q.2)- Fafaf@a # ¥ 59 vava-rad« 2010

HeeT FT YL TFEE & T H AL f&atis &1 39
NI e H FAa¢ FA & v Farsarg &
TFA Rt & T F qgEerar 872

1. DATEVALUE() 2. EDATE()

3. NETWORKDAYS() 4. TODAY()

Q.3)- THTH-TFA 2010 (MS-Excel 2010) H, aY ar
A W IOF IR-3m=T aHefiT F AT F & AT,
ggdl gheiie F ¢q W Fas Y, T o9 39 3=
effe T AdTFe HIAT Tigd &, & &9 W Fas =&
9 Fr-aE W & (key) &aTT & |

1.Ctrl 2. Tab

3.Esc 4. Alt

Q.4)- dFEEST S FT 3R FA F [T FIEd 91 Y
e & faT vATH-as 2010 (MS-Word 2010) &
frfaf@a & ¥ g FATS FT 393 FIT FET 72

1.Alt+F 2 Alt+G
3.Alt+H 4.Alt+C

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.5)- AFAfAf@a & A Fia a1 RAreq ST 9 F1 v
$TaT 781 82

1. LGRIAAT 2. ToaA
.@eRAeE 4. 58 UeIar &1 A

Q.6)- THTH-d3 2010 (MS-Word 2010) 7 FIT Fr
& REME IR & I & v Aafe@a # 3
HINE ATEHT HT TR fHAT ATAT &2

1. Ctrl + Right arrow key

2. Ctrl + Down arrow key

3. Ctrl + Left arrow key 4. Ctrl + Up arrow key
Q.7)- THUH-TFA 2010 (MS-Excel 2010) F Haer
# e AFeT HT 99T

1. THUH-TFA 2010 (MS-Excel 2010) &, g7 F2 T
YR FIF BIS HI T FT T &

2. THUH-TFA 2010 (MS-Excel 2010) #, #lar
BISe FI @elel & fAT Ctrl+0 T 39T fFAT FATAT &
3. THUH-TFAT 2010 (MS-Excel 2010) & g Tl
A (cell) H FHC 570 FITAFA &

4. THTH-TFAS 2010 (MS-Excel 2010) H, g7 s8¢
ST TTSTHE W R &

Q.8)- THTH-TFAT H HFIA, TFEE F Tt
T A IREHH (UpperCase) & T&e 3T ¢l

1. LOWER 2. UPPER
3.LEN 4. PROPER
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Q.9)- THUH-S 2010 F YR IFHTe BT Y AT
o F fav Fafaf@a & 3 5T aiéwe Y (key) F7
39T AT ST 82

1. Ctrl + Shift ++ 2. Ctrl + Shift + >

Q.10)- AFAfAAT # & FiF-a1 G Soie T SATeT
ﬁ%mw#aﬂwmg%?

1. 3TEH.HIHA (Ask.com) 2. 3@ (Google)

3.4 (Bing) 4. 9Tg (Yahoo)
3. Ctrl + Shift+ < 4. Ctrl + Shift + =
Q.1 4 Q.2 1 Q.3 1 Q.4 1 Q.5 1
Q.6 4 Q.7 1 Q.8 2 Q.9 1 Q.10 2

By: Shubham Jain
(Selected as GST Inspector)
Your life, Your hard work, Your SHgeess)

17/10/2022-> (1:00 PM -2:30 PM)

Q.1)- command in Web browser that
helps to move to the previous page from the
current page.

2. Forward
4. Back

1. Create
3. Save

Q.2)- When contents of a cell in a worksheet of
MS-Excel 2010 are being edited, the cell number
is displayed in

2. formula bar
4. ribbon

1. name box
3. status bar

Q.3)- Which one of the following is a wrong
declaration in MS-Excel 20107

1. =TIMEVALUE("22-Aug-2011 6:35 AM")

2. =TIMEVALUE("2:24 AM")

3. =TIMEVALUE("Wednesday, September 7,2022
6:35 AM")

4. =TIMEVALUE("9/7/2022 6:35 AM")

Q.4)- Which of the following is a function in MS-
Excel 20107

1.ADD 2.SUM
3. FORMULA 4. RANGE

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.5)- In MS-Word 2010, creating a large capital
letter used as a decorative element at the
beginning of a paragraph or section refers to

1. Smart Art
3. Watermark

2. Drop Cap
4. Header

Q.6)- Unsolicited and unwanted junk email sent
out in bulk to an indiscriminate recipient list is

stored in folder.
1.trash 2. spam
3. draft 4. inbox

Q.7)- Consider the following statements about
HTML

P: HTML was designed to store and transport
data

Q: All HTML documents must start with a
document type declaration: <IDOCTYPE html|>
R: HTML is the standard markup language for
Web pages.

Which of these statement(s) is/are correct?

1.Only Q
3.0nly Qand R

2.0nly P and Q
4. AllP,Q,R
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Q.8)- In MS-Word 2010, the Page Down key is
used to:

1. move the cursor one paragraph down.

2. move the cursor one line down.

3. move the cursor in the last page when the
document contains multiple pages.

1. copy + undo 2. copy + paste
3.cut+copy 4. paste +undo

Q.10)- What is the address of the cell at the
intersection of fifth row and fifth column in MS-
Excel 20107?

4. move the cursor one screen down. 1. 5E 2. SE$S
3.$E5% 4.E5
Q.9)- Instead of retyping the same text in MS-
Word 2010, we can use to reduce time
and effort.
Q.1 4 Q.2 1 Q.3 Q.4 2 Q.5 2
Q.6 2 Q.7 3 Q.8 Q.9 2 Q.10 4

By: Shubham Jain
(Selected as GST Inspector) R z E

Your life, Your hard work, Your Sl

17/10/2022-> (5:00 PM - 6:30 PM)

Q.1)- farafaf@a Sroe ams r g #1 3o ot &
gaAfad #|

Grokrke

P. .net 1. 3R - TR HoraaT

Q. .edu 2. QOIS T® GIraeT
R. .org

3. df&r+ Haroa
S..com 4. =7 3R T THRT v a4t H
Sockacikd

5. T&TT famer

6. Ieah HIS

1. P-5, Q-1, R-2, S-4
3. P-1,Q-3, R4, S-2

2. P-6, Q-2, R-4, S-2
4. P-6, Q-3, R-1, S-2

Q.2)- 81 (Bing) T T

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

1. 9139 (Browser) 2. §9 &4 (Search
engine)

3. ge¥I¢ WAT YEIdT (Internet service provider)
4. WA sieds WISE (Social network site)

Q.3)- THUH g8 H BT #¥ (key) F12 &1 3935T
_ FfauiFarsmargl

1. Fraefier fAEr & 9g F

2. BIgel Aol AT FA

3. 3rerelt el st aftuer Fat

4. Q9 T (Save As) ST S1FH 3T FIA
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Q.4)- TITH-a$ 2010 (MS-Word 2010) &Y T &9
# AT A (rows) 3R sr@Faw Corce: |
(columns) & &d &1

1.61 2.62
3.63 4.64

Q.5)- THUH-TFA 2010 F NaeT I H g (Header)

3R eT (Footer) ey ST A ufRya g
gl

1. 32T (Data)
3. Y (View)

2. 570¢ (Insert)
4. 15 (File)

Q.6)- THUTH-TFA 2010 (MS-Excel 2010) &, fasT

AT FT AT F4T 12
=22-12/3/2+4

1.8 2.20
3.26 4.24

Q.7)- AFAfaf@d # ¥ Fla-ar AT v 78 AW
Tl 82

1. ATSHIAI¥E 5 (Microsoft Word)
2. fa3iifhd WeeX (LibreOffice Writer)
3. % (Chrome) 4. Aeds (Notepad)

Q.8)- MS-Word 2010 TfCaawere F #eas &
yferera #aT 872

1.5% 2.15%
3.25% 4.10%

Q.9)- THTH-TFA 2010 (MS-Excel 2010) H ggol &
Al BIFe Y @eral & foIT T 39T fhar
ST 8

1. OPEN
3. SAVE AS

2. NEW
4. SAVE

Q.10)- 319 T fhue #X ad §, I 3maF
GART A AT IS TAF $A & 3 & fe@rs &am)

1. Gesige (Subject) 2. A7 (Signature)
3. BT 3iTce= (Formatting options)
4. 3r¢THT (Attachments)

Q.3

Q.4 3 Q.5

3]
o
IS
O
N
wN

Q.8

NN

Q.9 1 Q.10

(Se'eCted as GST Inspector) R z E

Your life, Your hard work, Your SliEcess)

18/10/2022-> (9:00 AM - 10:30 AM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) H,
HTIRAT FT ITANT Tgel A AT FI 718 Bre el
) Rt BesT A1 @ T = F v fwar smar g

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

1. SAVE AS
3. SAVE

Q.2)- AFafaf@d Fy« W AR #1)
P: 37 Aol W Sdol-Fddd F{ [T qg srerg o

2. OPEN
4. NEW
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39 uf3T HTaT 9ra B

Q: 38 ¥ W Fas #< we ag srer ¢ o 3
uf3e w3 T1ea §, 3R R F2 g

R: 39 ¥ W Fas & O ag srer § & 3ma
uf3e w3 T1Ed &, 3 feT Riwe & (Shift key)
gaTe|

S: 38 A W Fas # rwa ag srer § o 3
Tf3e FIT e &, 3 BT ek i (Ctrl key)
gaTe|

THUH-TFAS 2010 afefie F vide Al & F1F 3T
A F U A ArAfaf@d #  Fia s sy ad @2

2. %hde P
4.%ad P, Q

1.P, Q, R, S T3t
3.%dd P,Q,R

Q.3)- THTH-TFA 2010 & RaT I A &9,
aefie =g, hifsier 3, daa 3 #§ &) it cgafeaa
F& F N7 Bag F § AT FH13 ST FIaT 81

1. HOME
3. VIEW

2. FORMULA
4. REVIEW

Q.4)- THTH-TFA 2010 (MS-Excel 2010) 7 Rey.

(review) ¢F @rerat & faT eEHe FY (key)
T 3YLNT 3R SATaT B

1.ALT+1 2. ALT+A

3.ALT+N 4 ALT+R

Q.5)- THUE-TFAd 2010 A werereT, fRdt

EFEE Ao F AT e & g AN Y Hied
gaT gl

1.LEN 2. UPPER
3.LOWER 4. PROPER

Q.6)- THUH-aE 2010 & REME wifeer A, Ctrl + Q
&1 39T farfaf@a 7 @ frw 3qgea & fare fear
ST §?

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

1. RIITF g8 et F faw

2. TS T 91 39 3T rca Fa & faw

3. REME WA FI s dABA H daat & QT

4. grzarse frT 1T REnE Hr e wrAfeEr ges
& fav

Q.7)- §49 (Hathway) T gl

1. §9 81T (Search engine)

2. 91391X (Browser)

3. WU dAea® FIse (Social network site)

4. 3T |aT veral (Internet service provider)

Q.8)- THUH-TFA 2010 (MS-Excel 2010) & Raet
SRAANG &9, 319 I A AT F,
IRad=l FY ¢ Fa, Fae AR Aew s, ahadie
3R aFgH A gRaTa F A agafa Gar

1. 3TeT (DATA)
3. BT (FILE)

2. HisdT (FORMULA)
4. =g (REVIEW)

Q.9)- Flipkart is one of the leading e-commerce
marketplaces in India. It belongs to segment:

1. Government to Consumer
2. Business to Government
3. Business to Consumer
Business

4. Government to

Q.10)- A (Gmail) A sATES HIa H1dl (BCC) &
3YAT & ey A REafaf@a &  wlq a1 Faa I
2

1. SHFT 3YART NTATAF UIcdHdl H $0F IR H Ta0
faar et & aer e Y H1dY R FA F AT Fa
STt 8

2. ST ITAT 10 WTATAF Iredwarsit F g ae
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Y FdT R FIA & AT FFar Srar 2 4. SHHT ITAT A Y HrdY FF 100 TIRAF
3. SH®T 3TAT WY TAfA® qredawaisit & g ae Areddi3it F T R FIA & T fFar sar &
Y FdT R FIA & AT fFar S B

Q.1 1 Q.2 4 Q.3 Q.4 4 Q.5 4

Q.6 4 Q.7 4 Q.8 Q.9 3 Q.10 1

By: Shubham Jain %
(Selected as GST Inspector) R : E

Your life, Your hard work, Your SliEcess)

18/10/2022-> (1:00 PM -2:30-PM)

Q.1)- THUH-TFA 2010 (MS-Excel 2010) H,
SfFaal (rows) # ggae e F § fFasd @rr fr

Q.2)- AT FEAX H FHS TIATA T § 3T
95T 9T I A AT HaT g

2. BRas (Forward)
4. 3% (Back)

1. f%Ue (Create)
3. 89 (Save)

Q.3)- THUE-TFAe 2010 A T 3TN 3T A
TR 31 aTEt & w9 & g & fore fram Smar 81

1. FILTER
3. CHART

2. SORT

4. TABLE

Q.4)- THUH-TFA 2010 (MS-Excel 2010) ,
FT 3YANT a9 AT 1T &, 9 31T AT

THIT & Afdrse A 9T e FeaT 9rgd §

1. ¥HIYE AT YHH (Absolute cell reference)
2. fReTs A 73T (Mixed cell reference)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

3. WfAfhe Ao YHIA (Specific cell reference)
4. FreAfEw AT IHIW (Automatic cell reference)

Q.5)- Fafaf@a # & Fiq-ar, vara-as 2010 &
Tgd § HIHIR ATEIHATS 78T 872

1. 3 gféwhel TFFC & WY "DO NOT COPY" areIATH
2. ¥ gIGIlred FEE & WY "CONFIDENTIAL"
AR

3. I SN ¢FEE & /1Y "DO NOT COPY™
AR

4. 3 SIANTS CFEC & WY "CONFIDENTIAL"
AR

Q.6)- THTH-TFA 2010 T gFHefie & U (rows) 31X

HTAH (columns) Fr TEAT fFa=T gt &2

1. 1,048,576 U (rows) 31X 65536 HTH (columns)
2. 65536 I (rows) 3iIT 812 FHIe# (columns)
3. 65536 U (rows) 31T 16,384 HerH (columns)
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4. 1,048,576 A (rows) 3T 16,384 HTdH (columns)

Q.7)- THUH-gS 2010 H TFEC Y a1E AT ATST
o F fav FEafaf@a & 3 5T aiéwe Y (key) F7
39T fFAT ST 82

Q.9)- THUH-TFA 2010 H HeFele Ig AVTAT
T & & foree 31T 3med#ew (list of arguments)
# fraeh deg &1

1. CEILING 2. COUNTIF
3.IF  4.COUNTA

Q.10)- A TfCaHeAT (email application) &

1. Ctrl+Shift+L 2. Ctrl+L
3.Ctrl+M 4. Ctrl+Shift+M T ¥AT Bl giaT § St HErH Tt Y
Q.8)- T T YHR FT gd FiFedaw a1 FhFR @8]

ATTI R T, S H qﬁa*a"ﬁ herert & 3 er o 1.%er (Trash) 2. 37&1&E (Inbox)

RIFEAIR FY T TEATC &1 3. 33eaiey (Outbox) 4. 3TFE (Draft)

1. 91539 (VIRUS) 2. 3 (EMAIL)

3. F¢¢ AW (Instant messenger)

4. sateT (BLOG)

Q1 1 Q.2 2 Q.3 3 Q.4 1 Q.5 1

Q.6 4 Q.7 2 Q.8 1 Q.9 4 Q.10 2

By: Shubham Jain
(Selected as GST Inspector) R z E

Your life, Your hard work, Your SlEcess)

vvvvvvvvvvvvvvvvvvvvv

18/10/2022-> (5:00 PM - 6:30 PM)

Q.1)-_____ U qIHUR aFalia o, forad 3rerar-
37T TYTAT W AlSTg &Y a1 & § HfAF &y REw
AT 1 AR JAROT F ATCIH & TH Y qIaAdT
FAFA I

1. a9 (BLOG) 2. RfzAwi=hiAar
(Videoconferencing)

3.§A« (EMAIL) 4. 93T Aed (Payment
gateway)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.2)-___ U A § forHsT 39T vHTH-UFAA
2010 (MS-Excel 2010) # 3T Y arora, wier 3
fredwor =t F forw R Simar @ 31 a8 s

T Se1 # e, et 3R T i ghvem da
gl

1. R el (reference table)
2. HERrAd &9 (conditional table)
3. Rge &a« (pivot table)
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4. FHIT I (lookup table)

Q.3)- , UfCedere & offaw & +) Geftfa
T &, o9 vaATy- vade 2010 (MS-Excel 2010)
# 39y Ay 3MMseA AR gorar anfare g &

1. I3 aX (Title bar)
3. R@= (Ribbon) 4. TE® R (Task bar)

2. TelX 9 (Ruler bar)

Q.4)- MS-Excel 2010 & 9 fqw 7w wereret fFa
Rt w32
=EXACT("Word", "word")

1.1 2.0
3.FALSE 4. TRUE
Q.5)- THTH-a$ 2010 (MS-Word 2010) Stargaie #

fBwiee Biee a7 glaT 872

1. Hfaedl (Calibri)
3. 3¢fas (Italic)

Roman)

2. eI (Arial)
4. TEFH g A (Times New

Q.6)- el fFw 7T A, HIest & T ST
a2

1. 3 (Trash)
3. ¥ (Sent)

2. 3T%¢ (Draft)
4. g1 (Inbox)

Q.7)- THTHE-aE 2010 (MS-Word 2010) % e
B feer &, FEE ATCHe Ctrl + Q FT 39T
frafaf@a & ¥ fFa 35827 & v frar ST 82

1. RTIE T Y 39 A3 A I & fAv

2. grzarse fhT 31T RENE & REne wrEfeT gea &
faw

3. R A e & AT

4. TS TS o U @era & faT

Q.8)- , THUH-as 2010 (MS-Word 2010) &
stagae & vitadere A it yEf¥ia Ftar gl

1. R (Ribbon) 2. wiee ¥4 (File tab)
3. Fdie THFAH AR (Quick Access toolbar)
4. TI3cd 1Y (Title bar)

Q.9)- Arafaf@a # & wia @ ga@ il ywR A
getae W 82

1. 3G 3T 4G (3G and 4G) 2. R3fSiee GeaHIZTT
d1gd (Digital subscriber line)

3. AT (Satellite)

4. STI A9 (Dial up)

Q.10)- THUH-gS 2010 (MS-Word 2010) &
A, ggell a1 & ATaRed =g Wl a1z 33¢ @t
gl

1. €91 33¢(hanging indent)

2. W%s ATS+T $3¢(second line indent)
3. ST 33¢(right indent)

4. 9%e 3¢ (left indent)

Q.4 3

Q.6 Q7 2 Qs

-—

Q.9 4 Q10 |1
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By: Shubham Jain

(Selected as GST Inspector) R = E L

Your life, Your hard work, Your SHEcess

Q.1)- $TAT A 3 T AF FTYI F TS HS (IP)
gl Y HTTRAFAT gieit g1 IP FT 0T T 47 82

1. Internal Protocol (§e3aer HIelhid)

2. International Partner (3¢ UTER)
3. Internet Protocol (e3¢ MeHie)

4. Internet Partner (3e3A¢ 9T¢e})

Q.2)- THTH-gs 2010 (MS-Word 2010) &,
fAmafaf@a # ¥ Fia a/d 7177 9 e g2
(i) &=FHT (Landscape)

(iiya¥ée (Portrait)

1.ar (i) A (i) 2. Fad (i)
3. Faa (i) 4. (i) 3 (i) =Y

Q.3)- THUH-TFA 2010 H fx e JHTaereT

&1 RFIOT YT B

1. UE BT (Insert function)
2. ¥ (Cancel)

3. Tdve/5eX (Accept/Enter)
4. Biife (Format)

Q.4)- AT T3 T Ygeall HIT &

1. A AT (mail server)
2. fAFeH AF (system name)
3. oA (username) 4. AT dH (domain

name)

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

19/10/2022-> (9:00 AM - 10:30 AM)

Q.5)- THUH-TFA 2010 (MS-Excel 2010) &
fArafafad sasra &1 IR F217 ghen?
=8/822*%16
1.16  2.32

4.0
Q.6)- THTH-a% 2010 (MS-Word 2010) ¥ 'FeBed"
(Styles) F Teet H Arafaf@a & ¥ sla-wr vy
T e?
(i) TeT5eH (Styles) Fadl T qRemwT §, ST Ig Tt
¥ o e &) e R TR
(ii) TeT3eH (Styles) W stargeie # fFas wisAfer
Faerat i gl &< 7
1.@ar(i) TS (i) 2. Fad (i)
3. (i) 3z (i) Q=7 4. Fae (i)

Q.7)- 9 AT TATH-TFAA 2010 gHhefie & e FT
T (VFE) TS & 3 F2 Y (key) Gamd & aY a1
e

1. Ao vf3fer Az & agor Swah, Aife saF Fee H
weNfera fFar s w%

2. A F AFATIS FT T d&el AT

3. ¥ & Hc & Wiec HT T g&ol AT

4. B & Hee fBelle g smeen

Q.8)- TIATHTS (HTML) & Test & famafaf@a
FYaT W AR FI
P: TITATS (HTML) &Y STeT & TR 31 graaie
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& & forw s fram o 21

Q: it TadlvAT (HTML) STagae, siagie &R
fSFeRera: <IDOCTYPE html> & & g1 71fyw]

R: TIAUHTS (HTML), 39 9 & fAT AT ATHIT

1. gIRSIi=eel Thiel R (Horizontal scroll bar)
2. ¥¢TH 9K (Status bar)

3. aéfeer THITT AR (Vertical scroll bar)

4. TI3cd 9 (Title bar)

dvdsr
H Q.10)- THTH-TFA 2010 (MS-Excel 2010) THg+H

f ¥ i YA 3
$IA ¥ i q1/A I B # ggelt ahefie #1 Bwiee ad (default name) T
1. %3P 3RR 2. FaaP garg?
3.%30R 4. Faa PR Q 1. Sheet1 2. Spreadsheet1

3. Worksheet1 4. WSheet1
Q.9)- ST 3TY TATH-TFAS 2010 (MS-Excel 2010)
H UF oI g A9 FIA ¢, A BhIeT T Jq@ IR
R AT REgaars?
Q.1 3 Q.2 4 Q.3 1 Q.4 3 Q.5 3
Q.6 3 Q.7 1 Q.8 2 Q.9 4 Q.10 1

By: Shubham Jain
(Selected as GST Inspector) R z E

Your life, Your hard work, Your SHEcess

ccccccccccccccccccccc

19/10/2022-> (1:00 PM - 2:30 PM)

Q.1)- HEEH A9 IS & HAT H gl ST 81 1. Reg (REVIEW)

3. BT (FILE)

2. 3721 (DATA)

4. BHAT (FORMULA)

1. Xml 2. 3«9H13C (Website)
3. 39HAT (Webserver) 4. Html Q.3)- THATH-TFAT 2010 & &1 39919, ofic

¥ FY f3UwT (hiding) & fare fra
Q.2)- THUH-TFAS 2010 (MS-Excel 2010) & RaaT #IeR T (rows) (hiding) & farw

A weee yiase FI, ATAT S aReRT ST ¢!
33X 1o el ! a9 & R ca i & 1. Alt+0 2. Ctrl+0
" 3.Ctrl+9 4. Alt+9
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Q.4)- AFafaf@d & @ lsr-a1, MS-Word 2010 &
fBwice v & fFa® vadW TAaR (Quick Access
Toolbar) # Al ¢t 82

1.§§g(Redo) 2. 31 § (Undo)
3.%c (Cut) 4.99 (Save)

Q.5)- TATH-aS 2010 (MS-Word 2010) #,
& v Rewlee & g ¥ St AT qEn ST
gt W @ gar 3

1.8 (Home) 2. R=Y (Review)
3.570¢ (Insert) 4. AAT3T (Layout)

Q.6)- §A A JETAT (Wel¥aAs) F! g2 F AT
HTShT FT YAV FFAT ST 81

1. gAYSI (Emoji) 2. THATSHT (Smiley)
3. 9T @7 (Paper clip)
4. BT (Phone)

Q.7)- THUH-TFA 2010 (MS-Excel 2010) &, fas=T
G FT AT FIT M2

1.21 2.81
3.61 4.4

Q.8)- MS-Word 2010 &, TR & "est & farafaf@a
H O FleT 91 FYF AT 8?2

1. TE Tk ATSoT F S3UT F) Tl H HEG FIAT§
2. % ShrFie it & e Y Feifira et # e
FIATE

3. ¢ &0 HY YT A & Agg FaT ¢

4. Tg Bire TN F agelar F Age FIaAT §

Q.9)- THUH-a3 2010 (MS-Word 2010), 34 AT
& |y & T A UF 797 STFgAC 3T Far
?l

1. Document1 2. Book
3. Document 4. Book 1

Q.10)- g¢3 a153 A9 &1 [ Arafaf@a & ¥ Fa
a§ 7 E g3 A7

1.1959  2.1989
3.1969 4.1979

=656/4"2
Q.1 2 Q.2 Q.3 Q.4 Q.5 1
Q.6 3 Q.7 Q.8 Q.9 Q.10 2
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(Selected as GST Inspector) R : E

Your life, Your hard work, Your §

Q.1)- THTHE-TE 2010 (MS-Word 2010) #, 3mq fFaY
stageic & frell Rffre R A e s Fe w
TFa § 3R 37 tave Y 39 stagAe A 76 Y e
FT Ghd &1 I AT TFE HI Fe A &, AN IS

W FER @) ST 8

1. fFa94ls (CLIPBOARD)
2. 9« (CELL)

3.29« (TABLE) 4.3 (ROW)

Q.2)- THUH-TFAT 2010 (MS-Excel 2010) & der
(cell) & T i RAFeq T TIT FI

1. A (cell) H TFFE &Y WhdT &, S HEW, FEAT
3y fafd

2.9 (cell) FUTHF 1,2, 3F T A AT AT E
3. U (Row) 31X A & SeIAFYUA FI A (cell) F
T H SATAT ATAT &

4. Q< (cell) F I H1 A1, A2, A3 & &7 & gaTam
ST &

Q.3)- THATH-TFAT 2010 (MS-Excel 2010) & FHiad
&1 ggaTe fArT # ¥ Fad gary i A §2

1.*,& A 2.1,2,3
3.A,B,C 4.@, 9% %
Q.4)- , THUH-TFA 2010 H 99 yafad

e 7 & T ¢, 3 I7 et Rt dey ik

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

19/10/2022-> (5:00 PM - 6:30 PM)

ITIHY 3T & e arferer Jore Fe Fr ghaem ar
gl

1. COUNTIF 2. CEILING
3.FLOOR 4.IF

Q.5)- IETel RIA (Google Chrome) TH 2l

1. RAYE1gl Bl (Mobile phone)
2. ¢TI |AT YETdT (Internet service provider)

3. 939X (Browser) 4. Wierd sicds A15¢ (Social

network site)

Q.6)- THUH-TFA 2010 (MS-Excel 2010) &
slgicRISedl AqAFA S AT, @
ATZAH (minus) 3R oo (plus) RE=t H1 39T
T StTaT 1

1. gIRSIeecel Thid R (Horizontal scroll bar)
2. ¥¢eH dR (Status bar)

3. Tr5ed AR (Title bar) 4. BT aR (Formula

bar)

Q.7)- % 3T TR yorTel! §, ST geIRT
afFaerd sege (individual networks) &Y T |1
EIECIE]

1. Q9TeTelt (Topology) 2. TETH (ATM)
3. 3¢ (Intranet) 4. $eIAT (Internet)
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Q.8)- T[T FI T3 F FHA I Bvfee W e
& F AT ArAf@T 7 @ 5 9L aiése a1
YT AT AT 2

1. BASE()
3. MOD()

2. OFF()
4. ODD()

Q.10)- MS-Excel 2010 #¥ gheilc # Jases Fea A

T3S Jisa F v FAeafaf@a & ¥ 7w aése
A (key) FT 3TN FFT SATAT B2

1.CTRL+D
3.CTRL+9

Q.9)- FAfaf@d & ¥ Fia 91 vF der vHTH-TFA
2010 (MS-Excel 2010) #2r el (Math function)

2.CTRL+0
4. CTRL+R

1. Ctrl+Shift+Right arrow
2. Ctrl+Shift+Ampersand sign (&)
3. Ctri+Shift+Underscore (_)

AT E? 4. Ctrl+Shift+Left Arrow
QA1 1 Q.2 2 Q.3 3 Q.4 4 Q.5 3
Q.6 2 Q.7 4 Q.8 2 Q.9 2 Q.10 2

By: Shubham Jain

(Selected as GST Inspector)

20/10/2022-> (9:00 AM - 10:30 AM)
Q.1)- Ifg vATH T8 2007 (MS Word 2007) # 1.Ctrl+X  2.Ctrl+W

3.Ctrl+Z 4.Ctrl+Y
'Examination’ 2reg 9 If& tOGGLE cASE &1

v mar & aY aRome F=4m gen? Q.4)- THUH-TFA 2010 (MS-Excel 2010) &

el et HEdT it wedw quite a1 e
T AT & fAFHedd 0TS (nearest multiple of

2. examination
4. EXAMINATION

1. Examination
3. eXAMINATION

Q.2)- A service that allows us to send messages significance) T ¥l

in electronic mode over the internet with a
unique address. It offers an efficient,
inexpensive, and real-time means of
distributing information among people.

1.1IF 2. COUNTIF
3.FLOOR 4. CEILING

Q.5)- 3eT-HcgT9<T (Data Validation) arer @seq

1.VLOG 2. EMAIL TATH-TFAT 2010 FRaTaRHA_ &9 H
3. Videoconferencing 4. BLOG S g &
Q.3)- THTH-aE 2010 (MS-Word 2010) Stagsie &t
i o & BT AE aEme B (key) B 1. 370¢ (Insert) 2. ®1S (File)
3.3 (Data)  4.3g (View)

29
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Q.6)- AFfaf@d & & Fia & gew (Fulde) H AT

1. §¢ A (Sent mail)
3.3 (Trash)

2. g1 (Inbox)
4. 3TFcH (Drafts)

Q.7)- §eTIT T FIT A=Y, HAROT (traveling) 3R
e i &Y I d FIa arel AI#AT FF 7471 Far
ST 872

1. TeaMLH (Algorithms)
2. YIeYHIe (Protocols)

3. WM (Programs) 4. 911X (Procedure)

Q.8)- THUH-TFAE 2010 TTTHAT H weTAH ST
wfererarar et gielt §2

Q.9)- ATSHI|IFE TFAA 2016 (Microsoft Excel
2016) #, rafaf@a & & sia-ar widar fFeafea
g1 I T/ (error) EIM?

1.=SUM (A9 : A15)-B4 /10

2.=SUM (A9 : A15)*10

3. = SUM (A9 : A15) * SUM (K9 : K15)
4.=SUM (L9 : L12) * SUM (K9 : K12) / (10 - 9)

Q.10)- THTH-gS 2010 (MS-Word 2010) &, faf@a
FEe N IR F R s da fr gl A gl
ST 8

1. ATfSIeT (Margin)
2. g3¢ ¥9 (Indent Stop)
3. HY oT1SeT (Ruler Line)

4. IraTsaAAE (Alignment)

1.20% 2.0%

3.10% 4.50%

Q.1 3 Q.2 2 Q.3 2 Q.4 4 Q.5 3
Q.6 2 Q.7 2 Q.8 3 Q.9 1 Q.10 1
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By: Shubham Jain g
(Selected as GST Inspector) R z E

.

Your life, Your hard work, Your §

20/10/2022-> (1:00 PM - 2:30 PM)

Q.1)- THTH-TFAT 2010 (MS-Excel 2010) ¥ aFg%
) 9 A F fAT B Y (key) FT 39T
foraT STar B

1. Ctrl+F2 2. Ctrl+F4

3.Ctrl+F1 4. Ctrl+F3

Q.2)- THTH-aE 2010 (MS-Word 2010) Stagsie &t
AT FA & AT e # ¥ Fg S aiéFe a1
39T fFaT STaT 87

1.Ctrl+C  2.Ctrl +B

3.Ctrl+A 4.Ctrl+S

Q.3)- THUE-TFA 2010 & werere fhdt
¥ & 37w af o dar ¥

1. CURRENT 2. TODAY

3.NOW 4.YEAR

Q.4)- THUH-TFA 2010 F Faer & Terd Qe F7
T i

1. TATH-TFA 2010 &, RasT IR & 817 &9 (Home
Tab) # §ad 31f8% IR 3TANT fFT AT aTS FATS
g & o o sl 31T Se &, |ie 3R fheex
AT, BIHE FIAT AT

2. THUE-TFAS 2010 &, Ctrl + 9 &7 3991, efie &
T A (rows) F gUTA (hiding) ¥ forT T Strar
gl

3. THUH-TFA 2010 &, Ctrl + 0 &1 399191, e &
iR Fierst 1 W (hiding) & fore R Srar 21

4. THUH-TSFT 2010 A, Alt + 0 FT39AT, efic &
i Sl w1 g (hiding) & fore R Srar 2

Q.5)- $eToIe T 1T 3 9w A 3 FYU FT TF
HAE 81 $THAE 39 59T H F1 TF TFR g

1. #7 (MAN).. 2. =T (LAN)
3.3 (WAN) 4. didieet (VPN)

Q.6)- THTH-TFA 2010 (MS-Excel 2010) & der
A1 UF g "=B2+4" T AR w1 I d A1 Y
FIdY FT& D4 # I¥e AT AT §, a D4 A Bisem
FIT 1?2

1.=D4+4 2. =B4+7

3.=E5+4 4.=B2+4

Q.7)- TATH-gS 2010 H Aeafaf@a &  sla ar
TR 3T stagae H Hie Fouals @ staar 82
1. %14t (Copy) 2. gRIBaeT (Hyphenation)
3.9%<¢ (Paste) 4. BiHe YeT (Format painter)

Q.8)- faf@a A A sla T SAT e FTEH FA
2

1. @, Vet 7, To A
2. qoR A7, @, AT A7
3. VT A, @, To AN
4. @, TIW AT, AT A7
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Q.9)- IFTA FH T AT FISTAT AP ¢, A

Q.10)- THUG-TFA 2010 A AMEHT Folt

@ §F (Google Inc) EIRT IF A Refa (key) FT 3URANT TFEE HY UF oI$ A5 Y& FIA AT
T I B gHefle Ao 7 e i aal a1 Rame & v
1.2007  2.2008 1 g & e R S §1
3.2009  4.2010 1. ALT+Enter 2. ALT+Space

3. Ctrl+Enter 4. Ctrl+Space
Q.1 2 Q.2 4 Q.3 4 Q.4 4 Q.5 3
Q.6 3 Q.7 3 Q.8 2 Q.9 2 Q.10 1

By: Shubham Jain
(Selected as GST Inspector) R = E

Your life, Your hard work, Your SUSEess)

20/10/2022-> (5:00 PM - 6:30 PM)

Q.1)- AFafaf@a & F Fia-ar AeeT AT d7dsr
T ETEI0T AT 872

1.SGML  2.QBE
3.XML 4. HTML
Q.2)- , Safeaal 3T A & wopg F & e

T15H AT (real time chat) FT FareT veTer Far g

1. sd19T (BLOG)

messenger)

3. aTEH (VIRUS)

2. g¥ee AW (Instant

4. A (EMAIL)
Q.3)- THUH-TFA 2010 H STl T ATH TG &

faw ATEHE Foll (key) FT 3TANT T SATaT
gl

1.Alt+1 2.Ctrl+R

3.Alt+R  4.Ctrl +1

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.4)- THUH-TFA 2010 (MS-Excel 2010) RaeT IR
#H_ esweha iR Rtz el A adelie &
I F) ATUT I & AT cod Ig= FLAT gl A
sramsfaer 31 Rie vhar #t Aala w1 §1

1. BleeT (FORMULA)
3. Reg (REVIEW)

2. BTEe (FILE)
4. 93T AT3C (Page Layout)

Q.5)- THTH-as 2010 (MS-Word 2010) #,
Rrafaf@a & ¥ g fas aréwe 1 (key) F1
39T a9 Y Tk U (row) A NS AT & I F
fore v sirar 872

1. Shift + Tab
3.Alt+Tab

2. Windows + Tab
4. Ctrl + Tab
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Q.6)- THTH-gs 2010 (MS-Word 2010) &, &a
TR F 915, I 37T ot Saer F R ey @
(row) F A T 7S U (row) F7UE HIAT T8 &, ar
g i@ & & fFe REeT &1 39T e
em?

1. Insert Rows Above 2. Insert Rows Below

3. Insert Columns to the Left
4. Insert Columns to the Right

Q.7)- 9410, fF THTH-as 2010 (MS-Word 2010) &
wafaq Reafaf@d sy« acg § a1 3/aca?

(i) JisEFT nRTeera &, fFdY 957 i F=E 3T
alerg ¥ s et 21

(ii) 9T NG &, 97 F A€ sER FAE X

Q.8)- THUH-TFA 2010 (MS-Excel 2010) gehefic &
ATedt U 31 U FIAH F FeeIqFeUT I yad e
HT USH FIT g2

1.7J
3. $J7%

Q.9)- FAfaf@a # & F1 A« v3H F1 & FUlAC
(<) g1 82

2.J7
4. G10

1. 8YA a7 (Domain name)
2. @ (at FR=g)

3. RFeH A% (System name)
4. TSHA (Username)

Q.10)- THUG-TFA 2010 (MS-Excel 2010) & s0¢

A B B T W T & fAT eéshe Y (key) ST 39T

T STt

1. (i) - 31\ (i) - TT
1. ALT+N 2. ALT+T

2. (i) - " (ii) - 318 3.ALT+l 4. ALT+F

3. (i) - 3r 9T (i) - 3T

4. (i) - 9T (i) -G

Q.1 2 Q.2 2 Q.3 2 Q.4 4 Q.5 1

Q.6 2 Q.7 3 Q.8 2 Q.9 3 Q.10 1
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By: Shubham Jain #y
(Selected as GST Inspector) R ‘ E

Your life, Your hard work, Your SlEEes

27/10/2022-> (9:00 AM - 10:30 AM)
Q.1)- , 99 TR FT TH 3807 ¢l

| AT (Gmail) , #H (Chrome) , 2feH (Sheets) e (Twitter)

THTH-TFS 2010 (MS-Excel 2010) &, T IoA Toer a1 FiFT A #1039 Reao@a 7 @
Q.2)- ¥ W FER g 82

1, e 885 (Column headings) # 7 @ aiwd (Name box) # 3 I 3f37@ (Row headings) # 4,
HTeeT aR (Formula bar) &

THTH-TEFS 2010 H, TF T BT § S 3 gan fafdse odt F R W e s
Q_3)_!ﬁﬁﬁwm%l

1. FHT (Format) 2. FEA HiATT (Conditional formatting) 3. Eﬁlg?,' (Find) 4. %< (Cut)

&S ToW & 39sa &8 # 37 a1sw g9 & Aeafoad A ¥ W Reed # 39dT, wATE-as 2010 (MS-
Q.4)- Word 2010) # 7T BT a1w Jor Fat & fow Taer & R @Sy # gew & forw far s &2

| BT (Delete) e 2w (spiit cells) 3 7t @ (Verge Cells) 4, 339 (Eraser)

THATHE-I2 2010 (MS-Word 2010) #, FT 39T wefr Rifear
AT H T T W FHEEAST = F T A sar § afE fe
T g A guaA el Rwor, FEdr a1 Sea wiAfeT & faer amass

T 3maegs Tl i anfder 2
Q.5)-

1. e ﬂ?ﬂ; (Print Review) 2. e ﬁa; (Print Preview) 3. e &9 (Print Balance) 4. e g (Print Purview)

THUH-TFS 2010 #, %15 (File) &5 & foer & ¥ 5w Rerew 7 39001 & adgw, ow w &9
Q_6)_mgﬁm%,aﬁmﬁa:ﬁvﬁ:mm%?

1 Fﬂ"\ (New) 2 g (Save) 3. ke (Open) 4. 9 A (Save As)

THATE-I5 2010 (MS-Word 2010) &, T f&FeT (Print option) # 3maeas et & ¥ear Afese 7 &
Q.7)- o PFfafda & ¥ e fwew @ v far ST 82
1. 3RTeee= (Orientation) 7 957 @i+ (Page Size) 3. Freres (Collated) 4. m (COpieS)
Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl): https://t.me/RBE_S
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Q.8)- WWW & qUIRT 47 g7

1. World Word Web (355 35 38) 7 Web Wide World (39 =135 a¢5) 3 World Wide Web (5 3135 39) 4,
World Web Wide (Ie5 39 a1E3)

Q.9)- Araf@a & @ #ia & v 3 33T 3D (email id) &2
1 Abc.gmail@com 2 abc@gmail.com 3 abc@omail@com 4, abc.gmail.com

THUH-UFAS 2010 (MS-Excel 2010) &, fFue e ST S0 & YERId o & o0 frafof@a &
Q.10)- ¥ TE iéehe &1 3w fhar e &7

1 Ctrl+T ,Shift+T 3 Alt+Shift + T 4 Alt+ Ctrll + T

Answer key

Q.1 2 Q.2 Q.3 2 Q.4 4 Q.5 2

N

Q.6 1 Q.7 4 Q.8 3 Q.9 Q.10 1

N

«

RBE- Revolution By Education

- ‘\\5‘-\
- By: Shubham Jain ]
(Selected as GST Inspector) R : E

Your life, Your hard work, Your SHEcess]

27/10/2022-> (12:30 PM - 2:00 PM)

Q_l)_mﬁﬁmmwéﬁ&a&mwﬁzwmaﬁmmh

1. 3% §=T (Web server) 2 WY $oiw (Search engine) 3 3 F13= (Web browser) 4 399+ (Webpage)

TATE-TFHe 2010 (MS-Excel 2010) ®iaen &, Hiered H & J & Tl 0@ & I & & o0 &=
Q.2)- # @ hE IH%® 1 3T A S 77

1 HJ o HJ 3 HJ 4 H:J

FE Iaedr3il F S-AT FeT HAT A *F AT FATIS: FT 39A%T a7 Sar &, o T R W

Q_S)_mmmaﬁa@m%mmﬁaﬁr@ﬁm%l

| ws = (Add o) o Bee 3 Hewt#e (Subject) 4 Ce

, THTH-TFHT 2010 (MS-Excel 2010) # oefie # 3a7 #1 & fagpaa Rl g

Q4)-
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1 I% (Graph) &g (Table) 3 ofiT (Sheet) 4. et (Cell)
TATH-TFHS 2010(MS-Excel 2010) #H, FHefiic # e AET & 9@ &= & v H-a1g aicwe F=ar
Q.5)- &7

1.Ctl + At + VR Ve D Shit+VRRVaEET 3 At+VRRVIZET 4 Cil + Shift + V TV g&e

Q_6)_um-mw201oﬁ,qﬁaéﬁﬁq\éﬁm$%v S efeare T 3T FAT F1T B

L1Ctl+X ,Ctl+V 3Ctl+Z 4Ctrl+C

TATHE-E 2010 (MS-Word 2010) &, =Iafad 32T & & R & o Hir-

AT efewe &1 39T far srar g
Q.7)-
1 Ctrl+ O o Ctrl+V 3Ctrl+2Z 4 Ctrl+ X
THTE-TFRS 2010 (MS-Excel 2010) #, B T IUAET HEIHT F1 A\ I AT AT F

Q.8)- & foT o smar %l
L AVRG 5 AVG 3 AVERAGE 4 MEAN

AATRT #§ T FiT AT HSTHA (ISP), TNE A, Fao IS-HTs AT BISa HCeaFd & ATeTHT &
) gIAT Haa'qg'u YT &I g2

Q.9)

1, Feratew WETest (Mailbox provider) 9 TEFEH SIETSST (Access providers) 3 @Ifeer amSTHdr (Hosting ISPs) 4.
YT IMETHEN (Virtual ISPs)

THTH-TFAS 2010 (MS-Excel 2010) #H, {58H (references) &t T F T stor = (9)
Q.10)- & 39T AT Jrar %I

1. BFes I (mixed row) m (Relative) 3. JfcHegE  (Absolute) 4., % FiaA (mixed column)

Answer key

Q.1 1 Q.2 1 Q.3 2 Q.4 1 Q.5 1
Q.6 3 Q.7 4 Q.8 3 Q.9 2 Q.10 3
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By: Shubham Jain #y
(Selected as GST Inspector) R ‘ E

Your life, Your hard work, Your SlEEes

27/10/2022-> (4:00 PM - 5:30 PM)

THTE-g8 2010 (MS-Word 2010) &, afaf@a & ¥ #i9 @1 Feed Fao ar wife aror 2o &1
Q.1)- BISHT Tl (selection) & T BIATET &I g2 & T 3ugter f&ar mar 82

1, ¥R Foleme (Clear Selection) 7 feiie 3ffer WAt (Delete All Formatting) 3. &aX 3itel Hi#feer (Clear All Formatting)
4. A7 Fe=w= (Remove Selection)

THATH-TFAST 2010 (MS-Excel 2010) H, F3$ ST HSIFH H T <

02) HEH ¥ H S5 & fow HereleT &7 39T f&ar Srar Bl

1 CON , ADD 3 CONCATENATE . STRING

Q.3)- fFafaf@a § & a7 TATE-TFRe 2010 (MS-Excel 2010) % 327 &9 & Hdelq #Alsg ardr &2

1.2%s@ (Table) 2.%= (Paste) 3. f&eex (Filter). 4. %a (Save)

Q.4)- , e R F 3vEeT AT I e U @Ay SE 2
1..com gy .acin 3 .n 4 .co.n

fofa & @ #ia @ e B & 398 a7 #9 | BE, & o saged 39T T EER §
S wATE-tede 2010 (MS-Excel 2010) & 36T 3940T fFT A ael A5 & T& FC Al
Q.5)- & &2

1, TeH IR (Status bar) ) Fier aR (Scroll bar) 3 TEH AR (Taskbar) 4 &9 TFEE ZameX (Quick Access toolbar)

A is a regularly updated website or webpage, typically one run by an individual or small group that is written in
Q.6)- an informal or conversational style.

1 WWW o website 3 blog , magzine

THTE-TFHS 2010 (MS-Excel 2010) & Feafof@a & ¥ #id @ o &1 393 @ I (range) am
Q.7)- oY (array) & Fec F T FIA F T Far smar g2

| ¥ (Add) , | (Sort) , fheex (Filter) , ®ES (Find)

TATHE-TERE 2010 (MS-Excel 2010) #, fic &t & "gar aefic & Reg (preview) & T Fr-as
Q.8)- ¥TeHe FT 77

1.Ctrl + F2 o Shift + F3 3 At + F3 4 Alt + F2
Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl): https://t.me/RBE_S
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Q.9)- Choose the wrong statement about a valid email address.

1. The domain appears to the left of the @ symbol. 2. The prefix appears to the left of the (@ symbol. 3.

Avalid email address consists of an ematl prefix and an email domain. both in acceptable formats. 4., The domain appears to the right of the @ symbol.

TATHE-TERS 2010 (MS-Excel 2010) #, fe=faf@a & & @i & 3SHa 378 (undo) HTaRe= &
Q.lO)- mﬁﬁ? h{dr %’7

. C 2.fm 3.5 49

Answer key

Q.1 3 Q.2 3 Q.3 3 Q.4 1 Q.5 4

Q.6 3 Q.7 2 Q.8 1 Q.9 1 Q.10 4

By: Shubham Jain %
(Selected as GST Inspector) R ' E

Your life, Your hard work, Your SHEcess]

Revolution by Education

28/10/2022-> (9:00 AM - 10:30 AM)

THUH-TFRS 2010 (MS-Excel 2010) #, =afaa ¥ow &1 BFefic &= &g Bl s aew @ &
Q.1)- o FFffla & ¥ fhg encshe &1 3w fhar S 27

LAt +' 5 F4 5 Ctl+'- 4 Shift + -

TATH-TFHT 2010 (MS-Excel 2010) ofic &, f&T v qi@d=t & Ew

QZ)_aﬂﬁ#ﬁﬁr, FT 39A%T fFar Sar 2

L1CtH+X ,Ctl+V 3Ctrl+0 4Ctrl+2Z

TATE-TERE 2010 (MS-Excel 2010) #, F¥eX THhid W T8¢ & Bug 38 of 5w saa7= & o
Q.3)- T 9w FF (keys) i T F

1. TEF =R (Task bar) 2. &7 SR (Tool bar) 3, TeH R (Status bar) 4., T3 AR (Title bar)

AT & T vATHE-aS 2010 (MS-Word 2010) STagEe, 7ol aad TAT {57 THE AT & &
Q_4)_ﬁvﬁmﬁﬁaﬁ@ﬁmﬁ?&3ﬂmmmmﬁmm%?

| s (GENERATE) o 19U€ (CREATE) ; ¥ (RAND) , ¥# (RANDOM)
Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl): https://t.me/RBE_S
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THTE-TFRA 2010 F I 9fFd (row) F Felae A & [T efiewe Fir (shortcut key) &
Q.5)- 39T FaT Sar 2

1 Alt + Spacebar  , shit + Spacebar 3 Ctrl + Alt = Spacebar 4 Ctrl + Spacebar

THATHE-FS 2010 (MS-Word 2010) #, =faf@a & & #i9 @1 Fre wiAfesT &1 H-a1F oiewhe 'Cirl +
Q.6)- E ¥ WEIar & far S 77

|, 3778 TS (Align Right)  p emea awe (Align Left) 3. SfEews (Justify) 4, 3 X (Align Center)

TATH-TFA 2010 (MS-Excel 2010) &, Ife ¥r A3 # AT 300 g, ¥F B3 & A7 225 §, ¥oF C3 &
AT 180 8, @of D3 # A 350 § 3R @r E3 # A 400 &, o ¥« F3 & g
Q.7)- '“AVERAGE(A3,B3,C3,D3,E3) &1 &=t e

1292 5297 3290 4 291
Q.8)- — T I T B
| T (Google) , fr (Bing) , Sf#er (Gmail). , I8FH (Yandex)
Q.9)- Fragsaas & m@faa F B
| 3AFA (Amazon) , T (Yahoo) © e icosory 4 TLT (Google)
)- $-8T # Cc & UK F4T g7

Q.10

1. Column Copy (#fe# &) . Copy Column (FIT Hie) 3 Carbon Copy (F& #14T) 4 Copy Carbon (Fdr Free)

Answer key

w
S

Q.1 Q.2 Q.3 3 Q.4 3 Q.5 2

S

Q.6 4 Q.7 Q.8 3 Q.9 3 Q.10 3
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YouTube (Free lectures and job updates):

https://t.me/RBE_S
https://www.youtube.com/c/RBERevolutionByEducation


https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

By: Shubham Jain #y
(Selected as GST Inspector) R ‘ E

Your life, Your hard work, Your SlEEes

28/10/2022-> (12:30 PM - 2:00 PM)
Q.1)- T & @ FiF a1 T AT 7T @ 27

1. abc123@yahoo.com 2. 9a9b9c@yahoo.com 3, abc123@8$yahoo.com 4., 989bcd@yahoo.com

THATH-TFA 2010 (MS-Excel 2010) &, g sweiehed Harer 39 ¥ 3ea @ (ribbon) &
Q.2)- T ST 21

| ¥ (View) %= (Data) , ReH (Review) , z=w¢ (Insert)

THTE-IS 2010 (MS-Word 2010) SFg#HE I Tl & forw 39417 @41 A= arer 'Open’ &ATS
Q.3)- FEeaT # & R &5 #F @ S §7

| &9 (Help) , & (File) 5 @313 (Layout) , &1H (Home)

Q.4)- URL # U FT g7

1, Uniform Resource Logo (T Rerg =) 2 United Resource Locator (Za$es e @) 3
United Resource Logo (Jeses R&E #em) 4., Uniform Resource Locator (T A sene)

Q.5) —— #, T (rows) AR &e# (columns) F THRT HTATHR Ted (cells) F AeeT gar &l

1. g (Document) 2. CFE (Text) 3. ®isdie (Spreadsheet) 4. Terss (Slide)

THTH-TFES 2010 (MS-Excel 2010) &, ®Hc Tel ST Siod Tl & T Hr-aig eicere Hr (key)
Q6)- M &7

{Cit+F ,Ctrl+Alt+F 5 Ctrl + Shift + F 4 Alt + Shift + F

Q_7)_W-vm201oﬁwaéa#ﬁ@aﬁ#ﬁmmésﬁéw g 2

1Ctl+H ,Ctl+0 3Ctl+S 4 Ctl+N

THATH-TFHS (MS-Excel 2010) #H, 'THEE FF TS T H Fola & fov FAeafof@a & & Fa s
Q.8)- T 3TEANT fHaT ST &7

1. ¥13R 3H (LOWER case) 2 9% %@ (PROPER case) 3. T5eel &4 (TITLE case) 4 39 %d (UPPER case)

Q.9)- ve iR Jase &1 g3Ree (URL) ¥ Iw g gl

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl): https://t.me/RBE_S
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0.10)- ¥ # &5 F Tl = ¥ R Pearew & ¥ # a w w3

1 http

2. httss

3 httsp

4, https

THTE-TEFRE 2010 (MS-Excel 2010) HrEaT &, Hierd (columns) A & E 3R I (rows) 10 & 20 &

1. 10A:30E , 10A-20E 3 A10:E20 4 A10-E20
Answer key
Q.1 3 Q.2 2 Q.3 2 Q.4 4 Q.5 3
Q.6 3 Q.7 4 Q.8 2 Q.9 4 Q.10 3

N

By: Shubham Jain Py

(Selected as GST Inspector) :

Q1)-

Q-2)-

Q.3)-

Q4)-

Q.5)-

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

YouTube (Free lectures and job updates):

28/10/2022-> (4:00 PM - 5:30 PM)

@ & @ #iF @ TFew vF @ fer 2, St tHTE-a8 2010 (MS-Word 2010) &, Fomss &
T T T W Fee F TS BN I FH FA & I0F F 3O Fag Far 27

1. 9 f3ea (Paste Details) p 9% FIv (Paste Special) 3 9% &g (Paste Control) 4 9 f3<s=T (Paste Design)
THUH-TFES 2010 (MS-Excel 2010) &, 37 @ W Forsr Y, f@d a7 327 § 5@ g gofeq a=ar
TEa & 3R R #r (key) gaTT| TE UfdT (FE) A5 YF T § HR FIE F T THA

(F2) & T H @ ¢l

1.F4 o, F3 3 F1 4 F2
S-AoT /T , TFEE Fr I ool ITad g &, o =T aF
@ar § 59 a7 Rl @ $Ae g AT 2

1. # 2 (meta data) 2. Ra=R (Signature) 3. EIE (BOdY) 4., Hesige s (subject line)

fr=faf@a & @ =ia @ seae e #r & [ 78 82

\./

1, §Isds 3, BIEFIE 4 REEIC

THTH-TFS 2010 (MS-Excel 2010) &, ToFe & a8 (bold) F & fow Am=fof@a & @ 5w aiése
T (key) FT 3T AT FET 22

o, AT FeAerered

1 Ctrl + U

5 Ctrl + B

5 Ctrl + |

4 Ctrl + X

https://t.me/RBE_S

https://www.youtube.com/c/RBERevolutionByEducation


https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

Q.6)- THTH-TFAS 2010 (MS-Excel 2010) #, Tsfie & a1H ¥ gef¥a g g
1_@3@'31? 2_¢a\a-m 3.3133?3“- 4. STFh T

THATH-TFHS (MS-Excel 2010) &r B, 3UAETRAT (user) F IBAY HsdT H FT 71T
Q.7)- Ifiadar T TF 7€ FEd § T A H FEIH T4 2

1. Fq‘.\ (NeW) 2. T T (Save As) 3. m (Save) 4. m (Open)

THTH-TFS 2010 (MS-Excel 2010) &, frafaf@a & @ st @r

BRI SFEE TEEeT T |elr aa3RaFw et & afafda w=ar &2
Q.8)-

| &FFe (TEXT) , #1331 (LOWER) , 3@ (UPPER) _, SI%¥ (PROPER)

Q.9)- FTP # qUIRT FT g7

1. File Transfer Protocol (F15el gHH Hieleie) 2. File Transit Protocol (%Tsel g Herien) 3.
File Type Protocol (#ger <59 Sieiiel) 4, File Telnet Protocol (Wge eiaie HIeiwhier)

THTE-TFS 2010 (MS-Excel 2010) &, Swafaf@a & & 7 @r

Q.10)- R TaA Al 3T TAT F1 FAE G Far g2

1.NPER 2 NOW 3 NPV - 4 NOT

Answer key

Q.1 2 Q.2 4 Q.3 4 Q.4 4 Q.5 2
Q.6 3 Q.7 2 Q.8 2 Q.9 1 Q.10 2
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By: Shubham Jain Y
(Selected as GST Inspector) R E E

Your life, Your hard work, Your SHccess:

SSC Delhi Constable (Executive) 2020 All Computer Questions (In Hindi) by Shubham Jain (RBE)

01/12/2020 Shift-2 (12:30 — 2 pm)

Q1 =RRT A I T aTFaaT a7 2

1. T $A IMES H A3RFH 3 3RS T S raw
g gy wha &

2. UF §AT IMESN gHAT IS gl B

3. T $A 3MES 3mAAR W FH-w3dr gl B

4. FYE SAT T$A 3¢ () HIFT FT 3TINT 7
Fhar 2

Q.2 7 # T fFA T15T) B Biifc Fgr AT 3T
TATH 7€ F T HEHIVIT gaRT 392 Rram e 3,

S fF THTH 98 97 ¥ 20037
1. .docm 2. .doc
3. .docxx 4. .docx

Q.3 Afaf@a & @ Fiq 98 Fa9 97 382

()MS-WORD 3, & 18-fdg Biee 3THR SarsTar ¢ 0.5
T & &

(ii) MS-WORD #, T& R 24-uise ¥ 3rfas RiFa

8T gy el B
1. (i) Faar  2.(i) 31T (ii) St

3. ar (i) s T & (i) 4. (i) Faer

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.4 MS WORD ¥ §<f8d r=af@a # a sl &t
FYT TAd 82

1. fdt arfersr & Taut 6 gar . @ 3rfF a8t afFaar
6 TE&IT Y FdT

2. th g A gfFaat sk At raemmaa ar
Fhd

3. TF dIfaradT & gfFaa) @ FE&ar PeT T aFar ¥ |

4. TF diferst # v gear & ofaqat ik saw Y aoa
gl

Q5 FATBR A SBAGE RN @ FRTATA T
g AA1E eTeHe FT YA FAT AT 82

1. Ctrl +J 2. Alt+D

3.3cc+F 4.Ctrl+D

Q.6 MS Excel a&efie & der & aeamit &1 Bwice
&ifasT TXWOT (horizontal alignment) F4T &2

1. 3R 2. T
3. g ar 4. %G

Q.7 MS WORD # gga & € #l5[g a¥ardsi(doc) H8er

F @ F AT A-a1F AéFHe FATE?
1. Alt + Ctrl + O 2.Ctrl +O
3.Ctrl +N 4. Alt+N

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.8 MS Excel a&2fic & Ia 39 A1 e &1 99 T
g , 'Shift’ Ffl(key) garar § 3R BT C5 e X et

FI & At oI freer @eT g ST 2
1.8 2.15
3.10 4.14

Q.9 g¢% arss a9 (WWW) & faseRe &isT 42
1. T sted 2. RF goi -t
3. veret TIRAT 4. e ey

Q.10 famafaf@a MS Excel wre{ar 1 aRoms 7t
qem?

=8/4A2

1. 3fe 2.4
)

3.0.5 4.0

01-Dec-2020 Shift-3 (4pm-5:30 pm)

Q.1 4 A5 # T "=A3+B4" Ram s ¥ | AR Fer A5
&Y HIdT FIEH E9 F 9¥e B sirar 8 & @ E9 # wriar
T em?

1.=B4+C5  2.=A3+B4

3.=E7+F8  4.<EB+F

Q.2 9410 fF vHUH 95 & GO F1 Arafaf@d Fae
Y & AT 9T 2

(i) 5T 319 TATE 95 & UF 7% BIEd @da &, Bhiee
T A 5T d3EHT NN Bar ¥

(i) 31T MS Word & #I$ 7S BIsd @erd &, ar
Rwiee ¥ ¥ 359H BT A= @ 2

1. (i) 39T, (i) FeT 2. (i) 37T, (i) 39T

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

3. (i) <9, (ii) 39T 4. (i) T, (ii) TF

Q.3 MS Word & gTel & HEHI0T, 3 Word 2016 &
YT A ¥ S} "HUTGeT FHIS WHE & 71T & T H,

@ & ¥ #ia a1 @ aar &?
1. Bie€ @1 2. $9 Feol
3. Yo Replace 4. e ¥

Q.4 FArafaf@a 7 @ sl a1 Wi $ae @&
T F T FIAT 82

1. T 2. g, diaid 3 Taddd

3. dianidt 4. TEUHET (SMTP)

Q.5 MS Word # farafaf@d & @ i 3t <= 3
fAFeq AT 82

1. ST FH 2. 39T

3. U d $H 4. ARG

Q.6 T HTT MS Excel ¥ Ueh 7§ FrIqRdT @erd &,
N fArfafad S & 3 9@ 39 smr o1 s &an

2
1. TEEA a” 2. &ifas i aR
3. didad Fhid - 4. FTH IR

Q.7 Chrome browser & I ¢d & 8 3 F
B3N & ! AfFT F F oo, Fafaf@a 7 9 e

FrAIE eAEHET HT TAT AT AT B2
1. Ctrl + 95T 3T 2. Ctrl + T R
3. Alt + ST R 4. Ctrl + 95T 3137

Q.8 THUH T3 g&aras & Rame 3¢ F:a & fow e
# @ FleT g1 S erEwe AT TFAT FTIEAT 82

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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1.Ctrl + M 2. Ctrl +1

3.3Tec+ & 4. 3iTec + TS

Q.9 SRS-CAANT Ahded A, Th HTEHY FEHIT 4 IT
ewd 3T (.) TltRY FT ITRT FIE i =

9

2l
1. T 2.9
3.8 4.19R

Q.10 faFfaf@a MS Excel 1 aRoma 2t gem?
=FACT(0) + FACT(3) + FACT(5)

1.127 2.8

3.126 4.9

2-12-2020 Shift-2 (12:30pm -2pm)

Q.1 TF HIH FME9R A &8 I TAF Gl ST H I &
o, e & & frw Hr-a1S aféae 1 yaer frar smar
¢

1.Ctrl + Tab 2. Alt + Tab

3.Alt+N

Q.2 817 95T U ATHTSC FHI 9T B

4. Ctrl +N

1. 3ifa=w 2. 7Y
3. g8 4% S

Q.3 THTY TFdd A ghdiic & i 1, R=faf@a d @
i e aar €2

1. &fasT THIT IR 2. d99d i 9]

3. Rew ar 4. AT I

Q.4 THATH T8 F gl F TEHION H, SH Y a8 2016 H, 81
A & Hadd "TFIqaS FATS TAE F AT F T F
PrfafRa & & Fia v A gar &2

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

1.%e 2. f@d/gart

3. BiFE Y

Q.5 90 % F1 Aeafaf@a Fu= g § a1 3\
(i) THTw af &, el Rmane F wge oreldAe g g §

(ii) THTH a5 &, it R A v & T drsher
EETI

1. (i) &, (i) 3T 2. (i).3/8eT, (i) ¥

3. (i) &<, (i) ¥eF_ 4. (i) 38T, (ji) 3T

Q.6 THh THATH TFA ghefic &, ATay Ao fr v
HRIST i FAFE FA F fav faw & F 57 F3it(key)
T YA AT SATaT §?

1,3Tec2. RAve
3.8 4. Ctrl

Q.7 POP U §A@-Ha A Wiersier g1 F13idt &1 o ¥
FATE?

1. Partial Order Protocol 2. Partial Order

Program

3. Post Office Protocol 4. Post Office

Progress

Q.8 MS WORD &al & aR & Reafaf@a F a sl &t
HYT ITd §?

1. U T ¥ &Y 91 310 FART AT &1 dFha &
e g

2. T 9P a1 Tq9 F dwTous Feil o Ao T8 fHar
ST g 8

3. UF FIaTH ¥ &1 I7 30F FAPT AT &1 TFd &

https://t.me/RBE_S

YouTube (Free lectures and job updates):
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R gy

4. freY anfareT & vga 3 3ifas A & Fwst fra o
qhar g

Q.9 MS-Word &, Rw=1faf@a & & o7 a1 Reea &
farelt gramaer & wrah Y geres Fgai(point) F v F
gTaT8?

1. TRGET 4. AT3cATSH

3. a9 d3m3e 4. NedA3mse

Q.10 faF=faf@a MS-Excel &1 9RO F41 gH1T?

= CEILING(7, 5)

1.10 2.8

3.5 4.7

2/12/2020 Shift-3 (4:00 pm-5:30 pm)

Q.1 ST9 ATY TATH T8 & AT FERIUIT o a5 2016 H
A REeec AT Fraddch:

1. 9fafefea 2. #7eaw

3. gAY 4. ghot

Q.2 THTH 7€ F g1 & HEHION A, A 78 2016 g1
A F i RETS' FATS WAE F AT H T H

frafaf@a & & Fier a1 ywe adt rarg?
1. dafer 2. qac
3. qgEa gt 4. 9T FH

Q.3 Ar=faf@a MS Excel &1 9o F471 gem?

= FACT(5-4)

1.120 2.24

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

3.96 4.1

Q.4 THTY TFAd A g6hefic & g9 qifgs T 9T

frrafaf@a 7 @ Ras ears?
1. T8FT THATIR 2. AR
3. feufa aeér 4. &ifasT ThieT edr

Q.5 9 B4 # T ¥ "=$D$3+$C$5" o1 AR |
afg A B4 1 FIdY 7 F10 7 ¥ X Rar snar §, a
el F10 & g F41 gram?

1. =$D$3+$C$5 2. =$N$4+$H$6
3. =$5$4+$31$6 4. =$$$3+$31$5

Q.6 faFafaf@a & & Fia vF 3 91 SoiaT AT &2

1. Baidu 2. Google

3. QT 4. GBI

Q.7 5T # ¥ i 91 HEE AicHe vATy T2 F 39T
BIS ) A9 FIA & AT CTRL + S F _aET &2

1. Ctrl + F12 2. Shift+ F12

3. Qe + F5 4. Ctrl + F5

Q.8 FIH T3 A Sehieae! (Ash) Az & v a7 A=
gres F AT, e & ¥ g 1S aféawe &1 93T
fFar STaT 82

1. Ctrl + Shift + N 2.Ctrl+P

3.Alt+Ctrl +N 4. Ctrl +N

Q.9 POP3 T $A-Ha&d Wetaier &1 POP3 &
HifeTsF AT '3' FAT AT 2

1. i3} . &1 FEHIOT

2. 93} & g r gEar

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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3. POP . & quif i g&ar
4. dY3idY &7 ¥ TR

Q.10 941U & vHTY T3 ¥ gafag Aeafaf@d Faa
A & AT I &2

(i) T SFATAS WIF A ) Hehell § alel, JoIes 3R
SR G|

(ii) THTH TS qEarae 7 Ior AT Y Ireganfora fram
ST Wb ¢

1. (i) 39T, (i) W 2. (i) T, (i) 3T

3. (i) 31T, (i) §eT 4. (i) ¥, (i) ¥

03/12/2020 Shift-1 (9AM- 10:30 Am)

Q.1 TF §-A & FI1 F1 GATASE ) HhaT &
IW

1. . TFEE, TAH, AfheT BIFe G

2. . TFEC, BIFH, Afohel FHST GT

3. ¢FEC, WIS, SHT Tt

4. sfagr, difsA, Afeer R wger a8

Q.2 farafaf@da MSExcel g7 F1 aRoms 41 gham?

=8/4/2-2/2

1.0 2.1 3.-05 4.3

Q.3 9 3T T I H FI$ dog TeT FX 8 31
ENTER gard §, af Bwiee 0 &

FATRATE?
3 1. Fh (Yol q1), T 3T (FIN) T FgT AT

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

2. ORI (Ve 919), A (e Ao & srean
Aeel

3. R (VT 91), 3rafaer (3T ) AT STeen a9
4. FET (WA F14), &T$ (GT0) FashY Fr=rel SITwer
QATHFIPTITA4TIH___ wargar

3 1. 16 aFH

2. 32 9IEEH

3. 64 94
4.329EH
Q.5 fAFfaf@a & ¥ Fia qUd Fu= a@ 782

(i) THTH-as &, T s AH-HH (SeT) 3 3T HF7
A YPR & HER AT AFA &

(ii) MS- Word &, IRTIIT® T 9gdT e Sles A8 fhar
ST WehvelT B

WA aar A AT dii
2. Fad i

3. 1%ae

4. 1 31X ii gt

Q.6 FYTH & AFfAf@T e & @ sia ar fwar o
THdT § UcH

Tafaa ¥ F1 03w wfafaftea swar 82
3W 1. eeH IR
2. AH SF

3. ofifw I

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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4. BT T

Q.7 MS-Word 7= # @ &l &1 739 Fos &
TE RETE &1 g3 FIA F T g91er fham Smar g2
ST dHha 812

1. R¥erer Tge Faw

2. 399 Awe fFas

3. farer ave Faw

4. feaa ave Fas

Q.8 MS-Word # "¢ 3TN i & faw F=fafad
# @ i 91 AEE AicHe TAT FAT STar 2

a7 1.CTRL +V
2. 9rémee + ot
3. vuady + Y

4. 9éImee + &

Q.9 THUH-g8 H eq H UfFaal 1 wqaaq q&Jr F4T
& w82

1.4 2.8
3.1 4.2
Q.10 $TEE T FrEE F T A ¥ gAY S

TAART 1 ¥ AT Aeafaf@a F & fFa wawie
T 3TN FHT SATAT &2

1.FTP 2. POP

3. HTTP 4. HTTPS

3/12/2020 Shift-2 (12:30 PM-2:00 PM)

Q.1 THTH THFAd ahefle & ST 319 B3 { Y& F:,
B3:G9 &I T4 Fcl &, af TR

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

, & F1 yefRia g

ATH F1 Rear?
1. A1 2.G9
3B3 4 .G3

Q.2 gTer & F MS Word & H¥h0T, ST 9% 2016 81
A F R 'wiee Fais wog mR@a A a sl &
TS HTT & T & YHhe g 8?

1. Ramd/gard 2. Rase
3.wfcdex 4. Hwaad

Q.3 IMAP U& SAT-Ha et Wi 81 IMAP 93T T &9
FATR ?

1. SeTeic AT T AT Wiewid(Internet Message

Access Protocol)

2. ETIAT A TFAH NeXFred(Intranet Message

Access Protocol)

3. SeTAC U TFAH Wekdhid (Internet Message

Access Protocol)

4. geTe AT v dw Wesid(Intranet Media

Access Protocol)

Q.4 THTY 95 # difas & IR A RfRR@a A a i
T FUT AT &7

1. frelt anfoareT & TASI(Column) Y TS TEAT g1
g TRl B

2. TF difersT H Fdd U 9fad g dFd 2l
3. U% aifesr & vF ufFd ik v san Y aFar &
Fad|

4. U a9 A Fael Tk &) FioH & ThdT ¢l

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.5 Arfaf@a MS Excel &1 9o F471 glem?

=FLOOR(3, 3) + CEILING(4, 4)
1.6 2.7

3.4 4.5

Q.6 THTH T35 # Aeafaf@a # & #la w1'=q RFea ?
SfeETar § & ATt gFardsr a9 F T A Har
fegam?
1. TRET 2. A5 9e

3.qg a3 4. Ric A3mse

Q.7 a0 % F1 Aeafaf@a Fu= a7 § a1 /@)
(i) vATw as &, 'dsThy v du 997 A § AFeu)
(ii) THTH T &, "9 v v 9 AT RFea ¥
1. (i) 31T, (ii) 3TT 2. (i) 3T, (i) T

3. (i) &<, (i) e

4. (i) g7, (ii) 39T

Q.8 rfaf@d # ¥ frasr v 3k ! fee & e
fFar STaT 82

i HIRAF3HT T M F 0F AT 923 F Fiegd FL
THUY A & FdA?

1. Merge and center . 2.Justify

3. Wrap Text -4. Strikethrough
Q.9 A=faf@a & & F41 URL &7 & 19T 7E1 872
1. AT IdT () 2. NERI (TH)

3. 738 ¥ (R) 4. 1P T3 (I. 1)

Q.10 I IR A T IR TAF G T A I F
T, AT 7 @ g H-a1E ATEHe H1 39ANT fHAT ST
t

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

1. Alt+L 2. Alt+ Tab

3.Ctrl + L 4. Ctrl + Shift + Tab

3/12/2020 Shift-3 (4pm- 5:30 pm)

Q.1 AT ¥ 3 TAF FYI I TF T gt iy
FTERTHT Bicit 8| TSR FT FeTr BilaT FAT 82

1. HATSET HRMER 2. FeToie NEkwieT

3. ARNF MEFT 4. SeTAC IIEa’

Q2 AV H AEl F UF AR e F1 yfafafaa
AR

|
1. sAfedleq 2. ofawi

3. U 4. %

Q.3 A=faf@a # & i avd Fu 77 1872
(i) THTH g3, TFEE F1 Bwice oTd#He dwe gar gl

(i) MS Word #,9c3% 31eT=d¢ UF HeJeoq e &
|TY AT gl 8, S v e3P (1)) Y e Rwar 81

1.aaristcaii 2. A0 3

3. dhadi 4. Fad ii

Q.4 MS Word &, Ts Wiee TSl STUSI3 a1 gidT ¢
SHF ATIH W TIT [HAT ST AhaA TelT HSW F37 Biee
WTSST 4T 8T 82

1. 64 2.72

3.96 4. 32

Q.5 MX Excel a$afie & A & 3T Th 71§ A5 Telled
¥ fov e & @ fraeT 39T 5T ST Farg?

1. 3137 T 2. Ctrl + Enter

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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3. A 4. Alt + Enter

Q.6 F1 FT3TR H 5T Bvice AT & g Fraw 71
e 7 & AT Aefaf@d F @ fFg i 92 aidae
FT 39T fFAT ST 2

1.CTRL+D 2.CTRL+9

3.CTRL+R 4.CTRL+0

Q.7 frafaf@a v vade ¥ F1 aRomT #4182
=SUM (413, 2-2/2)

1.82 2.64

3.63 4. 65

Q.8 MS Word g¥ards & fFd) off 7eT O 1 99
FI § 3R Shift + Tab Fait garar § at Fa1 ghar 82

1. IAATT AT & Hec ger fearsmar g

2. IIATT Aol & Ug T dFE AT & Fec Hl olde FY
T Srar @

3. IHTT A W D Y AT F Fée F Yaae HT fordm
ST &

4. TIATT A & I1H Y TFTHA & FHe€ P FoFe
IceikIciEg

Q.9 THTYH A d gaeiie & grad! gfaa it ud waor
F1 yfaredas fig R Rud 3 1 03H F1 T 82
1. $J7$2.7J

3.G10 4. J7

Q.10 A5 & A 5 =T F1 AT TFEe H1 @ & S
ﬁ%agammmmwmﬁa;ﬁmﬁmm%

?
1.7 BFY 2. gafewe

3. gmfewrce 4. sitvaRe e

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

7/12/2020 Shift-1 (9am- 10:30 am)

Q.1 @FT & @ Bl A1 NPT, Th AT TR T Aq
T HIAT § ?

1. THUAET (SMTP)

2. THTHRAY (SMTP) 31X di3idt (POP)

3. T (HTTP)

4. di3idY (POP)

Q.2 MS Word ¥+ #, gIeRad sTaa & fav
afaf@a & ¥ fra HAE eTéhe w1 39AT fFar s

HHaTe?
1. Ctel + L 2.AIt+L

3. AIt+K 4, Ctrl + K

Q.3 MS Word g¥drast # guIfed Fid §H7Y, g7 N
= arelt e i FE&ar uiRa 3 goa §, Reiee ¥
q, WU gEAdA T wfar gl

I
1. 3T& 2.8r 3.d9 4.t

Q.4 ¥ A1 # T qF '=B2+4" Tam arm §1 AfE deT A1
FY FId FIF D4 7 IFe Bar S §, 6T D4 7 wrefen
F7 gem?

1. =B4+7 2. =D4+4

3. =E5+4 4. =B2+4

Q.5 941U & AT T3 § gafag Aeafaf@d saa @@
g AT &2

(i) Az MReeer #, freh goo it 58 sadr atsr
¥ TSt et 81

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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(iiyarée 3R A, v I & 91§ 3TF Fg F T3
g

1. (i) 39T, (i) FeT 2. (i) 39T, (i) 39T
3. (i) &<, (i) 39T 4. (i) 7, (ii) 9

Q.6 TH AT It T3 F FAFAA A9 B F Awafa
A & v, 3mHak Warfaf@a & @ fFa AT 1
3TAYeT T ST 872

1. SIS AR

2. gUSHA AU

3. 3ifed AR

4. few sHee AT

Q.7 MS Word & gTe & TEHI0T, S 95 2016 H 1
A F dgd REh FA15 THg F ™ A afaf@a & &
FiT YFc BT 2

ELLH
1. Frdt 2. BT qex
3.3 4. qa€

Q.8 fArafaf@a MS Excel &1 IR0 F471 gle1?

=EVEN(3) + ODD(8)

1.1 2.14

3.13 4.9

Q.9 A FER H TIATA ¢ & 1§ 3 F qFoR Ea &Y

tfFede F1a & AT, ArT 7 ¥ 5y S aéae F1
3TANeT AT ST 82

3 1. Ctrl + gR—T X

2. Alt + Let Arrow

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

3. 3Tee + O 313+

4. Ctrl + 937 319

Q.10 MS Excel &, ‘567 fase 39 voR R@ms aare:
Ans 1. Tlscd IR

2. e R

3. gIRGlilece il IR

4. BT T

7/12/2020 Shift-2 (12:30 Pm — 2pm)

Q.1 MS-Word 2007 &, e & @ 5w ¢ & wrfear
HI S o dles FLE, 3efas F, Blee 3R 3FR
TS, TFEC T WIS TG AT oI BIATET TFFe qre
e 82

1. 9T A3 2. Ao
3.9 4. gFAfRaE

Q.2 Arafaf@a & & Fia a1 1 31 I #H Fars
ST UTCd Flel FT Teh dlIHT 872

1. ANEA IE-F§ 2. A TS dT$-BTS
4. frsft ars-wrs

Q.3 fArafaf@a & @ fFas v $aer aar T g@ar smer
MATE ?

3. Bfoea gsawgaR aEa

1.3AFTATH 2. AA-ATFH FT ATH
3. BIesT FT ATH 4. 3TFHT FATET

Q.4 THUH-TS 2007 # ‘570’ T T Tqa Ay A
faf@a & ¥ sl a1 AweT FdT 82

1. fFa® oo 2. T

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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3. ¢ fAwa 4. arfder srer

Q.5 MS-Word ¥ SEdRT A dg FA & T AT A A
Hler ¥ eifée 3o §2

1. Ctri+N 2. Ctrl+W

3. CtrI+S 4. Ctrl+M

Q.6 FlsT MS-Word 2007 g&amast &9 &, BidfeTr &
foT Rt EFve & i FT 990 W &), Aeafaf@a &
¥ Fo1 R@$ gar §?

1. AT GEATAA 2. qAIaale e HY
3. AA g AR 4. Taw

Q.7 fArafaf@a # @ wla wafta a9 9 #1 v Fegy
T E?

1. 3T qBFR 2. T gl

3.39 gl 4. ASHTET

Q.8 A # o W FATs 3 e a1 =, MSExcel

T @ &
1.AdR  2.T@EATR
3.TA AR 4. BT IR

Q.9 MS-Excel # fa71 & ¥ Hl9dT $Fere, v HATH
Eiced

1. COUNTA . 2. COUNTIFB

3. COUNT 4. COUNTIF

Q.10 MSExcel # T Ul & 321 &' vf3c 4 AT,
FUT P TS e &T5 A TYHATTRT FIA & faw
Arafaf@a # ¥ 5 eféHe &1 393 fFar Srar 82

1. Ctri+Shift+— 2. Ctrl+Shift

3. Ctrl+Shift+— 4, Ctrl+—

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

8/12/2020 Shift-2 (12:30 — 2 pm)

Q.1 MSWord & eFre i & deel #, 'se¢fas
ey afaf@a # @ Fa Ao F gefRa &2

1. MR 2. Biwe A8
3. YHTT 4. Biee el

Q.2 fArafaf@d & & Sl MSExcel ¥ AT 93T AT
AT A T IaT S2ATaT 872

1. PIHATER 2. Pl 33T
3. AR AT 4. yfFT s

Q.3 §-AF g3 # UTE ST ATl T $res'BCC' T ot
W erfRRaT A sTard?

1. SATSS 1T FAY 2. SIS HIAA HIUT
3. RAF FET HIAT 4. AT FIAT HrdY

Q.4 Arfaf@d & ¥ i A1 HFeT MS-Excel 7 &=
karREarg ?

1. TIME 2.NOW

3. DATEVALUE

Q.5 AFfaf@a & ¥ wid gt W aeglia vds ag

4. DATE

¥ & Hagy Rafdse uet #t w@aféta Fear §?
1. (URL) 2. WWw
3. HTTP 4.FTP

Q.6 MS-Word # fadt #ff gxamaer (stagaie) 1 fic
F Y g U Y S@ AT FARTST 4 & e

frfafed & ¥ 5 REeT &1 g Far Jarg?
1. FRET 2. Refieg

3. A9 A3 4 31¥C

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.7 saaeiia® Ad Felae W Ar=faf@a daue F F

1. 98 9IS aF

2. 9N ¥aTe

3. FaaT qoIvifed dare
4. 39 garw

Q.8 MS-Excel # {3l @ @ 3T Fe i & faw
farafaf@a & ¥ B aréwe A(KEY) F1 w3r fFar

ST E?
1. Ctri+V 2. Ctri+Z

3. CtrI+X 4. Ctri+C

Q.9 MS-Word &, fa= & ¥ fry faswew &1 gater
Tafae 915 & NS A e A1 He7ede B A F
T fFar ST g ?

1. Bw(Shading) 2. Bide X

3.Plec TN 4. TFEC gATSE T

Q.10 , MS-Word 2007 #, Tgel ¥ Alog admasr
@ F Hesl # Arafaf@a # ¥ wla a1 9+ 3/
2

1. " dea = H9a" | FaF F:

2. AlSEr 78 slagde H G F fAT aEwHe Feit Ctrl
+ME

3. HiS[eT 78 StagAcT B @iea & fT adwe Fait
Ctri+O &

4.mwmm$mmﬁ§éﬁﬁﬁ,mw
Zqd-[Feld HL

8/12/2020 Shift-3 4pm-5:30 pm

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.1 F4OF 39 IS & HAE F Fal AT 8

1. U ST 2. 39HIST

3. 4T 4. FAEC

Q.2 MS-Excel a&efic &, adhefic & TIT X
"IH" AR few$ aar g

1. FA=r-ame 2. 39T-GT

3. dRrqre 4. FUI-G1C

9.3 URL 2reg &7 &7 7Y 2

Uniform Reference Line
Universal Resource Line
Unidentified Resource Locator
Uniform Resource Locator

HownN =

Q.4 rfaf@d # ¥ w7 /8 FI7 3T 882

(i) MS-Word & frddt ereg & faffiea 37181 & 3re9r-31e19T
Biee-T3T 81 g1 TFhd 21 (i) MS-Word &, T gFardsr
# e gefRia F3a & fav aY / grés FA1s g F1
YA FFAT ST WhelT &

1.aar#dRadii 2 Fadii

3.i3Riid=T 4. Faei

Q.5 freet & & Fla v 78 WA wiveaaw adi ¥
1. Acds 2. THUH-TTFA
3.TAUH-38  4.3789s

Q.6 AFfaf@a & @ i a1 aui(FiTer) v A

HTES FT T g Tifgw?
1. 31 (1) 2. SteiX ($)
3. TFIHS (&) 4.TEET (@)

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.7 THUH-TE H TFFE & FE TS A T FT Biee T
3R HFR e w1 & fav mRRa A d a g
T 39T FFAT ST FHATE 2

1. 3R 2. BT X
3.REm/gurt aer 4. 9qr

Q.8 fAF=faf@a MS-Excel ¥ &7 A1 F4AT 8?2
= MOD(11, 3)
1.2 2.4 3.3 4.5

Q.9 MS-Excel afefic & Fer Y Al FF gurfed &=
F AT T d i @ B A ST asd 2

1. ¥ W T IR I1-Fdsd H12. I W TSe-FaF
FY

3. ¥ W sqd-TFdad HL 4. A FT I HY 3T

Q.10 THUH-3S H AT gEardor el & fow s
ATEHE FATR?
1.Ctrl+N  2.Ctrl+W
3.3fee+Td 4.Ctrl+0

9/12/2020 Shift-1 9am-10:30 am

Q.1 $ewae o Peafaf@a & @ sla fh gar dar#
3N AT W 3T I FIET T AT el Flat &
fore i s ?

1. AT gt 2. saweifas A
3. FATIR WHE 4. ToT

Q.2 THUH T 2007 & Us ¢ FT Aedfa@a A 4
fRTeT 3TANTT TSR, A AR FITH TATHT a9 oI &
T FarSmary ?

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

1. caRe anferepr 2. arforer srer

3.gread 4. vFda Tsefie

Q.3 THTH T & Wl # sRf@a d a sia ar
FYUT AT 87

1. 91T H TF A Y 917, 0, TR AT H & I+ & e
o1, 'Shift' Foft T 3TANT FI|

2. U 3% aTsY, fOd Qo1 UTSe FgT SATdT &, 1 39T
T STar g

TF AT A Fr 9garT Hi
3. U Ui Aol UF Vel & Y 32T 9I°d FId1 & AT
AT A A

4. AT A FT TF HGAAT el IAT T ¢ Y & qalr
ATy

AT FT Fier A AR

Q.4 TATY g A Arafaf@a & 3 sla o RAvar adi g

i agereh 872

1. IAF g A CARNCABA HL 2. IFT FH
.EMAR 4. TS Usq FT 93 &R F fod
Q.5 TATH TEdd 2007 F rfafR@a A § sla ar s
urs & weft IR-agor Ae7 Uit F ger AT B2

1.9¢af 2.%1S. 3. FAI(CLEAN) 4. CHAR

Q.6 Yahoo! Mail # @Y 5 71T AT &) 991 & AT,
ot 7 @ 5T oS &1 3990 4971 S1ar 82

1. 3T%¢ 2. sAaTFH. 3. TA. 4. §d(Sent)

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.7 THUH 35 2007 # , g5 # &= 3R aReew
(=) A3m3e F g Faa F & AT Print
Preview & T & ¥ Sl 971 {Feq 39T a1 S1ar

2?7
1. 3TadF 2. sfAf=ara(orientation)
3. AR 4. AfSiaT

Q.8 MS Excel i Rrfai@d & ¥ i & Fdwar &1
YT A & a7 it arereh ) yefia 3@ AT
T4 & T fFar Srar 82

1. g3eeAqT
3.7t Ak &g 4.3RTes

2. TFEC TAUE(Wrap text)

Q.9 THUH g5 A AT TFEC ! GRITHE & T H
e & T e & @ 7y Ha1S Aiewe 1 9T
fFar STaT 82

1. Ctrl, Shift 3 v Res (+)va @Y gaTw

2. Ctrl, Shift 31T &1 AT (#) T TF HTY aT¢
3. T ) GHY # Ctrl 31X gor Rear (#) eamw)

4. & § §AT # Ctrl 3R 379 T WIS (=) qE9|

Q.10 Arafaf@a & @ Fia -3 Y va gorrel & srer
=gfad, B 31 Frafe w1 g@d § frdt s d emar @
R sft safa, wet A1 FART F sAFEIAS T F U=
TEATANT FIAT AT H HTT o arer 327 & R 3=
dF emEr A @rar g2

1. §-HTAT 2. -9

3.5-R*fEaTr 4. TAESTHA(NEFT)

9/12/2020 Shift-2 12:30pm — 2:00 pm

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.1 THUH T 2007 # rafaf@a A ¥ slaar s
oY T&AT FT ATNET A FIaT1 &, I F v foe Rew
FUEATE?

1. 31T 2. THIN T
3.3k 4. wdlvw

Q.2 THUY T3 &R & Tafad SaFe a1 mithaq a1
Fe T & 0 5T 7 A ST 91 FEE AicFHe &2

1. Ctrl+V 2. Ctrl+S
3. Ctri+X 4.Ctrl+C
Q.3 MS Word 2007 # fe qataals fAFeq ® I &

forw foreer & & 5w wa &1 2T e s 82
1, gia->Rie->Rie Rreg.

2. 3ifpw Fea->Rie->Re Ry,

3. 3iifpw Fea->RiT Breg->RiT

4. g->Re deg->Re

Q.4 9Tod $AA ) @« 3R yafg i Reafaf@a &
q *leT A1 e AR T & AT g3 v Srar g2
1. 5TdIFH 2. A 9T HTSeH
3. TG 4. TR

Q.5 AATS BT & TTY FIAC FHT 3TN FI1 F faw
ot A @ Pl @ Va1 9 31™F v fFAT Frar &2
1. TqTT 2. 33f-45Y
3.3ST WY 4.%hed

Q.6 THUH THAd fArafai@d & ¥ i a1 9 a5
Bwice 82

1. graeT 2. gy

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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3. [Aey 4. g

Q.7 THTH T35 # ¢are BrAfe & "eel & rafaf@a
HF A a7 'wa Aot FFeafRa i 2

1. dres 2. gfaa

3. g¢faw
Q.8 $eTAT NI & Hest F HTTP T qof & 74T 52

4. TCEF Y

1. B & TTAHT NeXHIe

2. 359 UTS FATATAROT NSkhiel
3. FI3W T Tifafed NerHia
4. EI3UT TFTC TIABT NeIhiel
Q.9 THUH UFAH #,

Arrfafad & O fFEST 92197 a F) 3reer F & faw
fFaTSTar e

faflrse FrTas! F FrRgRasr?
1. PRET AR 2. AfdererT g
3.awaFw 4. dficdw

Q.10 MS Word & & q¥dR, #1%#, $Ad 9dT, a9 9T
1 U & AT e s a9+ & v A 7 @ 5y fex
FT g7 fFaT STaT 82

1. THTEHTE 2.gw1'$
3. AT 4. FEIR

9/12/2020 Shift-3 4pm — 5:30 pm

Q.1 RFARTRT A ATH TFHeerd 39 dafod
IRHTTT &7 AT Y1

1) .gov T) TIHRTSA AT

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

2) .org B) ATa® HIST

3) .edu C)3R-AMHFRY TeraeT

4) .net D) Af&TH FaraaAt

1.1-T, 2-3Y, 3-4, 4t 2. 1-v, 2-4, 3-3), 4-&f
3. 1-#Y, 2T, 3-8, 44t 4. 1-F), 2-H1,3-T, 44t

Q.2 MS Excel 2010 & T& GfFd ¥ rf0wax7 391€
fraelt @ &2

1.128 31+ 2..409 3&
3. 255 3i# 4, 100 3%
Q.3 THUH TEder 2010 H, U A ' gefiid X

Todl ¢ I AT A th T AT o Ay g o9 39
ol H v e a1 fafd gidh § 3ilv 39 warr fraled
FF YIRT & AT g @i aFufas) #) wefia ad
T 9T §

1. ““HHi# 2. Bt

3. $$$$$ 4. kkkkk

Q.4 MS Word #, Ctrl + R T Y3 ¢FEC Y ThIT &
H WIRT 3 F v g s

1. T 2.+
3. ofiY 4. s

Q.5 MS Word 2010 S&da H aietdAT diga & fav,
Pt R’ ' ¥ X e e e 3T T

' ' | H vereT T I et Rweq #
TYA HIAT QI

1. 9T A3MT3E, OST AFHAT3S

2. ATIT, Y55 JeSHHA

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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3. gfFEafaa #, gvo geaif

4. 3, g5 gesfA

Q.6 fAFaAfaf@a MS Excel ¥ &7 AT 47 872
= SUMSQ(1, 2, 3, 4)

1.30 2.10

3.34 4.24

Q.7 MS Word 2010 & ®fer 3R IeR 9 #a &
T Arfaf@d & @ fFg HEE aicHe F19Aer fFar
AT E?

1. TH1 2. TH2
3.F7 4.F9

Q.8 THATH TFde 2007 H T RTAF F
fRseT & a1 o FFaT B

1. BleaT 2. B3

3. gHIam(Review) 4. |grIaT

Q.9 MS Word 2010 SEdTEST ! §¢ Flel & o0 et &
¥ 5 A ATEHe T 39ANT fFar ar g?

1.Ctrl + N 2. Ctrl+W

3.Ctrl+ E 4. Ctrl + O

.10 faws Y 4|
1. AT 2. BRI
3. AT TFACARY 4. BIS TFHACART

10/12/2020 Shift-2 12:30 — 2pm

Q.1 AFfaf@a & A Fia 1 T=F 1 vaHTw v H
#ieg w1t 82

1. aifehs 2. 915

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

3. dsfas 4. i

Q.2 THTY 95 A'ed [Adeq 3 U a3 & faw
gaYeT fnar SiTaT § e F @ R qa A e

1.9 A3 2. 8 H

3. Gecel

4. insert

Q.3 MS Word # Print T 3Tce 39T a3 & fAT
AT & ¥ forg S ATEwe &1 9A9T FAT ATaT 82

1.Ctrl + F 2. Ctrl +S

3.Ctrl +N 4. Ctrl + P

Q.4 MS Excel # QWERTY 141 X U a1 & U el
3131 FET AT HU B IR S I & fav F=_f@a d
& Hier Ht Falt sgANT FY ST B2

1. giEafad #Y2. ) 3R 3T
3. fAIFe 4. 957 39 3R 9= S13

Q.5 Arfaf@d # ¥ #ia Ta ygel @ie 39 RFAT
Far a2

1. 3t 2. f&ar

3. 91§ 4. T

Q.6 FEAC WHYR AT HR AA AT |
1. 3TSY 9T 2. Host

3. IIHRT Tl 4. qar

Q.7 Ffaf@a & @ fFg 3 w39 Fres & Hr e
T WiATcd ARILT T &

AT T TAT IS TAY AT Afehet AfAary w1gt §2

1. AT 2. f{Qw

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation
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3.9 4.d%

Q.8 THTH T8 A U S19Tg { q@{l S19re faet & &
|1 32T & T v el STsRoT A ¥ O v

SYATHAT HIYT FHIAT ATedT &2
1.TRFH IR 2. R@EEA
3.Fauals 4.9 graEe

Q.9 FHefie 3eT1 i HfAF yega w1 AT IR IFdF
T T wfshar

THATH Tl # 39+ 39Ty &) 9o #'
&gl SITaT B

1. gaereT 2. HUIe

3. TqEOT 4. BrfeT

Q.10 MS Word 2007 # Hiec &R 19813 Foll &
Tgfad
HARAH Bire JTHR FAT &) THdT &2

1.78 2.56
3.72 4.36

11/12/2020 Shift-1 9am — 10:30 am

Q.1 MS Excel 2010 T&efic & gfFaat Y rf&aaq
& frae 82

1. 1,048,576 2:16,384

3. 16,000

Q.2 THATH T3 ¥ RArafaf@g felE eése F1 AT
FL

4. 1,048,500

2010 3% T fOd St & Trd| vH| sefaw . Ctrl

+ [dY. BTee TSR TIT 1 37F y| Ctrl +] | Biee FT¢

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

HTHR 1 3% A5| Ctrl + &
1. a-y, b-z, c-x 2.a-x, b-y, c-z

3. a-z,b-x,c-y 4.U-33, di-a1s, d-vaw

Q.3 THTH T 2010 & [Faqars 99 & PArafaf@a A &
FisT T TeT A FE 91T SATAT 2

1. g3 Y ATF HY 2. @&y
3.0k 4.9 9EHY

Q.4 frafaf@a weieTe st 3a% favorarr gafaa
Lyl

1. http A. TCP/IP W &feT 37 et & forw ugeral g &

2. FTP B. 39 <YeI&Id & AT SeTaAe AN =it
ACATHIHET BISA & ATATAOT AT FHIT AT 81

3. telnet C. T TTHIH2AT WeIHhieT § FSTTHT 3TATer
faaRa sk agah sraAIRar SeeY sgava &

T Far Srar @
1. 1-aY, 2, 3 2. 1-w, 2.4}, 3t
3.1, 2, 3w 4. 1-w, 24, 3-4t

9.5 59 3T THUH TFA o 2010 H TSe-Fad Fd &
IRefcqT FTaaaFa t Ao slaards
IRTE?

1. Biee 2. AT
3. EXgor 4. efic

Q.6 faFafaf@d MS Excel ¥ FT AT 4T g2
=AVERAGEA(5, 4, 4>3, 6)
1.5 2.3f

-]

3.3.72 4. 4
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YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.7 & w5 3R Ferer & R & i fir gl 71 3w
FATFEA 8?2
?

1.88c w9 2. A
3. qH @1 4. Aol

Q.8 TATH T3 2010 H 'FolX fAheqT FI gaad A &
foT e & ¥ o &9 &1 g3 v Srar €2

1. 9T AT 2. &F

3. fEsms 4. gHtem
Q.9 FTHT W W AT aTS FAFEIAD il Y
ST AT

1.ARTYS 2. WY
3.3 9ar 4. gT$ Hrdt

Q.10 TF $AT S5 & fov Ar=afaf@a d ¥ sia

A g2
1. 99F Aol TSI 2. RQY:

3. ¢TAT 4. iy

11/12/2020 Shift-2 12:30- 2:00 pm

Q.1 & T A T TAATT 9TFd W IgS hiadd A o
I & fow Feafafad & @ fFaer 393 f&ar srar
2

1. 9T {9 2. Ctrl + Home
3.997334 4.8H

Q.2 A @ HeTAT 7 g & AT A=R@T A
R 3TSheT FT T4 fFAT AT 872

1. NITETEH BHT 2. AN 3TSHe

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

3. 99X [FAT 3TShad 4. SHIS 3TSHheT

Q.3 MS g 2007 # HTRFH g F71 3¢ [AFeT
Rk

1. gt 2. 39 ¥ H geor

3. | go 4. e

Q.4 A= H ¥ FleT T e Var 1 qaW AT R
¥4

2. 35f 3itx 45H
4. Yeamse

Q.5 THUH g3 & oo 1 wiad 6 iz Reafaf@a &
¥ 7 [AFeq o) g & v sEad#ATe A 31 hdar
27

1. STIIA-31T

3. RfSieer weasRst aseT

1. TPHITIR 2. TR
3. @x@or 4. e gl

Q.6 3iTfFTarew
A9 JI3SR AT

I 1] FI AT TEell

1. AT 2. TS A

3. AT FRRGIFT

Q.7 UHh THUY tHAd e F, v AT 3T A
AT ¥

1. AT RV 2. AT FTFaA I

3. A FT FIAH 4. THMe d7R

Q.8 MS Word 2007 g&ddsT # geR s afiFafad
FE F T A T & A g HaE ATéhe w1 93T fFar
ST g ?

1. Alt + K 2. Ctrl +K

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation



https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

3.Ctrl + R 4. Alt+=

Q.9 U& THUH I8 &Sl 7 ¢FEC {7 H) 9 & fav
o & A frgeT yAer T Srar 82

1. SFECFISABE M 2. Biee T
3. BTHT 4. AT

Q.10 RFRRT & ¥ S vATE vaAe 2007 H der
TIHT 81 872

1. SUMIF 2. SUM

3. SUMPRODUCT 4. SUMADD

14/12/2020 Shift-1 9am- 10:30 am

Q.1 MS Word 2007 STt ¥ &I HEHOIT Y Jefell
L & AT, T 9 1T BYem AR "Forr HE
F ofiax Reed 9T [Faed HIaT ger

1. e, Efar2. waler &Y, gerem Y
3. gHIGT FY, 4. Review, Compare

Q.2 TATH T 2010 # &S AeHe 'Shift+ F3' FT
3642 FIAT§?

1. Ig eiféde TX@IT AFT Yeiid a1 &

2. g QATEHhe TFES H IWHA, d3RH IR fdws &
Ao Rag star?,

3. IF AeHe Wiee NFR fAFeT yeiid Far g
4. T ATéFe Bire T FFeT yefdld Flar &

Q.3 THTH Tl 2010 H shad IaA AEeq fAfyr
i@ # ¥ FE v F iR 9 & Qv
gAYeT fRaT STaT §2

1. 31T () 2,379 ()

3.9H97 () 4. At ()

Q.4 FEAT W TF GIAAT T §, e gFe1dat
3R 3= FETEU I &

1. I3 TFACARY 2. 9o 9188 a9
3. 9P 4.39 FEFR

Q.5 MS Word 2010 &, Spelling and Grammar

A&eq FT 399 a1 & e, Fdrar oW
e Feem g 3k st g Tt AR
SYTHIT X fFelsh T 8191 |

1. T, qfihar2, Samse, ¢k
3.3W, omeT 4. AN Y, el B

Q.6 $XAT NRNFIT , $HS TesT F TCP/IP &7 0T &7
FATR?

1. TATALAA Sl Ferhia 3 seAAAT

frseramr

2. TATAAA Ferd Nehid 3T Seteie NS

3. TR FAT NeFia 3R geee NeHie

4. TEHT FET NEIPier 3R AT WS

Q.7 UF AT { GAY HAT W A F35 A RAeeH Ao
FRAT _ ORNFA S SIS S

1. THEAAR 2. vIRd

3. 3rsHiTAd 4. Ty

Q.8 THTH THFAT 2010 ¥ A F H< FI THH Y I
¥ foe T 7 & R Ara1S arfeane &1 wraer v Sirar

&2

1.Ctrl + 6 2.Ctrl+5
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3.Ctrl+ P 4. Ctrl + S

Q.9 THTH T3 2010 F "4¥C TIAT ST SiFH Glelat
F AT AFT 7 O Fg AT AeFHe FT =T &F AT
fFar STaT 82

1. Ctrl + Alt + X 2. Ctrl + Shift+V

3.Ctrl+V 4, Ctrl + Alt +V

Q.10 R%iee T &, MS . F fFrae efie v i s &2
TFAT 2010 THGH?
1.91d 2. T

3.7¢F 4.99

14/12/2020 Shift-2 12:30-2 pm

Q.1 MS Word 2007 g¥dra<T B%iee ¥7 4,
T A g ¢

1.39 A3 2. e A3m3e
3. STFC 4. TG@T

Q.2 I TafAd ad ITFT ="xx-xx-xxxx' & a2 MS
Excel 2007 3T W@ “DATE(2020,8,31)'F 3M3CYE
FATEEM? ?

1. 2020-31-08 2. 31/08/2020

3. 31-08-2020 4. 20-31-08

Q.3 THUH TFAd & A FT 9T Fl F el &
faf@d & @ Sl 91 YT Tad 872

1. GAFES AT T HIAH 21297 g5Se fFaT 147
2. Gawes o A 23 grzennge ¢t it

3. 9 dF IS 3T VA [Fer AT fhaT AT 99 aF
& A ghelic H gafad @

4. AT A & IR 3T T s fe@rs gam

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.4 TATH vFld H FRGRAHIHT F1 dest F
frrafaf@a # & #ia @1 Fya 1T 2

1. MS TFAT H gFefic &7 A1 78T 9T ST FFaT gl

2. Y AF ABHIAIFE THFA ghefie Hraa i afFaar
T ST BT 81

3. gelie & ofie 1, ofie 2 3y sHY a3g ofie 3 daa fFar
ST &

4. OF FIEYRTHT FRTTH H Tt gelt T

Q.5 A7 # ¥ 7T TR AT eI FaT A Fao T B
ATSAT Y ITTRIHAT AL &2

2. TETHSTT
4. Slvgud

1. QTATSC
3. 3/ Y

Q.6 AFT # ¥ i g1 1S ATEHe MS Word # 'Save
As' & RFeT @Far s ?

1. F10 2. F8

3.F12 4.F9

Q.7 FY Aca HT faegeard) yoreh rafaf@a d &

wladrge
1. AT 2. q99eT
3. q99IsT 4. 3T

Q.8 MS Word 2007 # 81 As] & WG Wg & e’
farafaf@a & & Fia a1 Ry a8 A gwar§?

1. 998 2. 95a
3. ¢ 4. @t

Q.9 T°3 TS 39 HT FAHT LE FI:

1. 19892. 1979

https://t.me/RBE_S

YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation



https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

3.19594. 1969

Q.10 MS Word 2016 # fae & @ fry &9 & 3iaeta
TCTHATS dcd 3T &2

1. f3aTseT 2. 9T 3
3.8 7 4.T¥ec

15/12/2020 Shift-2 12:30- 2pm

Q.1 Arfaf@d & ¥ #ia sexte gamreET & Qe
3TN P HEfd AT ¢ AN

e F I F FATFRY ITod F A AE FIATE?
1. U ST 2. 39 913X
3. d9uIET 4. 39 FET

Q.2 MS Word & fa# & ¥ &l a1 Reveq a8 AR
3R A=ere ST & T waer AT Srar @ 3R e
TIERT FIA TAT T AT 82

1. 91 dFA3S 2. 97 AE3IT

3. R 4. Rg-aF]

Q.3 AT 9 & Wt # _faf@a # @ sl arvaa
TATE?

1. §0er 9o # Rt Tt Y rgwfay gt 21

2. §AT H 3YLARTHAT ATH 3 AT AT 9a1 ' @ (at)
el @R 3rerer T ST B

3. U $AS 3H a W 3YARRAT ATHESATATHB I
FTEATR

4. A9 9 F T A &

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.4 THUTH THFAd BrRen e ¥ Efaf@a d a sl
a1 afFAfaa I F1 alier adt 82

1. ' T & & et U WoE @ OF YA FT GIA FGA
2. '8 39 @ 'SHCE BT T SYART FIAT

3. A & 3G BIAAT SIS FIAT

4. A" & 'seHE GareT Asmeq w1 3T FHIT

Q.5 T& THTH T efie U AT AvlY forws o7 A1,
A2, A3, A4 3T A5 e € Rf@a d a5
HohdeT FT TAT FH! AEAT F & e fFam srarg?

1. A1;A5 2. $A1:$A5

3. A1$:A5% 4. A1:A5

Q.6 THTYH 9% 2007 H ArIfaf@d # @ #ia a1 Qwea
& 32T &) ST 3 I @ arfereT F s iy
AT ST 82
1. 3T & Felae L 2. TFEC H Felde FY
3. THFEC Y a9 A daor 4. 2T Y T A acor

Q.7 Arafaf@da § & Fi9 vF FOR Ja1 ¥ A Fewe
EaRT Yere f&a arar?

1. §A 2. MBI
3. Tt 4. gRf& Fegfear

Q.8 fAarafaf@a & & #ler vgeh, Roeh, arrel 3k
3ifaw aele Y a . & yeRia Far § FRYRTH iR
gH MS Excel & et 3w srduas W i Y arepafar
shach @2

1. 9fFa s 2. Afgarer gea

3.FCHIN 4. SraA g=FaT

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.9 UATH T8 SIFYHT F 'Feae Ay ¥ rfaf@a &
¥ Pl I1 AFeq & Toar & I Y v AT FaisT
FTeer & fore yer fvar ST §2

1. R arferer 2. cafila Feai=x
3. AIf&T STer 4. et 3Tet

Q.10 MS TFa« fausd IRl AT vh Ao AT &
TAAT AT R GH FATAH A 82

1. 9fFT 4 2. AT A

3. ASrT e 4. adFET AT

27/11/2020 Shift-1 9am-10:30am

Q.1 fAmafaf@a & @ Fia, v der §-A« gar (address)
e 2

1. 1234567890@domain.com

2. (@domain.com

3. email.@domain.com

4. email@domain.com

Q.2 MS Excel a%g#2007 # RBwice ¥ § fraat
Tsefe gt 82

1.1 23 3.2 4.4

Q.3 Arfaf@a ¥ ¥ Fa MSExcel 2007 FT FEE
GFUAT AT &2

1. COMBIN 2. LEFT

3. MID 4. RIGHT

Q.4 fAFafaf@a & § Fia-d) a1, vF Feteie a1 verar
¥ EART YaTet A Y SITeht 82

1. AT YATHA 2. STT-31T T

3. 3T TR 4. SR AT

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.5 MS-Word 2007 ¥ ¢aaT &, g A d sl o

HATSAHC T Uk [AFoq g &7

1. TS 3HHI (Align across) 2. elrSd
HeI(Align center)

3. 3TATS 1T A% (Align top left) 4. 3TATSA dicH

{1s< (Align bottom right)

Q.6 MS Word 2007 & , &ael ST9¢Tsr & arsT 3w afgar
faweq &1 3uahr, A AfR@a & 3 F srcag &=
F R aTare

1. FTforT 2. ST
3. 3nRufvenes 4. AT

Q.7 MS-Word 2007 #, 36 UT$cH FT Biee AT fhclet
39T & SET 872

1.0.25 2.0.125

3.1.0 4.05

Q.8 T =i & O "UIfed T & Hesl &, few arw
AFeal # ¥ Fia I AFT LIST-1 & HSY FTLIST-2 Y
AT F AT FIH I<OT AT AT §?

-1 -2
(i)Enter (a) 3T 33T AT H 1S AT S ATAT &
(ii) Shift+tab (b) 3MIs 3T AT H AT A STAT R
(iii) Tab(c) Mg AW AN R A X TaT ¥

(iv) Arrow key (d) 39 373Tel el & a1€ 30X T &

1. (i)-b (ii)-d (iii)-a (iv)-c
(o]

2. (i)-b (ii)-a (iii)-d (iv)-

3. (i)-a (ii)-d (jii)-b (iv)-c
b

4. (i)-c (ii)-d (iii)-a (iv)-

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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Q.9 MS WORD 2007 #, fs=T & @ o7 @1, A IR F7
wF faweT 781 82

1. 3T 2. 957 Q33

3. afFAfaa #34. 87

Q.10 39 F139X 3 3T TAFanit & sl & T Forar
faFew, ¥l 1 & #a #1 gt 2 & #7EY & W TR/
I=oT AT Far g

-1 -2

(i)3eTAT TR (a) ASTAT BI33A (i) ABHY (b)
ASHATFE

(iii) ¥t 7Y (c) TUeT

1. (i)-(b),(ii)-(c),(iii)-(a) 2. (i)-(a),(ii)-(c),(iii)-(b)

3. (i)-(b),(ii)~(a),(iii)-(c) 4. (i)-(a),(ii)~(b),(iii)~(c)
27/11/2020 Shift-2 12:30pm- 2 pm

Q1) AT { HelToT TeAF FoY A fAsaAfaiad §q
T BT ITaATF & ?

(a) Raw

(b) =8 AR

(c) IP w3®

(d) LED f3¥cat

Q2)MS-WORD # farafaf@a & & fia3r v a7
R creide aE 82

(a) AFT (Left)

(b) TS (Right)

(c) T (Top)

(d) SIf®ewIS (Justify)
Q3) HTTPS 2reg &7 47 314 (ot 1) 82

(a) Hyper Text Transfer Protocol Service
(b) Hyper Text Translation Protocol Secure
(c) Hyper Text Translation Protocol Service
(d) Hyper Text Transfer Protocol Secure

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q4)MS-Excel a&efic $i frg Ao &) vfde F:a & AT
farafaf@a & @ i o Gt Foit (key ) 7 397NT
fFaT ST aRaT g

(a) F2

(b) F3

(c) F4

(d) F5

Q5) 3 ID ¥ AFAfaf@d & ¥ fFudr Agar A8t @
¢

(a) 93 &R

(b) ReFa vyt

(c) 3fe

(d) TE@IH HP

Q6)MS-WORD # fardlt staiic & qaft #ide &1 a7t
FE F AT Ffaf@a 7 ¥ 7w fr 1S aicFHe a1

3TN AT ST § ?

(a) CTRL+C
(b) ALT+A
(c) ALT+L
(d) CTRL+A

Q7) AfRRaAd T I FRT A2

(i) MS -WORD # , Us ¢a< U& H1Y 5efas 3T ales
8T g aFT 8

(ii) MS -WORD #, frdY e¢ave & Blec FTHTHT S &
FH A A TFAT S

(a) Faeri

(b) Fae ii

(c) i 3t ii =Y

(d) T aYiaTarii

Q8) fAFfaf@d & & Fi ¥ MS -WORD TIFedaR FT
wafasw afe ¥ qofa wxar g 2

(a) T8 TP FATEH AIFeI|W §

(b) T2 TF TE NAT &

(c) IE T GUI - 3renRa sirere Rvea §

(d) T% TF FHIAT &

Q9) MX EXCEL & U% a&q# H &7 &

F&efie gl onfew
(a)ar

https://t.me/RBE_S

YouTube (Free lectures and job updates):
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(b) =t
(c) 9=
(d) T

Q10) famafaf@a Ms -EXCEL wr{ar &1 afome

g ?
=256/8/4/2
(a)o

(b) 16

(c) 64

(d) 4

27/11/2020 Shift-3 4pm- 5:30 pm

Q.1 MS-Excel &, 9« uf3féar & el &, Reafaf@a &
T FITATFALSE§ ?

1. 7T wree Ry &, 39 4o W s o F3F d
F guIfed HL

2. A FT IIF HY 3 AT A A ) FURd FAF &
AT &S W F2 FF2Ue (key) GETT

3. Al HT T FX, BIET IR K Fas F1 v anfea
ERy

4. A FT IIF HY 3 AT Y AN ) FUifed FAF &
foT FE1E W F5 B2 (key) a0

Q.2 §-A ¥sT H TE AT arelt v Wres, "CC' T ot
™ Afa@a A aFia g,

1. gad yfafeaf 2. for gfafaf
3. FyFET 1A 4. FET HAT

Q.3 MS-Word 2007 #, 3R W faw & & fFa A

& F 3T 9 VeIT fAFeq suaera g ?
1. gHYET 2. U AHT3C

3.9 4. gEAfRa

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl)):

Q.4 MS-Excel # 'LEN' vaeT Refaf@ad Ao &

1. TFEC 2. el
Ay s e 4wEAREd

Q.5 MS-Word & 2ad & &iad Y alsE ' s &
T Aefaf@d & ¥ fraer 393 fFar ST gFar &2

1. &I WIGETST 2. S=HC
3. T 4.f3wrse

Q.6 7T ¥ ¥ i v 9 S ALT &7
1.9 2. fr

3. I 4 3T&h

Q.7 fafaf@a # @ fFa aiéHe FTIAT a . FY goat
FRTFIIETE

MSWord # ve R # arFa?

1. Alt+TF ST H Tofat & fT 37 W Ferad w1
2. Ctrl+U a1Fg Y Tiat & fAv 38 W et Y
3. frelt arer Y goret & T 39 W Rever-fFas #¥
4. el AR Y goIat & AT 39 W saa-Fas
Q.8 AFfaf@a & @ FieT Sexate A RLvar g g2
1. fdergar 2. §9R T erfemde

3. 39T H ITATA

4, 3T dNETd

Q.9 MSExcel #, far1faf@d & & &l a1 vicasersT
3t wselie, S F 1 a1 wefta Far €2

1.TFEAAR 2. TA AR

https://t.me/RBE_S

YouTube (Free lectures and job updates): https://www.youtube.com/c/RBERevolutionByEducation
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3.TFH O 4.:#4;\311

Q.10 Ms-Word &, T & & 9T U HigeT B feTr
FT Qe AT 82

1. Biec 2. Biee At

4. TSAHNCT

28/11/2020 Shift-1 9am — 10:30 am

3. TP

Q.1 MS WORD # ¢F¥€ dTS+T &I avFe ATfole 9T o S

¥ fow fre g3 &1 waYer R SiraT #2
1.d¥egse 2. gMArsse
3.73cssc 4.T e

Q2 A AR IRATT W Rag s F AT
afaf@a & ¥ g H1-a1E eTéawe T 99T fF4AT F1ar
t

1.ALT +9 2. CTRL +L

3.CTRL+9 4.CTRL+0

Q.3 Arfaf@d & ¥ w7 /8 FI7 3T 22
()MS-Word &, Ts el & 31 ¥ SI1CT HlcTH g a1
aFa gl

(i) MS-WORD #, T& e & 255 ¥ 31frs qfFaar ag1
S gwr §
1. Faa & 2. gt i 3l
s.aarHAIANG 4. Fadii

Q.4 MSExcel & fAwafaf@a & & #ia a7 va de(valid)
AT TIHE?

1. ABC2.A9B

3. AB5 4. 9AB

Telegram (Previous year papers PDFs [SSC,Railway,DSSSB,UP Sl):

Q.5 519 31T fFHEY MS-Word gFdarast # drferer &Y
3T Aol 7 FHT F1 @ 3R TAB ga1C df F41 glemr?

1. anforer @ ifaesr afFa ger & soaft

2. ggelt 31T 3nfRAd ufFaat i sgar-agel i areeit
3. anfareT & 33er & veh a1 9fFa e sesht

4. AifaT & 39 #H v a7 IfFd(row) SE SATwaft

Q.6 MS-Word #, U& Bire-ATSsT 319-313 S99 graT
2 15TH GO BT Bire-3THR FATE TFare A @
AT ST FHAT 82

1.1 2.8

3.110 4.4

Q.7ma;mwﬂ,éuﬁza$q§aﬁ$mw
MODEM Y 3raedear gt &

MODEM 2re &7 &7 374 §7
1. AfggereT -Spadiex 2. Azt AT
3. AH SATH 4 AlgYaR- BATgTAR

Q.8 fArafaf@a MS-Excel FT IROTH FIT 2

=SUM(273, 1-2/2)
1.75 2.9. 3.85 4.8
Q.9 MS-Excel # fordl ¥ & it 71§ vfsfeer w1 tgg

A & fav fawafaf@a & @ & FSit (Key) 1 393hT
AT ST aFaT g

1. Alt + ENTE 2. ENTER. 3. TAB 4.ESC

Q.10 2MS — WORD # a1 # ¥ Fi7 a1 S eidae
Biee(FONT) SR 91T BerdT 872
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YouTube (Free lectures and job updates):

https://www.youtube.com/c/RBERevolutionByEducation



https://www.youtube.com/c/RBERevolutionByEducation
https://t.me/RBE_S
https://play.google.com/store/apps/details?id=com.revolution.education

Telegram Channel Link: https://t.me/RBE_S
Search @RBE_S on telegram if link is not working

Join Telegram Channel for all important updates related
to SSC & Railway Exams & PYQ.

Some of the PDFs that are available on the telegram
channel. Latest Exams Mock format printable pdfs and
subject-wise pdfs are also available.

1) SSC CGL 2018 to 2021 Tier-1 & Tier-2 question papers.

2) SSC CHSL 2019 to 2021 Tier-1 question papers.

3) SSC MTS 2020 & 2021 Tier-1 question papers.

4) SSC Stenographer 2020 Question papers.

5) DSSSB junior clerk, assistant & Many other posts question papers.
6) SSC CPO 2018, 2019, 2020 Tier-2 Question papers.

7) SSC CPO 2019 and 2020 Tier-1 Question papers.

8) SSC GD 2021 all 63 shifts compilation.

9)RRB NPTC 2019 (Exam held in 2021) all 133+ shifts CBT-1 and CBT-
2 overall and subject-wise question papers.

10) ICAR technician Question Papers.

11) Delhi Police Constable Executive Question Papers.

12) UP Sl Question papers.

13) UP police ASI, Clerk, accountant Question papers.

14) SSC selection Post phase VI, VI, VIII and IX question papers.
15) ICAR Assistant 2021

16) RRC Group D all shifts subject-
wise pdfs
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SSC Exams 2022-23

. ) _ Recorded
Officers’ Batch EaEes
SSC CGL (Till Tier-2)| SSC CHSL| SSC CPO| SSC MTS| SSC Steno

ALL SUBJECTS

Shubham Sir
Price :- 1999/- Only ECEITTIIE Selected as GST Inspector

For SSC Exams Complete Preparation (Download RBE Application)

https://play.google.com/store/apps/details?id=com.revolution.education

By Shubham Jain
(Cleared SSC CGL 2 times)

chapter-wise pdfs free with
all Subscription Plans

| Complete Arithmetic & Advanced Maths | ISRt R ! E

Reasoning latest SSC Exams
One Stop Solution

Revolution by Education

Highlights: o a#fY RBE

A) Basic to High Level Batch. ecs- application
{no previous knowledge required). 1199/- (1 year

B) Exam Oriented approaches. f [ y } B— ﬂ

C) Chance to learn from already selected person. 899/- [6 mﬂ”ths)

D) S5C Exams Focused Batch (Useful for Bank, State 699/- (3 months)

Exams, CSAT, etc. as well)
E) Recorded Videos (Saves time). R E
F) Maximum focus on latest pattern of 55C exams. Une.cote ERERD S0 sush tiveen prices

G) Guidance to clear Exams in first attempt. (Vi 400 24 duty)

Recorded Videos w m
[ Engiish + Hindi Jff Mobile + Desktop Jfl PDFs for Practice i

SSC Exams 2020-21 Chapter-wise pdfs Click on the image to downlad
5K, Re nir‘:ﬁi“.EmI;l_:'sf:- Maths PDFs of Exams app“cahon

3 SSC ‘Exams Latest C ﬁcyater-
wise yc( course

il preparation

R & T 3

pricé~209/ 33%off @

Limited

199 On IW" Period offer

8 months’ Validity

is ﬁ'ee with the Maths course
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